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AJIMUHUCTPAIINSA MYHUIIUIIAJIBHOTO OBPA30OBAHUS
«BAPBIIIICK1I PAVIOH»

IIOCTAHOBJ/IEHUE

05 arpesnsa 2023 No260-A
r. Bapbii OK3. No___

006 yrBepxaeHnu MHCTPYKIUM 110 padoTe ¢ 00paleHusAMH M 3alpoCaMu
POCCHHCKHUX M HHOCTPAHHBIX TPa)k/iaH, /I 0e3 rpakJaHCTBa, 00beJUHeHHI
rPpak/iaH, B TOM YHC/Ie OPUAUYECKHUX /UL, B 3/[MUHUCTPAL{MH MYHHIMIIATHHOTO
o0pa3oBaHus «bapbImIcKuil pailoH» Y/ILAHOBCKO# 00/1acTH

B 1jes1siX ycTaHOB/IEHUsI @ JUHOTO TIOpsiiKa paboThl ¢ 0OpalljeHUsIMU U 3aripOCaMU
POCCUMNCKUX TPaKAaH M MHOCTPAHHBIX T'PaXkKAaH, /K] 0e3 rpak/jaHCTBa, 00beMHeHUI
rpaXkJaH, B TOM 4YMC/e HOPUAAYECKUX JIML aJMHAHUCTPALMM MYHULUIAIbHOTO
obpa3oBaHus «baphIlIcKuii paiioH» Y IbSTHOBCKOM 00/1aCTH:

1. YtBepauth WHCTpyKIuMio 10 paboTre c obOpaijeHUsIMHM | 3arpocaMu
POCCUNCKHAX ¥ UHOCTPAHHBIX IPaKZaH, JIUI] 0e3 TpaklaHCTBa, 00beIMHEeHNH TpaXk/iaH,
B TOM YHC/e OPUAMUYECKUX JIKI] aJMAHHCTPALIAA MYHHUIIMIIATBHOTO 00pa30BaHUs
«bapbItickuii palioH» Y TbsTHOBCKOM 00/1acTy (TIpUiaraeTcsi):

2. PekoMeH/I0BaTb DPYKOBOJIUTENSIM OpPraHOB MECTHOTO CaMOYTIpaBJieHusl,
['laBaM aJIMUHUCTPALIMA TOPOJICKUX U CeNbCKUX TIOCeJIeHUM MYHUIMIAIbHOTO
oOpa3oBaHus «bapbrickuit paiioH», MYHUIUTIATBHBIM yUpeXIAeHUsIM,
TM0/IBeJOMCTBEHHbIM aJIMUHUCTPALIMA MYHHULMIANILHOTO 00pa3oBaHusi «bapbIlICKUii
paiioH», pa3paboTaTh aHa/IOTUYHBIM TTPABOBOM aKT.

3. TlocTtaHOB/ieHHe BCTyMaeT B CWIy Ha CJAeAYKOIIUA JeHb Mocae [HS ero
oOHapoOBaHUsI.

4. KoHTposib 3a WCIIOJIHEHWEM HaCTOsIero IOCTaHOBIEHUs BO3J/IOKUTb Ha
DYKOBOAMTE/ISI  armapata  aAMUHUCTPAlMM  MYHULAIIAIBHOTO  0Opa3oBaHUs
«bapsiickuy parion» CeusizoBy E.A.

['naBa agMUHUCTpaLIMA A.B.TepeHtbeB

Mannkosa B.B.
21-4-17



[TPUJIOKEHUE
K MTOCTaHOBJIEHUIO a/IMUHUCTPALUU
MYHHUILUTA/IEHOTO 00pa30BaHUs
«bappIickui paon»
YnbsiHOBCKOM 00/1aCcTH
oT Ne

NHCTPYKIIUA
1o padoTe c 00paIeHNAMH U 3aPOCAMH POCCHHCKHUX U MHOCTPAHHBIX
rpak/iaH, /iy 0e3 rpaXAaHCTBa, 00beJUHEeHUH I'PaXK/jaH, B TOM YK C/Ie
OPUANYECKHUX JINL, B aAMHHUCTPAMH MYHHI[UIIA/TBHOTO 00pa3oBaHUA
«bapbIlcKkuii paiioH» YIbAHOBCKOU 00/1aCTH

1. O01Me o/I0KeHHs

1.1. UHCTpYyKIMs TI0 paboTe C oOpalljeHUsMH W 3alpocaMd POCCHUHMCKUX U
WHOCTPAHHBIX Tpak/aH, vl 6e3 rpakaaHCTBa, 00beIMHEHUN TrpaXk/laH, B TOM UMCJIe
IOpUIMUYeCKUX JIMILl, B aJIMUHUCTPAlIUA MYyHUIUIaIbHOTO obpa3oBaHus «bapbllCKUA
paiioH» Y/IbsIHOBCKOM obmactu (manee - MIHCTpyKiMsi) pa3paboTaHa B COOTBETCTBHUHM C
Konctutynuen Poccuiickor ®epeparun, @egepanbHbiM 3aKOHOM OT 02.05.2006 Ne59-
®3 «O mnopsinke paccMOTpeHust oOparmieHud TpaxkaaH Poccuiickoir ®emeparium»,
(manee — ®epnepanbHbIM 3aK0H Ne 59-D3), denepanbHbiM 3akoHOM OT (09.02.2009 Ne8-
®3 «O6 obecreueHnn AoCTymna K MHPOPMALIMKA O [eSTeTbHOCTH TOCYAApCTBEHHBIX
OpraHOB Y OPraHOB MeCTHOIO caMoOymrpaByieHUus» (fJaee — denepasnbHbiid 3aKOH Ne 8-
®3) u 3aKoHOaTe/IbcTBOM Poccutickont depeparyu.

1.2. VIHCTpyKIL[Mel yCTaHaB/IMBAeTCsl e[UHBbIM TOPSAOK TpuéMa, perucTpaluy,
pacCMOTpPeHUsI U XpaHeHWs1 TOCTYMUBIIMX B afpec [/71aBbl aJMUHUCTpALUA
MYHHULMMNaIBHOTO 06pa3oBaHusi «BaphIlICKUi pailioH» Y/IbsHOBCKOM 00siacTH (fanee —
['maBa agMUHMCTpAlMH), JO/DKHOCTHBIM JullaM AJMUHUCTPALIUM MYHULMIATBLHOTO
obOpa3oBaHusi «bapbIICKUM paiioH» Y/IbSHOBCKOW obmactu (manee — JO/DKHOCTHBIE
miiia AJMUHMCTpAl[MM) OT DPOCCHMCKUX U HWHOCTPAaHHBIX TpajaH, Jul 0e3
rpaXk/laHCTBa, 00beAWHeHWN Tpak[JaH, B TOM UHC/Ie IOPUAWYECKUX Ul (manee -
3asiBUTENb), oOpallieHnii B MUCbMeHHOW (opme, opme 3/1eKTPOHHOTO JOKYMeHTa U B
ycTHOU (hopme (zanee - oOpalljeHre), 3arpoCcoB HH(OPMAIUK O AesTebHOCTH [71aBbI
aJMUHUCTpALIUU  (Zajlee - 3amlpoc), a TakXke TeKCTOB, HalpaB/eHHbIX IS
O3HaKOMJIeHHsI MO0  cofepKallliX  [034paBjieHue, CcoOole3HOBaHUE, WM
TIOJIOXKUTE/TbHYIO OI[eHKY ZesTebHOCTH (671aroflapHOCTh) U He COOTBETCTBYIOIIUX
TpeboBaHUAM, TIpebsaBAsieMbiM DefepanbHbIM 3akOHOM Ne 59-®3 K obpaieHusM U
denepambHbiM 3akOHOM Ne 8-@3 K 3ampocam (zasee - HeoOpalljeHHs), a TakKXKe
KOHTPOJIS 32 COO/TIO/IeHHEM TTOpsiIKa PACCMOTPeHHsT 00palljeH|i U 3alpoCcoB, aHa/IM3a
cocTosiHUsA paboThl C obpalljeHUsIMA M 3arpocaMd, OpraHu3allid W TIPOBe/IeHUs
JIMYHOTO TIpUéMa TrpakjaH [/71aBoM aJAMMHUCTpALUW, JO/DKHOCTHBIMU JIUIjaMU
aJIMUHUCTPALUH.

1.3. OCcHOBHBIE TepMUHBI, UCTIO/Ib3yeMble B ITHCTpYyKLIUM:

1) obpaiieHvie — HarpaB/eHHble [7laBe aJMUHUCTPALUA WM JIO/DKHOCTHBIM
qviaM  AJMUHUCTpalUMd B THMCbMeHHOW ¢opMe Wik B (opMe 3/IeKTPOHHOTO



JIOKyMeHTa TIpeJjioKeHue, 3asiB/ieHe WM >kanoba, a Takke YCTHOe oOpaiieHue
3agBuTeNs K [71aBe a]MUHHCTpaLMY WU JOJDKHOCTHBIM JIMLaM A IMAHUCTpaLUK;

2) oOpailjeHve B THMCbMeHHOW (opme - obpallieHHe 3asiBUTENs, B KOTOPOM
NOKyMeHTUpOBaHHasi UH(opMaliys Tipe/icCTaB/eHa JH00bIM TUTIOM MUChMa;

3) obOpamienure B ycTHOM (opme - oOpalljeHre 3asiBUTessA, O(QOpPMIIEHHOEe TI0
pe3y/bTaTaM NpoBeZieHUsl JIMUHBIX PUEMOB, Bble3[JHBIX JTUUHBIX MPHUEMOB;

4) obpatrieHue B ¢dopme 3/IeKTPOHHOTO JOKyMeHTa - obpallieHue 3asiBUTeJIs, B
KOTOPOM /IOKYMeHTHpOBaHHasi MH(GOpMaliys rpejicTaBeHa B 3/IeKTPOHHOU (popme;

5) ofpaiieHve, He TIOAJarolleecss TMPOUYTEHHIO - oOpalljeHWe 3asiBUTeNsl B
MUCbMeHHOW (opMe C Hepa3MUUUMbIM, MO0 TPYAHOUUTAEMbIM TEKCTOM, a TakKXKe
oOpallieHe C TIPOMYCKaMH TeKCTa, He T03BOJISIOIIMMU OIPe|e/IuTh BOIPOCH,
cofiepxkailjiecsi B obpailieHuy;

6) Ko/IeKTMBHOEe oOpailleHWe - COBMecCTHoe ofpailleHde [AByX U 0Oosee
3asiBUTesIel 1o 00lemMy [/1s1 HUX BOIIPOCY, a Takke obpailleHre OT UMeHH TPY/OBBIX
KOJ/UIeKTUBOB, U/IeHOB OJHOW CeMbH, pe30/IIOLMU C MyOJUUHBIX MepPOIPUSITUH,
MOAMNMCaHHble WX OpraHM3aTopaMd W OTBeyarole TpeOOBaHHSAM, yCTaHOBIEHHBIM
®egepambHbiM  3aKOHOM OT 19.06.2004 Ne 54-®3 «O cobpaHusAx, MHUTUHTraX,
JNeMOHCTPALUSIX, IIeCTBUSAX Y MTUKEeTUPOBAHUSIX»;

7) noBTOpHOE obpalljeHue - obpallieHre, MOCTYIUBILIee OT OFAHOTO U TOTO Ke JIUIa
10 OJHOMY U TOMY >Ke BONPOCY BO BTOPOM pas3;

8) HeosHOKpaTHOe obpailjeHue - oOpallleHue, MOCTYITUBIIIee OT OFHOTO U TOTO Ke
JULIa TI0 OAHOMY ¥ TOMY >Ke BOTIPOCY TpH pa3a u boriee;

9) KoHTpoOJIbHOe oOpailjeHue - oOpalljeHWe 3asiBUTesl, HarpaBieHHOe [JiaBe
aJIMUHUCTPALIUM WU JIO/DKHOCTHBIM JMIIOM AZIMUHHCTpPALIUM /i1 paCCMOTPEHUs B
OpraH MeCTHOTO CaMOYITIpaB/eHUsI U IO/DKHOCTHBIM JIMI]aM, B KOMITETEHIIUIO KOTOPBIX
BXO/JIUT pellieHe MOCTaB/eHHbIX B 0OpallleHnyd BOMPOCOB, C MPOCHOOM TMpeoCTaBUTh
JIOKYMEHThI WM MaTepyasibl O pe3yabTraTaX pacCMOTPeHuUst obpallleHus;

10) coobirieHue - yCTHOE COOOITIeHHe, ITOCTYTMBIIIee OT 3asgBUTes yepe3 EauHyto
Tesie)OHHYIO CTIPAaBOUHYIO C/TY>KOy AZMWHUCTPAIMM U He TIofyierkalllee PerucTpalyu
B Mofyne «ObpaiiieHus rpaXkaan»;

11) cny>xeOGHBIN JOKYMEHT - O(ULMAIbHBINA JOKYMEHT, UCTI0/Ib3yeMblil B TeKyIlei
JesiTe/TbHOCTU OPraHOB MeCTHOTO CaMOYTIpaB/IeHUs WU JIO/KHOCTHBIX JUII;

12) paccmotpeHue oOpairieHWss - fAelictBus  [/1aBbl  aIMAHHCTpALIUY,
JIOJDKHOCTHBIX JIAL] AJIMUHHCTPALIN, Pe3y/IbTaTOM KOTOPBIX SIBISETCS OOBeKTHBHOE,
BCECTOPOHHee U CBOEBPeMeHHOe MPUHSTHUe PellleHUs TI0 CYI[eCTBY MOCTaB/IEHHbIX B
oOpailleHH BOTIPOCOB;

13) mpuHsiTUe Mep - BBIMIOJIHEHWE [IeMCTBUM B COOTBETCTBUHU C TIPHUHSATHIM TIO0
pe3y/ibTaTaM pacCMOTpeHHUsi oOpalljeHWsi pellleHUeM «IOAJep)KaHO» - [0JIHOe
(dakTHUeCcKoe y/OB/IeTBOPeHHE II0CTaB/IeHHbIX B 0OpalljeHuu BOMPOCOB, TO €CThb
dakThueCKu  peasM30BaHHble  MpeloKeHUs, (aKTUUeCKH  y[OB/IeTBOPEHHbBIE
3asiBJIeHUS WM >Ka/l00bI;

14) pe3ynbTaT pacCMOTpeHHUsi 0bpallleHsl - IPUHATHE B OTHOILIEHWH OOpalljeHus
[1laBe af/IMUHUCTPALIMM WU [IO/DKHOCTHBIM JIUL[aM AIMUHUCTPALIUU, B KOMIIETEHI[HIO
KOTODOTO BXOJAWT pellleHre T0CTaBJIeHHOrO0 B oOOpallleHWu BOIpOCa, OJHOTO U3
C/IeyIOIIUX PellleHU: «T10/Iep>KaH0», «pa3bsiCHEHO, «He T0/JeP>KaHo»;

15) «moppmep>xaHO» - pellleHHWe, B COOTBETCTBUU C KOTOPBHIM TIpeJIoKeHHe
3asBUTEJISI TIPU3HAHO lleslecooOpa3HbIM, a 3asiBJieHHMe WU >kajnoba 3asiBUTeNs -
000CHOBaHHBLIMU U TOZJIeXKAITUMH YI0BI€TBOPEHMUIO;



16) «pa3bsiCHEHO» - pellleHWe B COOTBETCTBMHM C KOTOPBIM 3asiBUTENb
MPOMH(OPMUPOBAH O TIOPSIJKE peanu3ald WM YAOBJIETBOPEHHUs TMpeAJIOKeHHs,
3asiBJIeHUS WM »Ka/l00bI;

17) «He mopgep>kaHO» - pellleHWe, B COOTBETCTBUM C KOTOPBIM TIpeJJji0yKeHue
MpU3HAHO Hellesiecoo0pa3HbIM, a 3asB/ieHHe WM Kanoba - He0OOCHOBAaHHBIMU U He
TO/I/IEXKAILMMU YJ0BIeTBOPEHUIO;

18) mmcbMeHHbIM OTBeT Ha oOpailleHWe - HamnpaB/ieHHbIA 3asBUTENIO B
NMUCbMEeHHOW (hopMe TI0 yKa3aHHOMY B 0OpallleHHH TTOUTOBOMY aZipecy WU TI0 afipecy
3JIEKTPOHHOM TTOUTHI CTYKeOHBIM JOKYMEHT C/IeAYIOIIETr0 COep KaHMUS:

a) O pe3yiabraTax PpacCMOTpeHHUs1 oOpallleHWss W TIPUHATBIX B C/Iydae
HeoOXOZMMOCTH Mepax, HalpaB/IeHHbIX Ha BOCCTAaHOBJIEHUE WJTH 3all[UTy HapyIIeHHBIX
mpaB, CBO0OJ M 3aKOHHBIX WHTEpPECOB 3asiBUTeNs, C WHbOpMallieil T0 CYIIeCTBY
MOCTaB/IeHHBIX B 0OpaIieHuH BOIPOCOB 1 TIPABOBBIM 000CHOBAHUEM,;

6) 0 BO3BpallleHUM >Kajso0bl 3asBUTE/I0 B MUCbMEHHOW (opme UM B Gopme
9/IEKTPOHHOTO [JOKYMeHTa C pa3bsiCHeHWeM IipaBa 00ykasioBaTh COOTBETCTBYHOIIIME
pelieHre Win AeicTBre (0Oe3meicTBHE) B YCTAHOB/IEHHOM TIOPSIAKe B Cy/ B Ciydae,
eci HeBO3MOXKHO HarlpaB/ieHHe >kKajo0bl B OpraH MeCTHOTO CaMOYIIpaB/IeHUSI WU
JNO/DKHOCTHOMY JIMI]Y, B KOMITETEHLIMIO KOTOPBLIX BXOJWUT pellieHue TOCTaBIeHHbIX B
oOpalljeHuM BOIIPOCOB, B COOTBETCTBHUHU C 3allpeTOM O HarlpaB/IeHWH >Kamo0bl Ha
paccCMOTpeHHWe B OpraH MeCTHOTO CaMOYIIpaBjieHusi WU [JO/DKHOCTHOMY JIWILY,
peliieHue Wiy AelicTBue (Oe3/eiiCcTBYEe) KOTOPBIX 00XKamyeTcs;

B) O BO3BpallleHHH 3asBUTE/M0 00OpalljeHus] B MUCbMeHHOM dhopMe Ui B Gopme
3JIEKTPOHHOTO ~JOKYMeHTa, B KOTOpOM oOkanyeTcss CyneOHoe pellieHue, C
pa3bsiCHeHHEeM TIopsi/IKa 00Ka/lIoBaHUs JAHHOTO CyZeOHOro pelleHus;

') O HeIOMYCTUMOCTHU 3/10yTI0TpebieHus IPaBoOM, ec/id B 0OpallleHUH COJieprKaTcst
HelleH3ypHble, MO0 OCKOpOMTe/bHbIE BLIpA)KEHUs, YTPO3bl ’KW3HU, 3[0DPOBbIO U
MMYIL[eCTBY JO/DKHOCTHOTO JIUIIA, a TaK)Ke U/ieHOB ero ceMbH, 0e3 OTBeTa 110 CyIeCTBY
MOCTaB/Ie€HHBIX B HEM BOIIPOCOB;

) 0O HEBO3MOXXHOCTH TPOUYTeHUs] TeKcTa obpailleHusi B TTUChbMeHHOU (opme U
OCTaB/IeHHH ero Oe3 OTBeTa IO CYII[eCTBY MTOCTaB/IeHHBIX B 0OpaIlieHU: BOIIPOCOB U He
HampaB/ieHWA Ha pacCMOTpeHWe B OpraH MeCTHOTO CaMOyIIpaBleHUs WU
JNO/DKHOCTHOMY JIMI[y B COOTBETCTBUMM C WX KOMIeTeHIuel, eciu daMuwids U
TIOUTOBBIN aJipec 3asiBUTeJIs MO/1at0TCs IPOUTEHUIO;

e) O TpeKpalleHWd TeperucKd T0 JaHHOMY BOIPOCY, ecJid B oOpalieHuu
COZIEP)KUTCS BOTIPOC, Ha KOTOPBIM 3asBUTE/I0 HEOJHOKpATHO (Tpy pa3a W Oosee)
JlaBaJIMCh OTBeThI B MMChbMeHHOH (hopme WM B (opMe 3/IeKTPOHHOTO ZIOKYMEHTa TI0
CYII[eCTBY B CBSI3U C PaHee HarpaB/isseMbIMU OOpallleHUsIMH, U TIPH 3TOM B 0OpalijeHu1
He TIPUBOJSTCS HOBbIe ZIOBOJbI WM 0OCTOSATENHCTBA - MPHU YC/IOBUH, YTO YKa3aHHOE
oOpailljeHre U paHee HarpaBJisieMble 00palljeHus1 HarpaB/sUIMCh B OJIMH U TOT >Ke OpraH
MEeCTHOT'O CaMOYTIPaB/IeHUs UK OJJHOMY Y TOMY >Ke [JOJDKHOCTHOMY JIULIY;

’K) 0 HEBO3MO)KHOCTH JiaTh OTBET TI0 CYIIeCTBY IIOCTaB/IeHHOTo B oOpaileHuu
BOMPOCA B CBSI3W C HEAOIMYCTUMOCTBIO pa3rviallleHus CBe[ieHWM, COCTaBJISIOIINX
roCyZlapCTBEHHYIO WM WHYI0 OXpaHsieMyto (hefepa/ibHbIM 3aKOHOM TalHY;

3) 0 HEBO3MO)KHOCTH [JlaTh OTBET TI0 CYII[eCTBY TIOCTaB/IEHHOTO B OOpalljeHuH
BOTIpOCAa B CBA3W TeM, UTO TeKCT oOpailleHusi He TI03BOJISIET OIPeJe/UTh CYTh
TIPe/JIO’KeHUSs, 3asIBJIEHUS] UJTH >Kalo0bI;

19) ycTHBIM OTBeT Ha oOpailjeHWe - OTBeT Ha oOpailleHHe B yCTHOH dopme,
JTAaHHBIM 3asBUTEJIIO B XO/ie JIMYHOTO MPHUEMA;



20) 00BEKTUBHOCThL - JOCTOBEPHOCTb TIOSyueHHOW OQUIMaJbHBIM, OTKPBITHIM
criocobom, B pe3ysibTaTe HeNOCPeJCTBEHHOIO 3HAKOMCTBA C (pakTamMu MH(OpMaLUY,
OLleHKa (akToB, [OKYMEHTOB B YaCTM MX TOJJUHHOCTM U COOTBETCTBUS
yCTaHOBJIEHHbIM TpeOOBaHUSIM, C UCK/TFOUeHHEeM OFHOCTOPOHHEr0 MHEeHWUS;

21) BCeCTOPOHHOCTD - pa3pelleHue Mo CyIIecTBY BCeX BOMPOCOB, NTOCTaBAeHHBIX
B oOpailjeHuH, TIPUHATHEe BO BHUMAaHUE [OBOJOB BCEX YUaCTHUKOB, UCC/IelOBaHUE U
oLjeHKa UH(OopMaIy Ha 0OBEKTUBHOCTh, JOCTOBEPHOCTD U 0CTAaTOYHOCTH;

22) mpaBoBasi 00OCHOBAaHHOCTh — OOOCHOBAaHHOCTh TIPUHSITOTO peIeHHsT B
COOTBETCTBUU C 3aKOHOZATe/JIbCTBOM: Ha/M4yMe CCbUIOK Ha KOHKDETHble HOPMBI MpaBa,
ITPAaBOMEPHOCTh TPUMEHEeHHsI TeX WU WHBIX MPaBOBbIX aKTOB K KOHKPETHOM CUTyalluu
3asgBUTEIS;

23) HaripaB/ieHre oOpailleHUsi TI0 KOMIIeTeHLIMd - HarpapieHue [aBoi
a/IMUHUCTPALIUM,  JO/DKHOCTHBIM  JIMIIOM  AJMUHUCTpaUMyd  obpaijeHuss  C
COTMPOBOJUTENbHBIM ~/IOKYMEHTOM B OpraH MeCTHOrO CaMOyTMpaB/eHUs WU
COOTBETCTBYIOLIUM [JO/DKHOCTHBIM JIML]aM, B KOMITeTEHLIMI0 KOTOPbIX BXOAUT DelleHre
MOCTAaBJ/IEHHBIX B 00palljeHHuH BOTIPOCOB;

24) COTpOBOAUTENbHBIA JOKYMEHT - CYy)KeOHBIN JOKYMEHT, HallpaB/sseMblid B
OpraH MeCTHOTO CaMOYTpaB/ieHUsi WM [O/DKHOCTHOMY JIMIy, B KOMIIETEHLUIO
KOTODBIX BXOAWT pellleHHe TMOCTaB/AeHHbIX B 00pallleHHH BOMPOCOB, C MPUIOKEHUEeM
obpaitleHusi [/ ero pacCMOTpeHHsi, JIMOO Harpap/sieMblii B OpraH MeCTHOTO
CaMOyTIpaB/IeHUs] WIA [OJ/DKHOCTHOMY JIMLY, K TIOJHOMOUYMSM KOTOPBIX OTHECEHO
npeoCTaB/IeHye 3arpalBaeMor HH(POpMaLMK, C IPUIO’KeHHEeM 3aIpoca;

25) TuroBod OOIEePOCCUMCKUIM TeMaTHUueCKuid KiaacCupuKarop obOpalieHui
rpak/iaH - yTBepKAEHHbIM AamuHuctpauuen [IpesugeHta Poccuiickori Pepneparyuun
repeyeHb BOIIPOCOB WJ/IU MO/IBOMPOCOB, 00beIMHEHHBIX B COOTBETCTBYIOLIIME BOTIPOCHI,
KOTOphbIe CTaBATCs B obpallieHny MO0 3ampoce, C OTHECEHHEeM UX K COOTBeTCTBYHOLLeH
TeMe, TeMaTWKe W pa3fle/ly Ha OCHOBAaHWU aHHOTALMM oOpalljeHu# C MpHUCBOEHUeM
COOTBETCTBYIOILIMX UEeThIPEX3HAUHbIX LIM(PPOBBIX KOAOB I[OABOIPOCaM, BOMPOCAM,
TeMaM, TeMaTUKaM U pasjesiam;

26) yBemomsieHHWe -  CAOY)KeOHBIH  [JOKyMEHT, HarpaB/iseMbli [1aBoi
aZIMUHUCTPALIUH, TO/DKHOCTHBIM JIMLIOM AIMUHUCTPALIUU 3asiBUTEJTIO:

a) o HampaBneHuu (Tiepeajpecariu) obpallleHHss Ha PAacCMOTpeHHe B ApPyrou
rOCyJapCTBeHHbId  OpraH, OpraH MeCTHOTO CaMOYIIpaBlIeHUs] WIM HHOMY
JIOJDKHOCTHOMY JIMLy, B KOMITETEHLIUIO KOTOPBIX BXOJWUT peLIeHue IOCTaB/IeHHbIX B
oOpallleHry BOTIPOCOB;

0) o mpojyieHMy Ha KOHKpeTHOe KOIMYeCTBO AHeid, HO He Oosiee ueM Ha 30 JHel,
CpOKa paccMOTpeHUs oOpalljeHus B CBsI3W C HarpaB/ieHWeM B JIpyTve ToCyAapCTBeHHbIe
OpraHbl, OpraHbl MeCTHOTO CaMOYIIpaB/A€HUsI U WHbIM [JOJDKHOCTHBIM JHLIaM (3a
VCK/TFOUEHUEM CyZIOB, OPraHOB [0O3HAHWSI U OPraHOB MpeABapUTEIbHOTO CJIe/ICTBUS)
3arpoca [JOKYMEHTOB M MarepuasoB, B TOM UHCJIe B 37€KTPOHHOW (opMme,
He0OXOIUMBIX /11 PACCMOTPEHHST 00paIteHus;

B) O Hampap/eHUM (Tlepeajipecaliiy) 3ampoca B TOCYAAPCTBEHHBIM OpraH W/v
OpraH MeCTHOIO CamOyIpaB/ieHHs, K II0JJHOMOUMSIM  KOTOPBIX  OTHECEHO
npeJoCTaB/ieHue 3amnpaliuBaemMol nHhopMaLuy;

r) o0 OTCpouke OTBeTa Ha 3ampoCc C yKa3aHWeM e€ TPUYMHBI U CpOKa
MpefoCTaB/leHusl 3arnpaliMBaeMor MH(OPMAaLMK, KOTOPbIM He MOXKeT MpeBbIarb 15
[Hel cBepx ycraHoByieHHOro ®egepanbHbiM 3akoHOM OT 09.02.2009 Ne 8-®3 cpoka
OTBeTa Ha 3arpoc;



M) o mnpuHATAM oOpalrieHusi, 3ampoca K PacCMOTPEHHI0 C yKa3aHueM
pervucTpalioHHOrO0 HOMepa, [aThl PerucTpalydyd B AJMUHUCTpaLKi0 oOpailjeHus,
3arpoca;

27) UCHOMHUTENb - [JO/DKHOCTHOE JIMLO OpraHa MeCTHOTO CaMOYTpaBJieHus,
YTIOJTHOMOUYEHHOTO Ha pacCMOTpeHue obpaiiieHus;

28) aHHOTAaIMsl - KpaTKoe COZiep)KaHre BOMPOCOB, MOCTaB/IeHHbIX 3asiBUTEEM B
obparrieHnH, 3amnpoce;

29) aHOHMMHOe oOpaillieHHe - oOpalljeHre 3asiBUTeIS:

a) B NMCbMEHHOU (popMe, He coepkalee (paMUIMI0 WIKA TOYTOBBIA aZjpec, Mo
KOTOPOMY /I0JKEH OBITh HarpaB/ieH OTBET;

6) B ¢opMe 53/1eKTPOHHOTO [OKYMEHTa, He cojeprkaljee (pamMuivio, ajpec
3JIeKTPOHHOM TIOUThI, €C/IM OTBET [I0/DKeH ObITb HarpaBjieH B (popme 3/1eKTPOHHOTO
JTOKyMeHTa, WY TIOUTOBBIN aJipec, ec/ivi OTBET J0/DKeH ObITh HarlpaB/ieH B TMCbMeHHOMN
dopme;

B) B yCTHOU ¢opme Oe3 TIpebsiB/IeHHsI JOKYMEHTa, YA0CTOBEpPSIOIero JTUUHOCTh
3asiBUTe/s (IacnopTa Uik UHOTO JOKYMEHTA);

30) 3ampoc - oOpaigeHude TIo/b30BaTenss HH(OpPManWelr B YCTHOM WA
MMCbMeHHOM (opMe, B TOM uUMC/lie B BHJE 3JIEKTPOHHOTO [OKymeHTa, I[/iaBe
a/IMUHHCTPALVH, MO0 K JO/DKHOCTHBIM JIUI[aM AJMUHHUCTPAI[UU O TIPeJ0CTaB/IeHUN
vHbopMallUM O JledTeJIbHOCTA [7laBbl  afAMUHUCTDPALIUM, /IO/DKHOCTHBIX  JIWI]
AMUHUCTpALIUY;

31) nonb3oBaresib UH(MGOpPMalMen - TpakaHUH ((hu3ruecKoe JIUL0), OpraHu3aLus
(ropurueckoe JI0), oOIIecTBeHHOe 0ObeJuHeHHe, OCYILeCTBISIOUe TOUCK
vHPopMallMM O JeATe/JbHOCTM [71aBbl  aJIMMHMCTpalLW, [JAO/DKHOCTHBIX — JIUI]
Apvunuctpaiuu. [Toab3oBarenissMu MH(QOpPMaLYen SIBJSIOTCS TakK)Ke OpraHbl MEeCTHOTO
CcaMOyTIpaBJ/IeHHUs], OCYILeCTBJISIOIIUE MTOMCK yKa3aHHOW MH(OPMAaLui B COOTBETCTBUHU
¢ ®enepanbHbIM 3akOHOM OT 09.02.2009 Ne 8-D3;

32) 3arpoc AOKYMeHTOB W MaTepUasioB - CIYKeOHbBIN JOKYMEHT, HarlpaB/isieMblii B
Apyroii  TOCy#apCTBeHHbIM OpraH, OpraH MeCTHOTO CaMOYIpaB/ieHusi WU
NO/DKHOCTHOMY /ULy (3a WCK/IIOUeHHWeM CY/IOB, OPraHOB [IO3HaHWsI W OpraHoB
TIpeBapUTeIbHOTO C/Ie[CTBUS), O MPeA0CTaB/IeHNN HeOOXOJUMBIX /IJiT PACCMOTPEHHS
oOpailjeHus1 JOKyMEeHTOB U MaTepUaJsioB;

33) paccMoTpeHMe 3amnpoca - JeWcTBUs [1aBbl aMUHUCTpALIUM, JO/DKHOCTHBIX
vl AZIMUHUCTpAlLUM, HarpaB/ieHHble Ha TMpeJoCTaBlieHre OTBeTa Ha 3arpoc, B
KOTOPOM COJZIEp)KUTCSI WM K KOTOPOMY MpWiaraeTcsi 3arpalivBaeMas WH(popMarus,
b0 B KOTOPOM COZIEP)KUTCS MOTHMBUPOBAHHBIM OTKa3 B TPeI0CTaB/IeHUN YKa3aHHOM
vH(pOopMaLuy;

34) oTBeT Ha 3arpoc - CAy)kKeOHBbIM [JOKYMEeHT, HarpaB/sieMblid [O/DKHOCTHBIMU
nuiamMu AZIMUHUCTPALMK M0/Ib30BaTeM0 MH(OpMaLeid, B KOTOPOM:

a) COZIep)KUTCS WM K KOTOPOMY TpHW/iaraeTcs 3amnpailivBaeMasi UH(popMaLysi;

6) yka3aHbl Ha3BaHUe, ZiaTa BbIX0/la 1 HOMep Cpe/iCTBa MacCOBOM MH(OpMalvH, B
KOTOPOM OITyO/IMKOBaHa 3arpaiiiBaeMasl WH(opMalys, U (UIH) 37eKTPOHHBIN azipec
ouIManbHOTO CaiiTa, Ha KOTOPOM pa3MellleHa 3arpalliiBaemMasi UH(oOpMalusi, ec/iu
3arpaiiiiBaeMasi MHGopMalusi omyO/JiMKOBaHa B CpeJCTBAaX MacCCOBOM HWH(OPMaIWH,
mibo pa3MelrieHa B HWH(OPMAaIIMOHHO-TEIEKOMMYHHKAI[MOHHON ceTn «HTepHeT»
(manee - cetb «IHTEpHET»);

B) COJEpXXUTCSI MOTHUBUDOBAaHHbIM OTKa3 B TPeAOCTaBA€HUH YKa3aHHOU
MH(OPMaLMK B CJIyYasix, eCJIu:



CoiepKaHre 3ampoca He T03BOJSIeT YCTAaHOBUTH 3arpalliuBaeMyr0 WH(OpPMaLUIo
0 JesATeTbHOCTH [ /1aBbl aAIMMHUCTPALIUU, JO/DKHOCTHBIX JIUL, AIMUHUCTPALIUY;

3arpalivBaemMasi MHQoOpMalyMsi He OTHOCUTCA K JleATeJbHOCTU  [/1aBbI
aJIMUHUCTPALIUU, JOJDKHOCTHBIX JIUL] AIMUHUCTPALIUY;

3arpalivBaemMasi MHQpOpMalyMs OTHOCUTCSI K UWH(GOPMALMM OrpaHuYeHHOro
JOCTYTIa;

3ampaiiMBaemMasi  MH(GopMalusi  paHee  TMPeAOCTaB/Isach  MOIb30BATEHO
nHbopMalueis;

B 3arpoce CTaBUTCS BOMPOC O IPaBOBOHM OlleHKe aKTOB, TMPUHATHIX [7aBoii
aJIMUHUCTPALIUM, O TIPOBeJeHUM aHa/v3a [IeATelbHOCTU [JiaBbl aJIMUHMCTPALIUU,
JIOJDKHOCTHBIX JIAL] AZIMUHUCTPAI[UM WK MPOBeIeHUH WHOW aHa/IMTHUYeCKOW paboThl,
HEeTOCPe/ICTBEHHO He CBsI3aHHOW C  3alllUTON TIpaB  HarpaBUBILIErO  3arpoc
1oJib30Baresnsi UHpopMaLew;

B 3alpoce He yKas3aH MOYTOBbIA aZipec, aJpec 5/AeKTPOHHOW TMOYThI WM HOMEp
dakca [7s HaripaB/ieHWs] OTBeTa Ha 3arpoc, jbo HoMmep TesnedoHa, MO KOTOPOMY
MOJKHO CB$13aThCsl C HarpaBMBILLKM 3arpoc 10Jib30BaTeseM UHGopMaLei;

35) pe3ynbTaT pacCMOTpPEHMs1 3ampoca - HaripaB/ieHue [71aBoW afMHUHUCTpALUH,
JNO/DKHOCTHBIMU JIULIaMU AJZIMUHUCTPALIUU T10/ib30Bareit0 uHGopMalieidi oTBeTa Ha
3arpoc, B KOTODOM COJEP)KUTCS WM K KOTOPOMY I[IpW/araeTcsi 3aripalliviBaeMast
uHbopMarusi, MO0 B KOTOPDOM COAEPKUTCS MOTUBHDOBAHHBI  OTKa3 B
NpeloCTaB/IeHNY yKa3aHHOW MH(OpMaLuy;

36) oduLManbHBIM CaUT - OQULMANBHBIA CalT AJMUHUCTPALUM B CeTHU
«utepHer» (barysh.gosuslugi.ru), copepkammii uH(GOpPMALMIO O [eSTeJbHOCTH
[1aBbl aJIMMHUCTPALIUM, JO/DKHOCTHBIX JIMI] AJMUHUCTpAI[UH, 37€KTPOHHBIN afipec
KOTOPOTO  BK/IOYaeT J/IOMEHHOe UMs, TIpaBO Ha KOTOpOe TPHUHAJIEKUT
AMUHUCTpaALIUWY;

37) obpaiijeHre, Haxo/sIlleecss B Pe)KUMe OXKUAJaHWs - obOpailieHue, MPUHSATOe K
paccMOTpeHHI0 [1aBol aAIMMHUCTpALUU, AO/DKHOCTHBIMUA ULAMU AJMUHUCTPALUH,
M0 KOTOPOMY B OpraHe MeCTHOTO CaMOYTpaB/ieHUs W/WIW y [O/DKHOCTHBIX JIWL]
3arpoIiieHbl JOKYMeHThI M MaTepyaibl, He0OX0AUMbIe [T paCCMOTpeHUs 00palljeHus;

38) moaynb «OOpaiileHusi TpakjaH» - aBTOMaTU3WPOBaHHAsE WHGOPMAaI[MOHHO-
novckoBasi cucrema «OOpaljeHuss rpakiaH» B eIWHOW CHUCTeMe 31eKTPOHHOIO
JIokyMeHTOoOOopoTa IlpaBUTeNbCTBA ¥ MCIIOMHUTENBHBIX OPraHOB  Y/IbSTHOBCKOM
ob/sacTy, wWcroib3yemMass B AJMUHUCTpaUuMd fyii  00pabOTKM  MOCTYMaroImmx
oOpalljeHuH, 3arpocoB, HeobpaIlleHu ;

39) mo/mKHOCTHOE MU0 AZIMUHUCTPALIUM - U0, TTOCTOSIHHO, BDEMEHHO WU T10
crierfiaIbHOMY TIOJIHOMOYHIO OCYIIecCTB/stolee (YHKIAW TIpeACTaBUTEeNs BIACTH,
mbo  BBITIONHSIIOIIEe  OpraHU3al[MOHHO-PACTOpsiAUTe/IbHbIe,  aJIMUHHACTPATHUBHO-
XO03SMCTBEHHbIE (PYHKLIMU B AZIMUHUCTPALUY;

40) «JInuHpl KabuHeT» - WHGMOPMALMOHHBLINA pecypc, KOTOPhIA pa3MeIéH Ha
ouiMaibHOM CaliTe W TIpelHa3HaueH /Jisi Harpas/eHus [7iaBe aMUHUCTpaLUM, U
JNO/DKHOCTHBIM  JUIIaM ~ AZIMHUHHUCTpal[iK  oOpaitieHnii B ¢dopMe 3/1eKTPOHHOTO
JOKYMeHTa U TIpeACTaBleHUs] 3asBUTENI0 [OCTyna K UWHMOpPMalMM O Xxofe U
pe3y/bTaTaX PaCCMOTPEeHHsI HarpaB/IeHHOTO C HCI0/b30BaHHeM «JIMUHOro KabuHeTa»
oOpairjeHus;

41) COTPYAHUK - MyHUIMIA/TLHBIA CyKalyii (pabOTHUK) AIMUHHCTPALIAY;

42) HeoOpariieHye - TEKCT, HalpaB/IsieMbIM Ha O3HaKOMJIEHHe, MO0 Cofep Kalijyii
MOJIOXKUTENIbHYIO  OLIeHKY JiesiTesibHOCTU  (b6/arogapHocTh), 100  Mo3ApaBiieHue,



npuraiieHye, mubo cobosie3HOBaHUE;

43) mo3apaB/ieHHe - TEeKCT, He OTHOCSIUNCS K TIPeJIOKEHUsIM, 3asiBEHUSIM U
»kanobam, copepyKalluii IPUBeTCTBUE U TIOXKeIaHUs aJipecary JIMYHOTO XapaKTepa 10
CJTy4aro Kakoro-m00 coOBITHS, TTpa3JHUKA;

44) mpurnamieHue - TeKCT, He OTHOCSIIUMUCS K TPeAJIOKeHUsIM, 3asB/IeHUsIM U
»kasmobaM, cofeprKaluii MpoCck0y SIBUTHCS, MPUOBITH, MPHUCYTCTBOBATh Ha KAKOM-/TH00
MEepOMpPUSITUY;

45) cobosie3HOBaHWe - TEKCT, He OTHOCSIIUNCS K TPeIJIOKeHHUSM, 3asiBIeHUsIM
)karmobaM, cofiep)Kallldii  COUyBCTBHE (COCTpafiaHue) Ompezie/iEHHOMY COOBITHIO
(HecuacTb10);

46) TeKCT, HarpaB/seMbli Ha O3HAKOMJIEHWE, - TEeKCT, He OTHOCSIUWCS K
TIpe/I/IOKeHUsIM, 3asBJIeHUsIM U »Kajo0aM, C TIPWIOKeHHeM TIeuaTHOW TMPOAYKIMU
(KypHas/bl, Ta3eTbl, KHWUTH, OYK/eTbl, JMCTOBKM U T.I.), PYKOIHUCeH, ayauo- u
BH/leOMaTepuasoB WM WHOW TMPOAYKLUH, JKUO0 TMeuaTHass MNPOAYKLUs (PKypHaJIbl,
raseTbl, KHUT'M, OyK/IeThl, TUCTOBKHU U T.I1.), PyKOITUCH, ay[iMo- U BU/leoMaTepyasbl UIn
VHas NPOAYKLHS.

1.4. T'maa AAMUHUCTpAUWUM, [JO/DKHOCTHble JMUa  AJZMUHUCTpaLUU
o0ecreurBalOT pacCMOTPeHUe oOpallieHWii W 3alpoCOB TI0 BOTIPOCAM, OTHECEHHBIM K
MX KOMIIETeHLUWH, B COOTBeTCTBMM C KoHctuTyumen Poccuiickon ®Penepanuu,
denepasbHBIMU KOHCTUTYLIMOHHBIMUM 3aKOHaMU, (efjepajibHbIMA 3aKOHAMM, yKa3aMu
[Tpe3upenTa Poccuiickont ®@eneparyu, moctaHosieHusmu [IpaButenscTBa Poccuiickon
denepaii, Ykaszam ['yOepHatopa Y/bSHOBCKOW 00/1IacTH, ITOCTaHOBJ/IEHHSIM
[TpaBUTE/LCTBA Y/IBSTHOBCKOM 00/1aCTH, YCTaBOM Y/IbSTHOBCKOH 00/1aCTH, 3aKOHaMU
YibsiHOBCKOM 00/1acTH, UHBIMU TIPABOBBIMU aKTaMM Y/IbSTHOBCKOM 00/1acTH, YCTaBOM
MYHUIUTAIBHOTO 00pa3oBaHusi «baphlIICKUM palioH», WHBIMUA TPAaBOBBLIMH aKTaMU
AJMUHUCTpAL[MM MYHMLMMAILHOTO 0Opa3oBaHusi «baphlllicKuii palioH», a Takxe
HacTosier MHCTpyKuyei.

1.5. OG0paiieHyss ¥ 3ampockl paccMaTpuBaroTCs [JaBoit  afIMUHHCTpALIUY,
JOJDKHOCTHBIMM JTMLIAMU AJIMUHUCTpaUuU (manee Takke — JO/DKHOCTHBIE JIMLA), B
KOMITETEHITMIO KOTOPHIX BXOJWT pellleHre BOPOCOB, COZiepKaIllUXCs B 00palljeHusIX 1
3arpocax.

1.6. Opranuzaiyio yuéra, CHUCTeMaTH3allid, pPacCMOTpeHusi U 00001eHus
oOpalljeHuii ¥ 3ampocoB, JUYHOrO TIpuéMa [7aBel AJMUHHCTPALIUM, Be/leHHe
JIeJIOTIPOM3BO/ICTBA M0 OOpalleHUssM M 3ampocaM M obecrieueHHe KOHTPOJIS 3a
WCTIOTHEHWeM  TpeOoBaHW  HacTtosiied  VHCTPYKUMHM — OCYIeCTB/SET  OTHAes
OpraHu3allMOHHOTO obecrieueHusi, KOHTPO/S W 0oOpalljeHui rpak/aH aJIMUHUCTpALIAN
MO «bapsIlckuii palion» (fanee — oTaen).

1.7. OnpepeneHve WCOOJHUTENEH, TIPUHATHE PpEIIEHWM O HarpaB/ieHur
oOpalljeHui, 3arTpoCOB Ha PACCMOTpPeHHe B OpraH WM OpPraHU3alivio, B KOMIIETEHLIUIO
KOTOPBIX BXOAUWT pellileHHe I10CTaBJeHHOTO B 0OpallleHusX, 3arpocax BOMPOCOB,
ocyIecTB/stoTCs [1aBoii aAMUHUCTpALUH, JTUOO JTMLIOM, UCTTO/THSIOIIMM 0053aHHOCTH
['naBel agMuHHUCTpaLMM (Janee -  YIIOJIHOMOYEHHOE JIML[0), Ha OCHOBAHUU
03HAKOMJIEHHSI C TIPOEKTaMH TOPYYeHUM, TMOArOTOB/IeHHBIMA pabOTHHUKaMU OTena U
Mpe/CTaB/A€HHbIMU B YCTAHOB/IEHHOM MOPSJIKe Ha JOK/Ia/.

1.8. O6paitieHust ¥ 3ampoCkl, COJiepsKalliie BOIIPOCHI, BXOASIIE B KOMITETEHIIUIO
OTZleJla, pacCMaTPUBAIOTCA HauyaJbHUKOM OTZAe/na 0Oe3 HarpaBlAeHUs Ha [JOKIa[
YIOJIHOMOUEeHHbIM JivljaM. OTBeTbl 3asBUTE/ISIM HAMNpaB/ISIOTCS 3@ TOJANUCHIO
Haua/bHUKA OT/e/la OpraHW3allMOHHOTO obecrieueHus, KOHTpPO/sSS M oOpailleHui



rpaXkziad, b0 JuIla, UCTIOMHSIIOIIEr0 ero 00s13aHHOCTU (Jjasiee - HaYa/JIbHUK OT/iesa)
MOCJ/Ie COIVIaCOBaHUsA C PYKOBOAUTE IeM arirapara A JMUHUCTPALUH.

HeoOpaiijeHusi, MOCTynuBIIKMe B AJMHUHUCTPALUIO, AOBOAATCS 0 CBeleHUs
JNO/DKHOCTHBIX JIWL], KOTOPbIM OHM ajpecoBaHbl. OTBeThl Ha HeoOpallleHUsl [al0TCS
OTJ|e/I0M, eCJIM UHOE He MPelyCMOTPEHO B TTIOPYYEHUH [JOJPKHOCTHOTO JIULIA.

OOpartieHus, 111 KOTOPBIX B COOTBETCTBHM CO CTaThél 11 demepanbHOrO 3aKoHa
Ne59-®3 mipemyCMOTpeH OTAe/NbHBIM MOPSAJ0K PacCMOTPEHUs, PacCMaTpPUBAOTCS
oTzAe/ioM Oe3 Harpap/ieHUsI Ha AOK/aZ YIIOJTHOMOUeHHOMY jvily. OTBeThI 3asBUTE/ISIM
HarpaB/ISIFOTCA 3@ TIOAMNMCHK) Hauva/JbHUMKA OTJesla [0Cje  COIJlaCOBaHUs C
PYKOBOJHWTeJIeM arirapara A JMUHUCTPALUN.

1.9. Benenue [emonmpou3BO/CTBA MO OOpalleHUsIM W 3ampocam, MOCTYITUBIINAM
WCTIOJTHUATEISIM, OCYII[eCTBJISIeTCS HEIOoCPe[CTBeHHO WCIIOMHUTENSAMHU /MO0 WHBIMU
COTPYAHUKAMHU IO WX MOPYYEHHIO.

1.10. YcraHOB/eHHBIM HacTosiled WIHCTpyKUMeM TIOpSOK pPacCMOTPEHMs
oOpalljeHu 1 3aTIPOCOB PACIIPOCTPaHsIeTCsl Ha BCce obpailleHus1, TTIOCTYIUBIINE B afipec
['MaBel aAMUHUCTpPALVH, NO/DKHOCTHBIM JIMLAM AJMWHUCTPALMH, 3@ WCK/IFOUEHUEeM
oOpalljeHWi, KOTOpble TIOJjIe’KaT pPacCMOTPEHUI0 B TIOpPsAJKe, YCTaHOBIEHHOM
denepasbHBIMU KOHCTUTYLIMOHHBIMU 3aKOHaMH M UHBIMU (DeflepasibHbIMUA 3aKOHAMH,
rpeyCMaTpUBAIOLLIMMU CreL[MaIbHbIN MOPSJ0K PaCCMOTPEHUS.

YcTaHOB/IEHHBIM HacTosied MHCTpyKIjel MopsAgoK pacCMOTPeHust oOpaiijeHui
Y 3arpoCoB PACIipOCTPaHSeTCsl Ha MPABOOTHOLIEHWUS], CBSI3aHHble C PAaCCMOTpPeHueM
oOpall[eHuii WHOCTPAHHBIX TPaXKJaH U vl 6e3 TpaXkAaHCTBA, 3a HCK/IIOUEHUEM
C/TyuyaeB, YCTaHOB/IEHHBIX MeXAYHapoJAHbIM JoroBopom Poccuriickor ®enepauyv uim
(deepanbHBIM 3aKOHOM.

1.11. 3armpeiiaeTcs mpec/eZioBaHUe TpakJlaHWHA B CBSI3W C €ro oOpailleHWeM B
azpec ['maBel aAMUHKCTPALIUM, SO/DKHOCTHBIM JiMLiaM AJMAHUCTPALMU C KPUTHUKOM UX
JesiTeIbHOCTH, /MO0 B 1e/IsIX BOCCTAHOBJIEHUS] WM 3allliThl CBOMX IpaB, CBOOOJ U
3aKOHHBIX UHTEPeCoB, MO0 mpaB, CBOO0/, ¥ 3aKOHHBIX UHTEPeCOB APYTUX JIUL].

1.12. TIpm paccmoTpeHuM oOpailjeHUsi He [OMyCKaeTCs pasIviallieHue
COZlep’KalliuXCsi B HEM CBeJIeHWM, a TakK)Ke CBeJeHWU O YaCTHOW >KW3HU 3asiBUTe/I U
APYTHX JIUL], K YaCTHOU YKU3HU KOTOPBIX OTHOCSTCS 3TH CBe/leHus1, 6e3 UX coryiacusl.

He sBnseTcs pa3miailieHWeM CBeJleHHWM  HampaBjieHHWe — oOpailleHusi B
rOCyZlapCTBEHHbIN OpraH, OpraH MeCTHOTO CaMOYTIPaB/IeHUsT WU JOJDKHOCTHOMY JIULLY,
B KOMITETEHITHIO KOTOPBIX BXOJUT pellleHre TI0CTaB/IeHHBIX B 00palljeHu BOITPOCOB.

1.13. Ocy1jecTBieHre rpakJjaHaMH MpaBa Ha oOpailjeHHe He J0/DKHO HapyllaTh
TIpaBa ¥ CBOOO/IbI IPYTHX JIHII.

1.14. Pabora c obparjeHUsIMA U 3allpoCcaMH, TOCTYIMBIIMMU B ajpec [1aBbl
aZJIMUHUACTPALIUM, [OJ/DKHOCTHBIM JiMLaM AJMWHUCTpPaLWW, SBJSeTCS MPSIMOU
cly>keOHOM — 00513aHHOCTBIO  UCTIOJTHUTEJIeH, KOTOpble HeCyT YCTaHOB/IEHHYHO
3aKOHOZATe/IbCTBOM OTBETCTBEHHOCTh 38 CBOEBPEMEHHOCTb U TIOJIHOTY PacCMOTPEHUs!
oOpalljeHui U 3arpoCoB.

1.15. Yuér wu perucrpauys oOpalljeHW#, 3alpocoB U HeoOpalljeHuH,
MOCTYNMUBIIMX B  afgpec [naBbl  aAMUHUCTpaLUM, [JO/DKHOCTHBIM  JIULIAM
AJMUHHUCTpAIUH, OCYIeCTBsIeTCs B Moaysie «O0palijeHus TpaXkjaH».

2 YueT, cucTeMaTH3anys ¥ perucTpanusi o0pameHni

2.1. O6pariieHue B MrMcbMeHHON (hopMe MOXKeT ObITh ZI0CTaB/IeHO B afipec [71aBbl



aZJMUHUCTPALIUM,  [O/DKHOCTHBIM  JiMllaM  AJMUHUCTPALIMM  HEMOCpPe/ICTBEHHO
3asiBUTeJIEM, €ro Tpe/iCTaBUTesIeM, MOXKeT TIOCTYITUTh T10 TIoUTe, a TaKXXe MOKeT ObITh
repefaH0 HapOYHO B XOJe TpPOBeJeHUs JO/DKHOCTHBIMU JMLaMU AJMUHUCTPALIUU
MH(OPMALIMOHHBIX UM MHBIX MEPONPHUATUN C y4acTUeM HaceJleHus.

2.2. ObpaiieHve B yCTHOW (opme TiepefaéTcsi 3asBUTE/EM B XOJe JUUHOTO
rpuéma.

2.3. Oo0pamiennss B (opMe 3/1eKTPOHHOTO JOKyMeHTa HarpaB/sitioTcss [iaBe
a/IMUHUCTPALIUA TIyTéM 3arioyiHeHusi ¢opMbl B paszenie «OOpailjeHHe TpakgaH»
opuumanbHOro caura barysh.gosuslugi.ru, 0o agpecy 37€KTPOHHOM MOYTHI
aaMuUHUCTpaLmm barglav@bk.ru.

2.4. OGpamenusi B ¢dopMe 3IeKTPOHHOTO JOKyMeHTa, yKa3aHHble B ab3arie
MepBOM MYHKTA 2.3 HACTOSIEro pasjesna, paclieuaThIBalOTCSI COTPYAHUKOM OTZesa B
1je/sIX AanbHeHIeld CUCTeMaTU3allid U PervucTpaliiv B MOpsiiKe, NMpelyCMOTPEHHOM
HacTtosten MHCTpyKuye.

2.5. OOparttieHusi B MMCbMeHHOUM dopMe W oOpaiieHuss B (Gopme 3/1eKTPOHHOTO
JNOKyMEHTa, CcoZepkalie B a[peCHOM 4aCTH MOMeTKY «JIMUHO», pacCMaTpyUBarOTCA Ha
0OIIMX OCHOBaHUSIX B COOTBETCTBUH C HacTosiel HCTpyKLyet.

2.6. OO0pamenuss B MUCbMeHHOM (opMe, TIOCTYIMBIIIKME B afipeCc [7aBbI
aJIMUHUCTPALIUM, NO/DKHOCTHBIM JHLaM AJMUHUCTPALMX T0 TIoUTe, MPUHUMAOTCS
npueMHOU agMuHUCTpald MO «bapbIllICKUK paliOH» U 3aTeM TepefaroTcsi B OTAel,
I7ie OCYIIeCTB/ISIETCS WX CHUCTeMaTH3alds U peructparus B moayie «Ob6paiieHus
rpaKadH».

2.7. Ilpu ipuéMe TeKCTa B MMCbMEHHOM (hOpMe COTPYIHUKOM OT/ie/a:

MpOBepsieTCsl TMPaBUIBHOCTh aZIpecOBaHUs KOPPECTOHAEHI[MA U 1eJIOCTHOCTh
yTaKOBKH, BO3BPAIIlAIOTCS Ha TIOYTY HEBCKPBITHIMU OIIMOOYHO TIOCTYIMBIIME (He TI0
aZipecy) MicbMa;

BCKDBIBAlOTCSI  KOHBEPTBI, TIPOBEPSIETCA HaIMyMe B HUX JJOKYMEHTOB
(pa3opBaHHbIe JOKYMEHThI MMOAKIENBAIOTCS), K TEKCTY MTMChbMa TPU/IaratoTcst KOHBEPThI
W [pyrde [OKyMEHTBbI, HarpaB/ieHHble 3asgBuTe/neM (KOMWWA MacropTa, BOEHHOTO
buseTa, TPYZIOBOUM KHYKKU U TIP.);

COCTaBJIIeTCSl AKT B [IBYX 3K3eMIUIApax B C/iyyae OTCYTCTBUSI TEKCTa B MUCbMe,
Ha/lMuUsl B KOHBEPTAX JIeHeKHBIX 3HAKOB, I[eHHBIX OymMar u (WIHM) OTCYTCTBUS
JOKYMEHTOB, YKa3aHHBIX B TEKCTe, OJJUH 3K3eMIUISpP aKTa TPUOOIIaeTcs K Aesy, Apyrou
HaripaB/IsieTCsl B aJipecC 3asiBUTEJIsI C COMPOBOAUTE/IbHBIM MUCHbMOM COOTBETCTBYHOILIETO
COJieprKaHus 3a MOANMCHI0 HaYa/IbHUKA OT/Zea.

2.8. B ciyuae BbIsIB/IEHUS OTTACHBIX WM MOA03PUTENBHBIX BJIOKEHUM B KOHBEpTe
paboTa C TIOYTOBBIM OTIIpaB/ieHWeM IIPUOCTAHABIMBAETCS /10  BBISICHEHUS
00CTOSITE/ILCTB M TIPUHSITUSI COOTBETCTBYIOLL[ETO pellleHHsl YIIOJHOMOYEeHHBIM Ha TO
JIULIOM.

2.9. TekcThl B mNucbMeHHOW (opme, B Qopme 31eKTPOHHOTO [JOKYMEHTa,
cofiepkailjie obpaiieHrss ¥ HeoOpailleHUs, TIOJJie)KaT PeruCTpali COTPYAHUKaMHU
otmena B wmoayne «OOpaimieHuss TpakiaH» B TeueHWe 3 AHEM C MOMEHTAa WX
MOCTYTIZIeHUSI B AZIMUHUCTPALUIO.

B ciiyyae nocTyriieHusi B AZIMUHUCTPALUIO TEKCTOB B NMCbMEHHOM (popme WU B
cdopMe 37eKTPOHHOTO [JOKYMeHTa, CoJepskallux oOpailjeHHuss W HeoOpalleHus, B
BBIXO/IHbIE WU Mpa3fHUYHbIE [HU, UX PETUCTpPAalLysl TIPOU3BOAUTCS B TeueHUe 3 JHeu,
C/IeIyIOIIUX 3a BBIXOAHBIMU U MIPA3AHUYHBIMU JHSIMU.

2.10. Oo0partrienusi B ycTHOM (opMe TIO[/ieXXaT PerucTparuu COTPYJHUKaMU



oTJesia B JleHb UX TOCTyI/IeHWs B AJJMUHUCTPALIUIO C yKa3aHWeM [aTbl U BpeMeHU
MOCTYT/IEHUSI.

2.11. Tlpu peructpaumu obpaieHuii B THMCbMeHHOW (opme, B dopme
3/IEKTPOHHOTO /IOKyMeHTa, B YCTHOU ¢opme, a Takke HeoOpallleHU B 3/IeKTPOHHYIO
perucTpaloHHy0 KapTouky (fanee - OPK) moaynsa «O6paiiieHyst rpaykiaH» BHOCATCS
c/ieytolIue aHHble:

JlaTa perucTpaLnuy;

damunusi(u), wumsi(umeHa), oTdyecTBo(a) 3asiBUTensi(eif) (rociaenaHee - TpHU
Ha/IM4uun);

T0J1 3asiBUTES (MY>KCKOU, YKEHCKUM);

MouToBbIM(bIe) azipec(a) 3asBUTESIMA) U (M/IM) afipeC 3/1eKTPOHHOM TOUTHI;

BU/I IokyMeHTa (obpariieHue, HeoOpailleHue);

BU/I obpartieHus (3asiBjieHue, TIpe/iioykeHue, »kanoba);

TUT oOpaieHust (MHAWBUAYaJbHOE, KO/JIEKTUBHOE, aHOHMMHOe (6e3 damummu
unmm 6e3 azpeca);

JbTOTHAsi MPUHA/INIEXXHOCTD;

¢dopMa floKyMeHTa (MMCbMeHHasi, yCTHasi, B (hOpMe 3/IeKTPOHHOTO JJOKYMEeHTa);

MPU3HAK «MHOTOIUIIYIWAN 3asiBUTETb;

KaHa/l MOCTYIUIeHUs1 (BUJ JOCTAaBKM) (rouTa, ceTb «/IHTepHeT», TUUYHBIN MPUEM,
KaHa/l 371eKTPOHHOTO oOMeHa - MeKBeZOMCTBEHHBIN 3/IEKTPOHHBIM JOKYyMEHTO000pOT
(M30), renedoH, «/InuHbI KaOMHET», MTOTy4eHO B AZIMUHUCTPALVN U AP.);

ey obpallleHue rmepeaipecoBaHo U3 IPYroro opraHa:

MPU3HAK «OTKPBITOE TTUCHEMOY;

HMCTOYHMUK TOCTYTIJIEHUST;

BXO/ISAILLA HOMEep COTMTPOBOJUTE/TLHOIO NMHUChMa;

®.MN.0. ucnonHurens;

cBefeHusi 00 azgpecare (opraH, pYKOBOAWTe/Ib OpraHa, 3aMeCTHUTeb
PYKOBOAUTEJISI OpraHa 00 WHbIe aJ[pecarhbl);

KOJTMYeCTBO JIUCTOB /MO0 (opmar ¥ 00bEM 371eKTpPOHHOrO daiina; Hamuuve
TIPUIOXKeHU MO0 B/IOXKeHUM (OIMMCAaHWe TIPUIOXKEHMs], KOJIMYeCTBO JIUCTOB JIMOO
cdopMaT 1 00BbEM 37IeKTPOHHOTO (haiisia).

2.12. TloctynuBmivie B AJMWHUCTPAIMIO TeKCTbI OOpaIlieHWd TofjieskaTt
CKaHWPOBAHWIO C CO3/laHHEM 3JIEKTPOHHOTO oOpa3a /JOKyMeHTa U TIPHUKPEIVIEHUI0 K
OPK B mopysie «ObpaiiieHust rpaXkaaH».

2.13. CoTpysHUKM OT[esia, OTBETCTBEHHbIe 3a PperucTpalydi0 TeKCTOB B
MMCbMeHHON (opMe U B (OpMe 37eKTPOHHOTO [JOKYMEeHTa, TPOCTAaBJISIOT YUYETHBIN
IITaMI C yKa3aHWeM JaThl PerucTpaljiyd TeKCTa 3asiBUTeIsI U PerucTpaljioOHHOTO
HOMepa JIOKyMeHTa W OCYILeCTB/SIOT CcUcTeMaTu3aluio U 0000ljeHre TeKCTOB
3asiBUTE/Ied Ha 3Tare UX NpouTeHus U pas/iesieHue:

Ha oOpailleHus, TOJJIe)Kalljie pPacCMOTPEHUI0 B TOPsi/iKe, YCTaHOBIEHHOM
®enepasibHbIM 3aKOHOM Ne 59-D3;

Ha oOpailjeHusi, KOTOpble B COOTBETCTBMM C 4YaCThiO BTOpOW cTaTtbu 1
@epepanbHOoro 3akoHa Ne 59-®3  mnogjexaTr pacCMOTPEHUIO B TIOpsJKe,
yCTaHOB/IEHHOM  ¢e/iepajibHbIMU ~ KOHCTUTYLIUOHHBIMA ~ 3aKOHaMW U WHBIMU
(defepanbHBIMU 3aKOHAMU;

Ha 3amnpochl, TOAJIeXKalllie pacCMOTPEeHUI0 B COOTBeTCTBUU C DenmepasbHbIM
3akOoHOM Ne 8-D3;

Ha 3arpochl, MOJJieXallle pacCMOTPEHWI0 B COOTBETCTBUU C TIOPSIKOM,



ycTaHOB/eHHbIM @eziepaibHbIM  3akOHOM Ne 8-®3, ¢ yuétom o0cobeHHOCTeH,
MpeJyCMOTPEHHbIX  WHbIMA  (efjlepa/ibHbIMA  KOHCTUTYLIMOHHBIMM  3aKOHaMH,
(denepasbHBIMU 3aKOHAMU Y PUHMMAaeMbIMH B COOTBETCTBMM C HUMU HOPMAaTHBHBIMU
rpaBoBbIMU akTamu Poccutickon ®enepaiyy;

Ha oOpallleHUss WHOCTPaHHBIX TpakKAaH W vl 6e3 TpakJaHCTBa, KOTOpbie B
COOTBETCTBMU C 4YacCTbi0 3 crtatbu 1 @PegepasbHOro 3akoHa Ne 59-@3 rmogmesxar
pPacCMOTPEHHIO B TIOpPSiIKE, YCTAaHOBJIEHHOM MeXAYHapOAHbIMM  [JOTOBOpPaMH
Poccuiickoit @enepaiiyuu wiv deiepaibHbIMUA 3aKOHAMU;

Ha HeoOpaIlleHus.

2.14. B ciyuae HeoOXOAWMOCTH TIPeJOCTaBIeHUs] Pe3y/bTaTOB pPaCcCMOTPEHUs
oOpallleHrsi B TOCyZapCTBeHHble opraHbl Poccuiickoit defepaii M JOHKHOCTHBIM
JM1laM, YKa3aHHbIM B MyHKTe 4.29 pa3zena 4 HacTosield MHCTPYKIUM, COTPYJHUKaMU
OT/ZeJla IpY perucTpauyy obpailjeHusi CTaBUTCs rioMeTKa «Oco0blii KOHTPOJIbY.

[Tpu ycnoBHM TIOCTAaHOBKM oOOpalljeHusi, 3arpoca Ha KOHTPO/b COTPYAHUKaMHU
OT/ie/1a TOTOBUTCS TIPOEKT MOPYYeHUs, B KOTOPOM YKa3bIBalOTCS CPOK PacCMOTPEHUSs
oOpalljeHusi, 3arpoca W UCIOJHUTeTb, B KOMIIETEHLMI0 KOTOPOTO  BXOZWT
paccMoTpeHue obpaiileHus, 3ampoca.

2.15. Cucrematusanisi U 00o01rieHre oOpaltieHnid 3asiBUTe/ell 06ecreunBaeTcs
onpezeseHveM U BHeceHrueM B DPK Ha ocHOBe aHanu3a:

1) KpaTHOCTM  TOCTyrUleHWss — oOpaijeHusi  (TIepBUYHOe,  TIOBTOPHOE,
HEOIHOKPATHOE);

2) BoIIpoCa, cofiepxkaierocsi B obpairieHuu (3ampoce) b0 MoABOMPOCOB, eC/H
BOIPOC UX 00beAUNHSIET, B COOTBETCTBUM C TUTIOBLIM O0II€POCCUMCKUM TeMaThueCKUM
KjiaccudukatopoM — obOpallleHWid  rpak/JaH, OpraHu3aluii U  oO0IIeCTBeHHbIX
o00beIMHeHUH;

3) 1udpoBoro Koza BOIpOCa, Cojeprkailerocss B obpairieHun (3ampoce) 100
YeThIPEX3HAUHOTO LIM(PPOBOrO KoJla TIOABOIMPOCOB, €C/IU-BOMPOC UX 00BbeJuHSseT, B
COOTBETCTBUM C TeMAaTHMUeCKHUM K/IacCU(PUKATOPOM oOpalleHuid rpaxkaaH Poccuiickoi
denepaliyiv, ”THOCTPAHHBIX TPaXKAaH, MWL 6e3 rpak/jaHCTBa, 00beJMHeHU IPaK/aH, B
TOM UKCJie FOpUANUeCKUX JIULI;

4) BY/la Ka)KJ0ro BOIpoca:

a) Tipe/iJIoyKeHue;

0) 3asiB/IeHue;

B) >Kas100a;

r) HeoOpaiiieHue;

5) TWIa COOTBETCTBYIOLEr0 BU/la KaXK/I0Tr0 BOTIPOCa;

6) 1o Ka)kxZIoMy BOIPOCY TpeMeTa BefileHHs (YPOBHS KOMITETEHLUN);

7)peliieHusi, IPUHSTOTO 10 00palljeHuIo;

8) BuisiBnenust Heobpatriennii (HO) c BHecenuem B OPK:

a) BOIPOCOB B COOTBETCTBHUU C TUIIOBBIM OOILIEPOCCUMCKUM, TeMaThueCKUM
K/accudukaTopoM obparrieHuis;

6) TUTIOB BOTIPOCOB:

«TI0JIOYKUTeJIbHAS OLleHKa JesiTesibHOCTH (6sarogapHocTts)» (HO1);

«rio3pasenve» (H02);

«npurnaienve» (HO3);

«cobone3HoBanue» (HO04);

«MaTepuasbl Ha 03HakomsieHue» (Hob);

9)BbIsiBNIeHUsT 00OpalljeHui, /11 KOTOpbIX cTaThél 11 PenepanbHOro 3akoHa Ne59-



@3 npeycCMOTPeH OT/je/TbHbIM TTOPSII0K PACCMOTPEHMUSI.

2.16. Tlo 3aBepiiieHWH TMPOIEAYPhbl PErMCTPAiUM O00palljeHHI0 aBTOMaTHUeCKd
TPUCBAaWBAETCA COOTBETCTBYKOLMM HOMEp C YKa3aHWeM akKTya/JbHOM  [aThbl
pervcTpalyy. 3areM COTPYAHMKAM OTjena pacriedaTbiBaeTcsi DPK Ha OymakHOoM
HOCUTeJie, KOTOpasi TIPUK/Ia[bIBaeTCsl K OOpallleHWio, U B yCTAaHOBJIEHHOM TODSi/IKe
K/IaZIETCS B TIOUTY YIIOJTHOMOYEHHOMY JIULLY.

2.17. Ilo pe3synbraram O3HaKOMJ/IeHUsl C IpeZCTaB/eHHbIMU Ha JO0K/aJ, TeKCTOM
obpailleHrsi M TIpUIaraeMbIMM K HeMy JOKyMeHTaMH VIIOJTHOMOUeHHOe JIUIIO
yTBep)KJaeT MO0 OTK/IOHSIeT TIpeJIO’KeHHbIN OT/jesla TIPOeKT TOpy4YeHHs, yKa3aB
WHOTO UCTIOJTHUTEJIS ¥ (M) MHOW CPOK pacCMOTPEeHHs 0OpaltieHus..

2.18. Ilocnme Bo3BpaljeHuss TIOYTBI C [OK/afa yIOJHOMOUYEHHOro JIULa
MoANUCaHHble UM COOCTBEHHOPYYHOW moAmucbio DPK CKaHUPYHOTCS COTPYIHHUKOM
OT/ZeJla, CKaHMPOBaHHbIe 00pa3bl JOKYMEHTOB pa3MelljatoTcsi B Mogyse «OOpailjeHust
rPakJaH» B LieJIIX ONepaTUBHOM 3JIeKTPOHHOU PaCChUIKU JOKYMEHTOB UCTIOJIHUTEJISIM.

2.19. B cnyuae mpuHSTHS oOpailleHuss K pacCMOTPEHMIO B AJIMHHHCTDPALUH
COTPYJHUKOM OTJiefla, B ajipec 3asiBUTessi B TedeHWe 7 pabouux JHeW C JaThl
pervcTpaiu oOpailjeHusi B AJMUHUCTpAL[MW, HalpaB/seTcss yBeJOM/IeHHe O
MIPUHATHAN OOpallieHnss K pacCMOTpeHHI0 (C yKa3aHHeM peruCcTparjiOHHOTO HoMepa,
[iaThl peructpanuu obpaiijeHust B AZMUHUCTPALMK) 3a TIOANKCHIO Haya/lbHUKA OT/iera.

2.20. B ciyuae HampaBiieHWs oOpailjeHHsI B COOTBETCTBUM C YacThbiO 3 CTaThH 8
®enepanbHOro 3akoHa Ne 59-d3 B [pyrod rocyapCTBEHHBIM OpraH WIA OpraH
MEeCTHOIO CaMOyIIpaB/IeHUs1 I10 KOMIIeTEeHLIMU COTPYLHUKOM OT[esla T[OTOBATCS
IIPOEKTHI COMNPOBOAUTE/bHBIX IMUCEM B ajpecC [O/DKHOCTHBIX JIUL, B KOMIIETEHLIUIO
KOTOPBIX BXOJJUT paCCMOTpPEHHE BOTIPOCOB, COZiep KallMXCsl B 0OpallieHU!.

ComnpoBoguTe/ibHbIe MUCbMa C TPWIOXKeHHWeM CKaHHWPOBaHHBIX 00pa3oB JPK u
oOpalleHMi  TIOAIMCAHHbIE 37eKTPOHHOW WM COOCTBEHHOPYYHOM  TIOATTHCHIO
Haya/JlbHUKA OTJesla, HarnpaB/siOTCS B aJpeC COOTBETCTBYIOLIMX TOCY[apCTBEHHbBIX
OpraHOB, OPraHOB MECTHOTO CaMOYTIPaB/IeHUs MTOCPeJCTBOM 3/IEKTPOHHOM PaCChUIKH B
moayne «OOpailjeHusi TpakJaH» WA TIOYTOBOM CBSI3bIO (B C/ilydae OTCYTCTBUS Y
WCTIOJTHUTEIST IOCTyTa K Moay/to «ObpalieHus rpakiaH») B TedeHUe 7 AHeN Co JHS
peructpaiuu obpaijeHuii B AZAMUHUCTPALUN.

B azgpec 3asgBuTesnss COTPYSHUMKOM OTZe/sa T[OTOBUTCS yBeJOM/IeHUE O
repeHarpaB/ieHu ero oOpallleHWss B COOTBETCTBYIOIIMN TOCYAapCTBEHHBIA Opra,
OpraH MeCTHOT0 CaMOyTpaB/ieHUsi B COOTBETCTBUM C KOMIIETEHLIMeW 3a MOZUCHIO
Haya/IbHUKa OTZesa.

2.21. B cnyyae HanpaB/ieHUs yBefOM/IEHMA Ha Ob6palleHue B dopme
3N1EKTPOHHOIO [AOKYMEHTa Ha yKas3aHHbl 3asBuTesieM B obpalleHuu ampec,
SNEKTPOHHOW MOYTbl COTPYAHWKOM OTAefla COXpaHAeTCA CHMMOK 3KpaHa
MOYTOBOM nNporpamMmbl, MNOATBEPXOAOWMNA  OTMNpPaBKy, KOTOPbIA  3aTeM
npuolIjaeTcs K MaTepuasiam no o6palleHuo U mepefaércs B apxXmB  Ha
XpaHeHwue.

3. IlocTaHOBKa Ha KOHTPOJIb U NMPO/JIeHHEe CPOKOB PaCCMOTPEHUs
oOpameHun

3.1. YMONMHOMOYEHHbIM JIMIIOM Ha KOHTPOJIb CTaBATCS OOpalljeHusi, B KOTOPbIX
CoO00II[aeTCsi 0 KOHKPETHBIX HapYIIeHHSX 3aKOHHBIX TpaB W WHTEPECOB TpaK/aH, a
Takke oOpaleHus, wuMelol[e OOIeCTBeHHOe, TIOUTHYECKOe 3HaueHue U



3aTparvBaroliye NHTepeChbl HEOrPAaHUYEHHOTO KpyTa JIUIl.

3.2. Tlpy TOCTYIJIEHUHW OT HCIIOJHUATENST 00O0CHOBAHHOWM W MOTMBHPOBAHHOM
MpOCLOBI O TIPOAJIEHUH CPOKa pacCMOTpeHUs obpaiiieHus (TIpU HarpaB/ieHUM 3arpoca
B T'OCyJJapDCTBEHHbIE OPraHbl, OpraHbl MECTHOTO CaMOYTPAaBIEHUSI WA JO/DKHOCTHBIM
NWIaM, B KOMITETEHIJUIO KOTOPBLIX BXOAMWT pellleHre TOCTaB/eHHBIX B OOpalijeHuH
BOTIPOCOB, TIpM HeOOXOJWMOCTM OpraHM3allid W TIPOBe/IeHHs CXOfa TpakiaH,
oripefieJieHUs]  [IOTIOJIHATe/TbHBIX ~ WCTOYHUKOB  (DMHAHCUPOBaHUSs, TIPOBeleHUs
MEpOTpUITUN, TPeOyIoImyX BpeMeHW WM HCTOYHMKA WH(POpPMALUU [/ TIPUHATHS
pellieHusi TI0 3asiBJIeHHbIM B 0OpallleHUy BOIIPOCaM) OH MOXKeT OBITh TPOZJIEH, HO He
6omee uem Ha 30 gHeid. [Ipy 3TOM YIIOTHOMOYEHHBIM JIMIIOM YCTaHAB/IMBAETCS HOBBI
CPOK KOHTPOJISI 1 COOTBETCTBYIOII[asi KOPPEKTHPOBKA TI0 JlaTe UCTIOHEeHUs o0paljeHust
BHOCUTCS B MoAy/ib «OOpailleHUsi TpakAaH» COTPYAHUKOM JierlapTaMeHTa Tociie
yTBepXKeHHsl JaHHUK yTIOJITHOMOUEHHBIM JIULIOM.

3.3. ¥YBegomsieHre 0 MOTUBUPOBAHHOM (C 000CHOBaHHEM OOBEKTHUBHBIX TTPHUUMH)
MPO/I/IEHUM CPOKa PacCMOTpeHHsi obOpailleHrsl Harpap/sieTCsl UCTIONHUTeIeM B afipec
3asBUTeJII MOC/Ie YTBEPXKAEHUSI YIIOJIHOMOYEHHBIM JIML[OM TIPOJJ/IeHUsI CPOKa, HO He
nmosfgHee, yeM 3a 3 JOHS OO ero ucreyeHus. Ecim 3a paccMoTpeHuem oOpallleHust
ycTaHoBjieH «Oco6bIil KOHTPOJIb», TO UCIIOTHUTEIb 00s13aH He MO3AHee, YeM 3a 5 ITHeN
IO MCTeUYeHUs] OKOHYATeJIbHOTO CpPOKa COIJIacOBaTh 4Yepe3 OThesl MPOAJIeHMe CpokKa
paccMOTpeHMsT 06pallleHusT TIpU yCJIOBUM COIVIACOBAHUSI C TOCYAapCTBEHHBIM OPraHOM
Poccuiickont @epepanym, B agpec KOTOPOro HEOOXOAMMO MPEeIOCTaBUTh MHGOPMAIIUIO.

4. PaccMoTpeHue oOpamieHusi (IoroTOBKa, HallpaB/IeHHe
OTBeTa 3asiBUTE/II0 U MOJAroToBKa uH(popMalum no pesyjabraram
paccMoTpeHnusi oopamenus). CHATHe o0paleHus ¢ KOHTPOJIA.
HamnpaBieHue JOKyMeHTOB B apXUB

4.1. ObpaiiieHre MOXeT pacCMaTpPUBaThbCS HCIIOTHUTEIEM HeToCpeACTBeHHO,
6o c BbIe3j0M TI0 afjpecy, YKa3aHHOMY B o0OpailleHuH.

4.2. ObpaiiieHre pacCMaTpPUBaeTCs B TeueHue 27 HeW Co JHS er0 PerucTpalyy B
AJMUHUCTpALMH, 38 UCK/IFOUeHWeM C/lyyaeB, YKa3aHHbBIX B oANyHKTax 4.2.1. - 4.2.3 u
4.2.5 Hacrosiero nyHkra. VHdopmaiusi 0 pe3ynabrarax MCIOJHEHHUs MOPYyYeHUs 10
paccMOTpeHUI0 OOpallleHusi TIPeJjoCTaB/seTCss UCTIOMHUTe/IeM B OTAeN AJis JoK/aza
YIIOJIHOMOUEHHOMY JIMLy He T03[Hee, yeM 3a 2 [HS [0 UCTeYeHUs IOC/eJHero [IHs
yCTaHOBJ/IEHHOTO CPOKa, 3a WCK/IIOUueHWeM oOpalljeHui, yKa3aHHbIX B TOZAMYHKTaX
42.1.- 423 wu 4.2.5 HaCTOALLIEro TMYyHKTa, eCId WHOe He TIpeJyCMOTPeHO
3aKOHOZ,aTe/IbCTBOM WIX He MPOIKCAHO B MOPYYEHUH YIIOJIHOMOUEHHOIO JIMLIA.

[TepBbIM [HEM TeueHHsi CpOKa PacCMOTpPeHHsi oOpalljeHusi, HarlpaB/eHusl ero 1o
KOMIIETEeHLIUU SB/ISIeTCS IeHb ero PeruCTparyiu.

Eciv miocnegHuii ZieHb CpOKa UCIOMHeHWs oOpailleHusi TIPUXOAUTCS Ha
Hepaboumii /leHb, TO OHO TIOZJIEXKUT WCIIOJIHEHHIO He T034Hee pabouero [Hs,
TIpe/IieCTBYOIlero HepabouemMy JHIO.

4.2.1. OG6paiieHve, mocTynuBiiee [7iaBe aAMWHUCTpAIMM  COjeprKalijee
nHbopMmaliio 0 ¢dakTax BO3MOXKHBIX HapyllleHWN 3aKOHOJaTe/bCTBa Poccuiickoit
@enepaluu B c(pepe murpauyy, paccMarpuBaeTcsi B TedeHue 20 [Hel €O JHSI ero
perucTparuu.

4.2.2. KonnektuBHoe obpaineHue, IOCTymMBIIee [7aBe aAMHHUCTpAI[UU
paccmarpurBaeTtcs B TeueHue 20 HeM CO JHS ero perucTparnuu.



4.2.3. QOOparjenuss poautenedi (IUI, HX 3aMeIIAIOIIMX) T0 BOMpPOCaAM
OpraHv3alMd OTAblXa W O3[0pOBJ/eHHs JeTed, IOCTyNnMBIIM B azpec IaBe
aZJIMUHUCTPALIUM, JOJDKHOCTHBIX JIML AZIMUHUCTPALIUM, PACCMaTPUBAIOTCA B TEUEHUU
20 [Heu COo AHS UX PervuCTpaLuu.

4.2.4. OGOpailleHusi, ykKa3aHHble B TOANYyHKTe 4.2.3 HACTOSIEr0 MyHKTa,
Harpap/ieHHble B MUCbMEHHOW ¢opMe WM B (popMe 3/1eKTPOHHOTO AOKYMEeHTa, U
OTBeThI Ha HUX TI0 TPeOOBAHUIO 3asiBUTEJIS TIO/JIe)KaT pa3MellleHH0 Ha o(UlaTbHOM
caiiTe, TIpU 3TOM pa3MellleHHble 0OpallleHust ¥ OTBeThl Ha HUX He OJ/DKHBI COJeprKaTh
MepCcoHa/IbHbIEe JaHHbIE 3asiBUTEISI U [IeTeu.

4.2.5. B TeueHuu 5 [HeM O AHS PervcTpaliiyd pacCMaTpPUBAIOTCs 0OpallleHust 1o
BOIIPOCAaM:

OKa3aHHWs1 MeJULMHCKOU MOMOILU B SKCTPEHHOM M HEOTVIOXKHOU (hopmax;

obecrieueHre B3pOC/IOTO U JIETCKOTO Hace/leHUsl JIeKapCTBEeHHbIMH TIperiapaTaMu,
BK/IFOUEHHBIMU B TlepeueHb >KU3HEHHO HeOOXOJUMBIX U Ba)KHEMILHX JieKapCTBEHHBIX
Tiperaparos;

riepeb0eB B 3/1eKTPOCHAOKEHNH;

riepeb0eB B BOJ0CHAOKEHHH;

riepeb0eB B ra3ocHabXeHNH;

repe60eB B TeIJI0OCHAOKEHHU;

MUKBUALIMK  TIOC/IEACTBUMA  CTMXUMHBIX  OeJCTBUM W Upe3BbIYAMHBIX
TIPOUCLLIE CTBUN;

NpeAynpeXJeHUs Upe3BblUaHbIX CUTyaldd TPUPOAHOTO W TEXHOTeHHOTrO
XapakTepa, Mpeo/j0/IeHUst UX MOC/Ie/[CTBUM.

4.3. B cnyuae, ecnu TeKCT oOpailleHUs B TTMCbMeHHOU (opMe He TMOAAaéTCs
MIPOUTeHWIO, OTBeT Ha oO0pallleHWe OT/e/oM He MAAéTCsi U OHO He TIOJJIEXKUT
HarpaB/leHWI0 Ha pacCMOTpeHWe B OpraH MeCTHOTO CaMOYIpaB/eHUus WU
JIOJDKHOCTHOMY JIMLY B COOTBETCTBUH C UX KOMITeTeHLeH, O YéM B TeueHre 7 JHeH CO
OHS pervdcTpaiuv oOpailleHus OT/AeoM COOoOIaeTcsi 3asiBUTE/0, HalpaBUBIIEMY
oOpaiijeHue, ec/ii ero (haMusIks ¥ MOUTOBBIN afipec TIO/Aal0TCS POYTEHUIO.

4.4. B cnyyae, ec/ii TEKCT MMCbMEHHOTO OOpalljeHus1 He TI03BOJISIET OTpe/le/TUTh
CYTh TIPeJJIO’KeHHSs, 3as1B/IeHUs WX Kao0bl, OTBeT Ha oOpailjeHHe He JaéTCs U OHO He
TIO/IJIE)KUT HArlpaB/IeHUI0 Ha pacCMOTpPeHVe B OpraH MeCTHOIO CaMOYIIPaB/IeHUS] WU
JIOJDKHOCTHOMY JIMLY B COOTBETCTBUM C UX KOMIIETEHI[eH, O UeM OTeJIOM B TedeHue 7
JTHEW CO [AHS perucTpanyyd oOpallleHust CooOIaeTcsl TpakKAaHWHY, HarpaBUBIIEMY
oOpairjeHue, MMCEMOM 3a ITO/IMChHI0 HauabHHUKA OT/iea.

4.5. Ob6pailleHe B NMCbMEHHOUM ¢GopMe IO BOIpPOCcaM, He OTHOCSIIUMCS K
KOMIEeTeHIIUU AIMUHUCTpAalMW, HallpaB/sieTCs OT/leJIOM B TeueHHe 7 JHeW CO JHS ero
perucTpayyMd B COOTBETCTBYIOLIMW TOCY[JAapCTBEHHbIM OpraH, OpraH MeCTHOIO
CaMOYITIPaB/IeHUs WM [IO/DKHOCTHOMY JIMLY, B KOMIIETEHL[MIO KOTODPBIX BXOAUT
pellieHHe TIOCTaBJeHHbIX B OOpallleHWd BOMPOCOB, C yBeAOMJIEHHWEM 3asiBUTeNs O
repeajipecaryiv oOpailjeH s, 3a UCK/FOUeHHeM C/TydaeB, MPeAyCMOTPEHHBIX B ITyHKTaX
4.3 HacTos1ero paszesna.

4.6. ObpaiieHue, cozepskaiijee HHGOPMaILMIO 0 (aKTax BO3MOXKHBIX HapYIIEeHUM
3aKoHoZzaTe/bcTBa Poccuiickoit ®@esepaiiu B chepe MUrpalidy, HarpaB/IsieTCsl B OT/eN
B TeueHHe 5 JIHeU CO [IHS ero PerucTpaluy B TepPUTOPUA/IbHBIN OpraH (e/jlepaabHOro
OopraHa WCMOJIHUTE/IbHOW BIacTM B cdepe BHYTPEHHUX [JeJ C YBeJAOMJIEHUEM
rpak[JaHNHa, HarpaBUBIIero oOpaileHue, O Tepeajpecaliud ero oOpalleHus, 3a
WCKJIFOUeHWeM CJlydasi, yKa3aHHOIr'O B MyHKTe 4,3 HacTosLero paszesna 4.



4.7. ObpariiieHre, B KOTOpOM oOkasyeTcsi cyneOHOe pellieHHe, B TeueHUe 7 JAHeu
CO [IHSI perUCTpaliM OTZe/IOM BO3BPAll[aeTCs 3asiBUTE/II0, HarlpaBUBIIIeMY obOpailieHue,
C pa3bsiCHeHWeM Tiopsiika oOykajoBaHUSI [JaHHOTO CyAeOHOro pellleHus, 3a
VCKJIFOUEHUEM C/Tyyvasi, YKa3aHHOTO B TIOAIyHKTe 4.9 HacTosiiero paszjena.

4.8. Ha nmoctynusiee B agpec [71aBbl aAMUHUCTPALIUU WU JOJDKHOCTHOMY JIULYY
ApamuHHMCTpaluu obpailieHue, cojepskallee TIpejioKeHre, 3asiBJieHWe WM Kanooy,
KOTOpbIe 3aTparvBalOT WHTEPeChl HEeOoNpeJeleHHOr0 Kpyra /WL, B YacTHOCTH, Ha
oOpaiijeHre, B KOTOPOM obxkasyeTcsi cyzieOHOe pellleHre, BbIHECEHHOEe B OTHOIIIEHUH
HeOorpe/leJIeHHOT0 Kpyra JMIl, OTBeT, B TOM 4YMC/Je C pa3bsCHEHHWeM MopsKa
oO)KajloBaHUs Cy#neOHOro pelleHus, MOXeT ObITb Ppa3MellleH C COOJroeHneM
TpeboBaHui yacth 2 crathl 6 PenepanpbHoro 3akoHa N 59-d3 Ha odHIMaTbHOM
calre.

4.9. B ciyuae noctyruvieHus B ajpec [71aBbl aAMUHUCTPALIUU WU JO/KHOCTHOIO
v AIMUHUCTpaLUMK  TIMChbMeHHOro obpallleHusi, CofiepyKalllero BOMpPOC, OTBeT Ha
KOTOpbIM pa3MellleH B COOTBETCTBUM C IyHKTOM 4.8 HacTosIero pasjena Ha
o(uLMaIEHOM CaiTe, TpaXkJaHWHY, HarpaBUBIleMy oOpailleHue, B TeueHHe 7 JHel Co
[HST perucTpanyy obpaiileHus CO00IIaeTCst 37eKTPOHHbBIN aZipec 0hUI[MaTbHOTO CaiTa,
Ha KOTOPOM pa3MellleH OTBeT Ha BOTMPOC, TTOCTaB/IEHHBIM B OOpallleHud, MpU 3TOM
oOpaiijeHue, cofiepskaiiiee o6kasoBaHue Cy/eOHOTO pellieHys], He BO3BPaIllaeTCsl.

B ciyuae, ripefyCcMOTpPeHHOM ab3aljeM TepBbIM HACTOSIIEro IMyHKTa OTBET Ha
oOpailljeHure, HaITPaB/ISIeTCS 3asBUTEJTIO TIPU Ha/TMUKHY TIPOCHOBI O €ro HarpaB/IeHUH.

4.10. T'nmaBa aAMUHWUCTpALMH, [JO/DKHOCTHOE JIMLO AJMUHUCTpALMU TIpU
TOJTyUeHUH OOpallieHts, B KOTOPOM CO/IePKaTCs HelleH3ypHble MO0 0CKOpOUTeTbHbIe
BbIpaXKeHUsl, yTpO3bl JKW3HHW, 3[0POBbI0 W UMYILECTBY [IO/DKHOCTHOTO JIUIlA
AJMUHHCTpaI[MY, a TakK)Ke UJieHOB €ero CeMbH, BIpaBe OCTaBUTH obpairieHue 0e3
OTBeTa MO CYIIeCTBYy TOCTaBJeHHbIX B HEM BOMPOCOB W COOOIIUTH 3asBUTEO O
He/IOMyCTUMOCTH 3/10yTIOTpeb/IeHNsI TIPaBOM.

JloTIONTHUTE/IbHO ~ YTIOJIHOMOUYEHHOe  JIML[0 BIpaBe TIPUHSTH pelleHre O
HarpaB/eHUH 0OpaItieHus:

B OpraHbl MPOKYpaTyphbl AJii pacCMOTPeHMsI BOTpoca O BO30yKaeHUu [ena o0
a/IMMHHCTPATHBHOM TIpaBOHapYIIIeHWH 0 0obpallieHuio, cofiepKalljeMy 0CKOpOJieHus,
HENpUCTONHYIO JIeKCUKY U (hpa3eosioryio, oCKOpOJIsitoIyto 00IleCTBeHHYI0 MOpasb U
HapyIIaIyI0 HOPMbI 00IT[e CTBEHHBIX IMPUIUYKH, C cO00IIIeHreM 00 3TOM 3asiBUTETIO;

B OpraHbl BHYTPEHHUX Jie/l [i/Ii OpraHu3aldd TMPOBEPKU B paMKax YrOJIOBHO-
MpoLieCCyasbHOTO 3aKOHO/ATeIbCTBA MO (haKTy Yrpo3 )KW3HH, 3[I0POBBI0 U UMYILIECTBY
JO/DKHOCTHOTO JIULa MO0 U/IeHOB ero CeMbH.

4.11. OGparttieHusi, cojiepskailjde ayavo3anvcu U (Wau) BUJE03alliCH, CChUIKY
(TUrepcchlIKy) Ha KOHTEHT WHTEPHET-CAWTOB, SIB/SIFOLUXCS XPaHWIUIIEM (aiyioB
ay/io3anuceil U BUje03arucel, WHbIX MH(MOPMALIMOHHBIX (Dail/IoB, pacCCMaTPUBAOTCS
TIPYU HAJTMUUU U3/I0’KEeHUSI CyTU 3asiBIeHus], yKaso0bl B MMCbMEHHOM BHJie WK B popme
3JIEKTPOHHOTO JOKyMeHTa.

B ciydae orcyTcTBus B oOpallleHHH, yKa3aHHOM B ab3aile TIepBOM HACTOSIIETO
MyHKTa, CYTU 3asiB/ieHUs], TIPeJIOKEHUS, >Ka/lo0bl 3asgBUTE/I0 [leTlapTaMeHTOM
HarpaB/sieTCsl Pa3bsCHeHUsT 0 HeoOXoAuMOCTH cobmofieHus ctatbu 7 denepanbHOTO
3akoHa Ne 59-®3 mpu HampaBneHWM obpaieHuii B ajpec [7aBbl aJIMUHHCTpALIUY,
JIOJPKHOCTHBIX JTUL] A IMUHUCTPALUU.

4.12. B cnyuae, eciv B 00OpallieHUH COZEP>KUTCS BOTIPOC, Ha KOTOPOM 3asiBUTETIO
HEO/JIHOKPAaTHO /laBa/lMCh MHMCbMEHHbIe OTBEThI IO CYIIeCTBY B CBA3M C paHee
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Harpap/isieMbIMU OOpallieHusIMH, U TIPU 3TOM B 0OpalljeHud He TIPUBOJSTCS HOBBIE
JIOBOZIbI UM 0OCTOSITE/IbCTBA, YIIOJTHOMOYEHHOE Ha TO JIMLIO BIpaBe TPUHSThH pellieHue
0o 0e30CHOBaTeLHOCTU OYepeAHOro obpallleHuss W TIpeKpallleHuH TepPerucku C
3asiBUTeJIEM TI0 JAHHOMY BOTIPOCY TIPH YCJOBUM, UTO YKa3aHHOe oOpailleHre U paHee
HarpaB/sieMble OOpall[eHUs] HalpaB/Is/IUCh B afpec [/1aBbl afMUHUCTpALAA WA
OJHOMY W TOMY >K€ JO/DKHOCTHOMY JIULYY agMUHUCTpaluu. O [NaHHOM peLleHUH
MCTIOJIHUTe/IEM YBeIOMJISIeTCSl 3asiBUTe/Tb, HarlpaBUBILINYM oOpaliieHue.

4.12.1. Tlpu monyuyenun obpaiilleHusi, YKa3aHHOTO B TyHKTe 4.12 HacCTosIIero
pasfiesia, WCIIOJIHUTE/b Harpas/sgeT 3asBUTEI0 OTBeT C IIpeAyIpeXkjeHueM O
BO3MOXXHOCTUA TIPeKpallleHUsi TMeperuickKi C HUM II0 KOHKDPETHOMY BOIPOCY TIpU
MOy4yeHUH B JajibHelllleM oOpailleHusi, Cojiep’Kalllero BOIpPOC, Ha KOTOPBIA
3asBUTEJII0 HEOJHOKPATHO [aBa/IMChb MUCbMEHHbIE OTBeThl 110 CYLeCTBY B CBA3U C
paHee Haripap/isieMbIMU OOpaIieHusIMH, U TIPU 3TOM B OOpallleHWW He TIPUBOJSTCS
HOBbI€ JI0BOJibI U OOCTOSITE/IbCTBA M yKa3aHHOe oOpalljeHre W paHee HarpaBsieMbie
oOpalljeHus1 HampaB/s/IUCh B afipec [1aBbl AJMUHUCTpALUU WU OFHOMY U TOMY Ke
JOJDKHOCTHOMY /ULy AZIMUHHCTPALIUHN.

4.12.2. B ciyuae, eciiv 3asiBUTe/Ib TIOBTOPHO Harpas/sieT oOpaiijeHre, yKa3aHHOe
B IyHKTe 4.12 HacToslero pasfejia, HeCMOTPSl Ha HarpaB/JeHHOe B ero ajpec
npeAyrpe)kjeHye O IpeKpallleHUM C HUM [IepelMCKU 10 KOHKPETHOMY BOIIPOCY,
VCIIO/IHUTeIb  TOTOBUT  [OKJIQJHYI0 3allMCKy Ha WMs [JO/DKHOCTHOIO JIML,
YTIOJIHOMOUEHHOTO Ha TIPUHSATHE pellleHdss O 06e30CHOBaTe/IbHOCTH OYepeHOTOo
oOpallleHrsi ¥ TIpeKpallleHUM TIepernvcKd C 3asiBUTe/ieM, COJep’Kallyl aHau3
cofiep>kaHUsi TepBUYHOT0, TOBTOPHOTO Y HEOAHOKPATHOTO 0OpallieHUid, HaX0JUBIINXCS
Ha paCCMOTPEHUM Y UCIIOJIHUTEJIS, Ha MpeJMeT OTCYTCTBUS B HUX HOBBIX JOBOJOB U
00CTOsITE/IbCTB, pACCMOTPEHUSI BCeX TPEX oOpallieHUid OIHUM U TeM Ke JO0/KHOCTHBIM
oM AZIMUHUCTpal[MM, a Takxke 0030p Cojiep)kaHusi HampaBjieHHbIX B afjpec
3asBUTeJII OTBETOB, B TOM YMCJIe C TIPeAYIpPeXJeHHeM O MpeKpalleHUr Mepernucky C
3asBUTeJIEM 10 KOHKPETHOMY BOIIPOCY.

4.12.3. B iyyae NOpUHATUSA [OJ/DKHOCTHBIM JIULIOM, YIIOJITHOMOYEHHBIM Ha
MIPUHATHE pellleHrs 0 6e30CHOBaTe/IbHOCTH OUYepefHOro oOpalljeHusi ¥ TpeKpalljeHus
MepernvcKu C 3asBUTesIeM, I10JI0KUTe/bHOIO pelleHWs MUCIIOJIHUTe b Harlpas/iseT B
aZipec 3asBUTe/Isl yBeJOMJ/IeHHe O IpeKpallleHUd C HUM [epenucKu 10 KOHKPeTHOMY
BOIIPOCY 3a MOAIWCHI [JO/DKHOCTHOIO JIML[@, YIIOJIHOMOUYEHHOI0 Ha IIpUHATHE
peltieHysi 0 6@30CHOBaTeILHOCTH OUepeIHOTO OOpallleHus1 U MpeKpalljeHre MepernucKu
C 3asBUTEJIEM.

B cnyuyae mNpuHSATUS [JO/DKHOCTHBIM JIMLIOM, yKa3aHHbIM B ab3alle TepBoM
HaCTOSILLIero MOANYHKTa, OTPULIATE/IbHOTO peLleHrs UCTIOJTHUTeIeM FOTOBUTCS B aZipec
3asBUTe/ISI OTBET TI0 CYILEeCTBY IIOCTaB/AeHHbIX B OOpalieHud BOIPOCOB B
COOTBETCTBUU C TpeOOBaHUSIMU HacTosIel MIHCTPYKIUHU.

4.12.4. B panbHeWieM 0OpU TIOJIyYeHUWH B ajpec I7aBbl aAMUHHCTpALUH,
JO/DKHOCTHBIX JIUL] AZIMUHUCTPAL[MKM 00palljeHus OT 3asBUTEJIs, COZleprKalllero BOIpoc,
TepervcKa 1o KOTOpOMY C 3asiBUTesieM Obljla B YCTaHOB/IEHHOM TOPSsi/IKe TMpeKpaiileHa,
oOpailjeHre JierapTaMeHTOM CITHUCBIBAeTCsS «B [Jlefio», a B afpec 3asBUTeIs
HarpaBs/IsIeTCsl yBeJOMJ/IeHVe O TpeKpall[eHUM C HUM [epernvcKd IO KOHKPeTHOMY
BOIIDOCY HAa OCHOBaHMU 4yacTh 5 cratbu 11 PepepanbHOro 3akoHa Ne 59-@3 ¢
yKa3aHWeM DeKBU3MTOB (HOMepa U JjaThbl pETUCTpaLMy) MMCbMa, paHee HarpaBJIeHHOrO
B €ro ajpec.

4.13. B cnyuae, ec/iv OTBeT I10 CyIl[eCTBY MOCTaB/IeHHOTO B 0OpalljeHUu BOmpoca



He MOXKeT ObITh JlaH Oe3 pasrvaliieHusl CBeZieHWM, COCTaBJISIOIIUX TOCYAapCTBEHHYIO
WIA MHYIO OXPaHsSIeMYyI0 3aKOHOM TaiiHy, 3asiBUTe/I0 CO0DIaeTcss 0 HeBO3MOXXHOCTHU
JaTb OTBeT TIO0 CYIIeCTBY TIIOCTaB/eHHOrO B oOpalljeHMM BOMpoca B CBS3U C
HeZIOMYCTUMOCTBIO pa3ryiallleHrs YKa3aHHbIX CBeJleHUU.

4.14. B ciyuae, eC/ii PUUUHBI, 10 KOTOPBIM OTBeT I10 CYLeCTBY [10CTaB/IEHHBIX
B oOpaIrieHMH BOMPOCOB He MOr ObITh [aH, B IIOCTEAYION[eM ObITH YCTpaHEeHBI,
3asBUTE/Tb BIIpaBe BHOBhL HAIIPaBUTh obOpaiiieHre B ajpec [71aBbl aMUHUCTPALIN WA
[AOJDKHOCTHOMY ULy AZIMUHUCTpALUU.

4.15. B TekcTe TOpyYeHUs T0 pacCMOTpPEHHIO OOpallleHusl YIIOJTHOMOYeHHOTO
JIULIAa MOXKET TIPUCYTCTBOBATh WH(MOpMalyst 00 YCTAHOB/IEHUM COKPAIEHHBIX CPOKOB
MpeloCTaB/leHrs MPOMEXYTOUYHOU MH(GOPMALMM T0 pe3y/ibTaTaM pacCMOTPEHHUS
obpaimienusi, B ToM umcie «CpouHo» («HeszamemnurenbHo») umu «OrepaTUBHO»,
KOTOpbIe TIpelyCMaTpUBAKOT COOTBETCTBEHHO 3-IHEeBHbIM W 10-IHEBHBIM CPOKHU
WCTIOJTHEHUsI CO [IHSI ero TOJIMCaHus; TOpyuYeHHsi M0 PacCMOTPeHHIO0 oOpalljeHust
«3angure» U «[Ipoury meperoBopuTb» - B TeueHWe 1 KajleHJapHOTO [HSA C JaThbl
MOJANUCAHNS TOPYYEHUS YTIOJTHOMOUYEHHBIM JTUL[OM.

Y1o/siHOMOYeHHOe JIL0 BIpaBe COKPaTUTh CPOKHU TpeloCTaB/ieHusl MHMOpMaLuu
10 pe3y/ibTaTaM pacCMOTpeHUs 0OpallieHHs U TIO[TOTOBKU OTBeTa 3asiBUTETIO.

4.16. Eciiv B COOTBETCTBUU C 3aIlpeToM, IpeslyCMOTPeHHbIM ITyHKTOM 6 cTaTby 8
denepanpHOro 3ak0oHa Ne 59-®3, HEBO3MOKHO HalpaB/lIeHWe >Ka/lo0bl Ha
pacCMOTpeHre B OpraHbl MeCTHOI'O CaMOYyIIpaB/IeHUs WIW [O/DKHOCTHBIM JIML|aM, B
KOMTIETEeHI[MI0 KOTOPBIX BXOAWT pellleHHWe TIOCTaBJIeHHBIX B OOpallleHuH BOTIPOCOB,
»kanoba BO3BpalllaeTcsi COTPYAHUKOM OTZesna 3asiBUTE/NI0 C Pa3bsCHEHHWeM ero rpaBa
oO)Ka/ioBaTh ~ COOTBETCTBYIOIIIME  pellleHUss WM JielictBus  (Oe3meiicTBue) B
yCTaHOBJIEHHOM TOPSIZIKe B CY[.

4.17. PemeHne o TmpeKpalleHWd pacCMOTpeHUsi oOpalleHuss TI0 JIMUHOMY
3asiB/IEHUIO 3asBUTE/ISI TIPUHMMAETCS! YIIOJIHOMOUYEHHBIM JIUI[OM MO0 I0/KHOCTHBIM
MLOM AJMAHUCTPALMU, KOTOPOMY OHO a/IpeCOBaHo.

4.18. B ciyuae, ecu B obpailleHHWH B NTMCbMeHHOW ¢opMe He yKa3aHbl (aMuIs
3asiBUTeJIs, HallpaBUBILIeTO oOpallieHue, WK TIOUTOBBIN ajpec, TI0 KOTOPOMY ZAOJDKeH
OBbITb HarpaB/ieH OTBeT, OTBeT Ha oOpallieHre He 1aéTCsi, U OHO CITUCHIBAETCS «B JIeJI0»
Haua/JbHUKOM OTJesia Moc/e cornacoBaHusi ¢ [naBou apamuHucTpaumu. Ecmi B
yKa3aHHOM OOpallleHUM COfIep>KaTcsi CBelieHHsi O TOATOTaB/IMBaeMOM, COBepIIIaeMOM
WM  COBEpLIEHHOM I[IPOTUBOIIPABHOM  JieSlHWM, a Takke O JMLe, ero
MOATOTaB/IMBAIOIeM, COBEpIIAOIeM WM COBepLIUBIIEM, oOpalljeHue TO/JIeXUT
HampaB/IeHUIO OT[e/loOM B TOCy[JAapCTBEHHOW OpraH B COOTBETCTBMM C €ro
KOMITeTEeHLIMeN 10 COIVIaCOBaHHIO C YIIOJTHOMOYEHHBIM JTUTIOM.

4.19. Tlpu paccmoTpeHuy obparrieHus1 UCTIOJTHUTE !

obecrieurBaeT OOBEKTUBHOE, BCECTOPOHHee U CBOEBpeMEHHOe pacCMOTpeHUe
oOpalljeHusi, B TOM UHCJIe C yuaCTHeM 3asiBUTeJIs B C/Tyuae He0OX0AUMOCTH;

B YCTAHOBJIEHHOM 3aKOHO/AaTe/bCTBOM TOPSiZIKe 3arpallivBaeT, B TOM UKCJ/IEe B
3/IEKTPOHHOM (opme, HeoOXoquMble jisi paCCMOTPeHUs] oOpallieHUsl JOKYMEHTBHI U
Marepuasnbl B IOCyJapCTBeHHBbIX OpraHax, OpraHax MeCTHOI'O CaMOYIIpaB/IeHUs U y
NOJ/DKHOCTHBIX JIML|, 3a WCK/IOYeHUeM Cy[OB, OpraHoB [03HaHus U OpraHoB
TIIpeiBapUTE/IbHOIO C/Ie/ICTBUS;

OCYLL[eCTB/ISIET B Cy4ae HeOOXOAVUMOCTH Bbie3fl K 3asBUTE/II0 WIM Ha MecTo,
yKa3aHHOe B 0OpallieHnu;

TPYHUMAaeT Mepbl, HarlpaB/ieHHbIe Ha BOCCTAHOB/IEHHE WJ/IW 3allUTY HapyLIeHHbIX



rpaB, CBOOO/ ¥ 3aKOHHBIX UHTEPECOB 3asBUTEJISA, UK Pa3bsSCHSIET ero 3aKOHHOe TIPaRa,
rpeJyCMOTpeHHbIe 3aKOHOaTe1bcTBOM Poccurickor depepary;

obecrieurBaeT TIOATOTOBKY MHUCbMEHHOTO OTBeTa 3asBUTENI0 TI0 CYILeCTBY
MOCTaB/IEHHBIX B OOpallleHWd BOIIPOCOB, 3a WCK/IOYeHWeM C/yuyaeB, yKa3aHHBIX B
nyHkTax 4.4, 4.8 u B ab3aiie repBoM myHKTa 4.9 HacTosIIero paszera;

yBeIOMJISIeT 3asiBUTEJIS O TIPOAIJIEHHUH CPOKa pacCMOTpeHUs 00OpalljeHus;

JIOKJIa[IbIBaeT yIMOJHOMOUEHHOMY JIULy B COOTBETCTBUM C MOpydYeHUeM (B BUJe
YCTHOTO [OK/Iaja ¥ TpefiocTaBieHuss 00006méHHON wuH(OpMalid B THUChMEHHOU
cdopme) 0 pe3ysbTaTax UCIIOIHEHUS TIOPYUEHHS TI0 PACCMOTPEHHI0 00pallieHus;

B CJydyae pa3MellleHHs] OTBeTa Ha oOpalieHWe Ha OMUI[MATLHOM CalTe B
COOTBeTCTBUMU C MyHKTamMu 4.8 u 4.9 HacTosillero paszena cooOIljaeT 3asBUTETIO
3JIeKTPOHHBIN ajipec O(UIMaIBLHOIO CailiTa, Ha KOTOPOM pa3MelléH OTBeT Ha BOIIPOC,
TOCTaB/IeHHBIN B 00OpallleHUH.

4.20. VicnoniHWTe b TIPYU MOATOTOBKE TPOEKTa OTBeTa:

1) uéTKo, TIoC/Ie1OBaTe/IbHO, KPaTKO M MCYepIibIBalollje h3/1araeT OTBEThI Ha BCe
MOCTaB/IeHHbIe  BOTPOCHI B  OOpallleHWH, pacKpbiBaeT BCe  yCTaHOBJIEHHbIE
00CTOSTEIbCTBA, OTPA’KAeT BCE I0BO/bI 3asIBUTEJIS;

2) yKasbiBaeT, KakKve Mepbl MNPUHATBI K BUHOBHBIM JIML[AM i 3allUThl U
BOCCTAHOB/IEHUsS] HapYIIeHHBIX MpaB, CBOOOA M 3aKOHHBIX WHTEPECOB 3asiBUTEJISI TIPU
TOATBEPKAeHUU (DaKTOB, U3/I0’KeHHBIX B 00pall[eHuH;

3) ykKa3sbIBaeT IO KaKKWM MPUUMHAM CO CChLIKOM Ha KOHKDeTHble HOPMBI TpaBa
BOTIPOC, COZIePIKall[iicsl B OOpallleHnH, He MOXKeT ObITh Y/IOB/IETBOPEH, Pa3bsCHSSA
MpaBO TPaKJaHWHA Ha oO)Ka/ioBaHWE TIPUHATOTO TI0 OOpAI[eHHIO peIleHus WA
netictBust (Oe3zieMcTBUSI) B aJIMUHUCTPAaTUBHOM U (WiM) cyneOHOM TOpsiike B
COOTBETCTBUU C 3aKOHO/]aTeTbCTBOM;

4) pa3bsiCHseT TOpSIOK peanu3aluM TpaB, CBOOOA U 3aKOHHBIX HHTEPECOB
3asBUTeJIA CO CCBIJIKOU Ha KOHKPETHbIE HOPMBI T1PaBa;

5) mpeacTaBisieT WH(OpPMALMI0 O TOMy4YeHHBbIX CBeJEHUsIX B Cjlyyae, ec/d
paccMoTpeHre obpallleHrsi TIPOM3BOAWIOCH C BBIE3ZIOM Ha MeCTO, TPUK/IaZbiBas B
cjlydae HeoOXOAMMOCTH MaTepHasbl, TOATBEPXKAAIOIHe TIONIOKUTeTbHOe pellleHre
BOITpOCa.

4.21. Wcnonuutenu (COUCIIOMHUTENM) MO COIIAaCOBAaHWIO MOTYT MOJTOTOBUTH
oO0mumii oTBeT. B 3TOM cjlyuae COWCITOJIHUTENM He TI03[Hee YeM 3a 5 [AHed 70
HCTEUeHHUs] YCTAaHOB/IEHHOTO B TOPYYeHHH CPOKa PAacCMOTpeHHst obparieHyst 06s13aHbI
MIpeJCTaBUTh WCIIOJTHUTE/TI0, YKa3aHHOMY B TIOPYYeHHMM TepBbIM, Bce HeobOXoJumble
JIOKYMeHTbI [IJI1 TIOATOTOBKM OKOHYaTe/JbHOTro (0O0OIIEHHOr0) OTBeTa 3asiBUTENI0 U
JIOK/1aZia YIIOJITHOMOUEHHOMY JIMITY O pe3y/ibTaTaX paCCMOTPeHUs o0pallleHus.

Ha Kkaxz#oro coucrnosHuTessi BO3/1araeTcsi paBHasi OTBETCTBEHHOCTb 3a
MOATOTOBKY OTBeTa B TOW YacTU oOpailjeHusi, pellleHHe KOTOPOW BXOJUT B €ro
TTOJITHOMOUHS.

4.22. OtBeT 3asiBUTe/N0 U UHPOpMalUsi [0 pe3yJbraTaM pacCMOTPEHHUs
oOpalljeHus1 TIOATUCHIBAIOTCS UCTIOTHUTE/IEM, C yKa3aHHbIM B DPK ymomHoMoueHHbIM
oM. B ciiyyae BpeMeHHOrO OTCYTCTBUSI WCMOJHUTE/ISI JOIMYCKAaeTCs MOANACaHue
OTBeTa 3asiBUTE/I0 U MHPOPMALIUU 110 pe3y/ibTaTaM pacCMOTPeHHsT 0bpaliieHus JTUIOM,
HCTIOTHSIFOITIIM €T0 00s13aHHOCTH.

4.23. Peructpaijys U OTIIpaBKa OTBeTa 3asiBUTE/II0 OCYILeCTB/sIeTCS B TeueHue 1
pabouero JHsI ¢ MOMEHTA MOAITMCAHUS JOKYMeHTa.

[Tocne HarpaB/ieHUs] OTBeTA Ha 3/IEKTPOHHBIM afipeC 3asBUTe/s1 WCIOTHUTEe/eM



COXpaHsIeTCsl CHUMOK 3KpaHa TMOUYTOBOM IMPOTrPaMMbl, TOATBEP>K/AAIOIUN OTIIPaBKYy
OTBeTa, KOTOPbIY 3aTeM MpHOOIIiaeTCss K MaTeprasaMm Io obpallieHuIo U repejaéTcsi B
oTher.

4.24. HaripaBriieHue (mepeazipecariysi) oOpaltieHusi pyroMy J0/HKHOCTHOMY JIALLY
AJIMUHUCTpALMX [OIYCKAEeTCS TOJIBKO MO COMVIACOBAHUIO C YIIOJTHOMOYEHHBIM JTULIOM
TIPU yCJIOBUH TIOATBEPKAeHHsT 000CHOBAaHHOCTH TepeajipeCallyu.

MakcuManbHBIM  CPOK  BO3BpaTa B OT[es, OLIMOOYHO  HarpaBJIeHHOTO
NO/DKHOCTHOMY /ULy AJMUHUCTpalLUM, cocTaBiseT 2 pabounx gHs. Ilpu sTom
oOpailleHre  BO3BpalljaeTCss C  COTMPOBOAUTENBbHBLIM — THMCBMOM,  COjieprKallliM
oboCHOBaHUe Tepeajpecaliii obpailjeHusi B Jpyroi roCyAapCTBeHHBIM OpraH, OpraH
MeCTHOI'0 CaMOYIIpaBJ/IeHUs APYrOMY JO/DKHOCTHOMY JIULY, B KOMITEeTeHL|MI0 KOTOPBIX
BXO/IUT pellleHre TOCTaBJeHHOr0 B obOpallleHWHd BOMPOCA, CO CChIIKOM Ha TMpaBOBOM
aKT.

[Tpu oTcyTCTBUMM 00BbEKTUBHOTO 0O0CHOBAHUS WM TIPOIyCKa CPOKa, YKa3aHHOTO
B ab3alje BTOPOM HACTOsII[er0 MyHKTa, oOpailjeHre K BO3BpaTy He MPUHUMAeTCsl.

ObpatieHysi, OMMOOYHO  HarpaB/ieHHble B MCIIOJHUTE/bHBbIE  OpraHbl
YbsAHOBCKOW 007aCTM W OpraHbl MeCTHOTO CaMOYTIpaB/eHUs MYHHUIUTIATbHbBIX
oOpa3oBaHuii Y/IbSIHOBCKOM 00/aCTW, B COOTBETCTBUM C YacTbi0 3 CTaThul 8
@enepanbHOro 3akoHa Ne 59-@3 mnepeHarpaB/sitOTCA yKa3aHHbIMMA OpraHamMyd B
TeyeHWe 7 [HeW CO [HS PperucTpaluy B 3TUX OpraHax B COOTBETCTBYIOLLME
roCyZlapCTBeHHble OpraHbl, OpraHbl MeCTHOI'O CaMOYyIIpaB/ieHUs, B KOMIIETEHLIUI0
KOTODBIX BXOZUT pellleHe COfiepXKall[uxcsi B oOpalijeHny BOTIPOCOB C yBe/[OM/IeHreM
3asBUTENSA U AZIMAHUCTPaLUM.

4.25. Tlo wrtoram paccMoTpeHusi oOpallleHuss UCIOJHUTe/leM TOTOBUTCS
000011éHHass uWHGOpMaIsi yYIOTHOMOYEHHOMY JIMLy COIVIACHO TIOPYUeHUIO 110
paccMOTpeHHI0 oOpaiileHus, yka3aHHoMy B OPK, c mpunoxeHWem KOIWM OTBeTa
3asIBUTEJIIO.

4.26. Tlpu olleHKe OTBeTOB 3asiBUTe/sIM W WH(GOpPMALMM MO0 pe3y/bTraTaM
paccMoTpeHust obpallieHrii COTPYIHUKU OT/iesia OCYIIeCTBIISIOT:

1) mpoBepKy coO/TI0ZieHUsT CPOKOB PaCCMOTPEHHUS 00palieHus;

2) IPOBEPKY JIOKYMEHTOB Ha Ha/inure HeoOX0JUMbIX PEeKBU3UTOB:

a) 6;1aHKa AZIMUHHCTPALMU WK [JO/DKHOCTHOTO JIULIA AZIMUHUCTPALU;

0) maTa U UCXoAIIUN HOMEP;

B) CCBUTKM Ha UCTOYHHK TMOCTYTIIeHUsT 0OpalijeHus;

I') CChIJIKA HAa UCTOUHUK TIOCTYTIJIeHUst oOpallleHus;

1) JO/DKHOCTH, (haMUTMY M UTHULMATIOB, MOAMUCHA UCITOTHUTEJIS;

3) aHanu3 copep)kaHusl OTBeTa 3asBUTEN0 W WH(OpPMaLUMU IO pe3y/bTraTaM
paccMoTpeHust obpallieHus 110 C/IeIYIOIUM KPUTePUSIM:

a) MOJIHOTa OCBellleHHe BCeX BOMIPOCOB, MIOCTaB/IeHHbIX B 00OpallieH!!;

0) pacKphITHe BCEX YCTAaHOB/IEHHBIX 00CTOSITE/THCTB;

B) OTpPa)KeHWe BCeX JOBO/JOB 3asiBUTEJIS;

4) OlLIeHKY TIPUHSATOTO PeIlleHus TI0 pe3y/ibTaTaM pacCMOTpeHUs 00palljeHus:

a)«MOAep>KaHO»;

0)«He TI0/ZIepKAHO»;

B)«Pa3bsCHEHOY;

5) aHanM3 TOJIHOTHI TMPHUHATBIX Mep, HamnpaB/eHHbIX Ha BOCCTAHOBJ/IEHWE WJIU
3alUTy HApYIIeHHBIX TpaB, CBOOOJ M 3aKOHHBIX WHTEPeCOB 3asBUTesiel, B Cydae
MIPUHSATHS PeLleHusi TI0 pe3y/ibTaTaM paCCMOTPEHUS »Kamo0bl «I0/[ePyKaHO»;



6) TpOBepKy Ha/lWuusl pa3bsCHEHWM O TOpsi[iKe peanM3alldd TpaB, CBO0OJ U
3aKOHHBIX HWHTEpPeCOB 3asBUTeNId B CJiyyae MPUHATUSA pelleHusl 110 pe3y/braram
pPacCMOTPEHUS 3asIBJIEHUS «Pa3bsiCHEHO»;

7) TIDOBEpPKY Ha/Muusl pa3bsiCHEHWM O TIpaBe TpakAaHWHA Ha OOXKajioBaHUE B
a/IMUHHACTPAaTUBHOM U (WIM) cCygeOHOM TIOpsiAKe TIPUHSTOTO peIleHHsT «He
oA Iep>KaHo»;

8) MpoBepKy Ha/MuWs CChUIOK Ha KOHKDETHbIE MPAaBOBble aKThl U MPaBUIbHOCTh
VX PEKBU3UTOB;

9) olLleHKy MpPaBOMEPHOCTA TNPUMEHEHUs] JaHHbIX HOPM ITipaBa B KOHKDETHOU
CUTYaLuy;

10) mpoBepKy Hanuuusl JOKYMEHTOB U MaTeprasoB, He0OXO[UMBbIX /IJis IPUHSITUS
KOHKPETHOT'O pellieHUs 1o 0OpalijeHuIo.

4.27. Tlo pe3ynbraTaM TIPOBEPKHM OTBETOB 3asiBUTeNsIM M HH(OpPMAlUM TI0
pe3y/ibTaTaM pacCMOTpeHUs oOpallieHUsi COTPYAHUKY OTZesia 1aloT OLIeHKY:

CBOEBPEMEHHOCTU pacCMOTPeHUsI 0OpallieHus;

BCECTOPOHHOCTH PAaCCMOTpeHHs1 obpailleHus;

00BEKTHBHOCTH PACCMOTPEHUST 00paItjeHus;

MIPaBOBOM 0OOCHOBAaHHOCTU Mep, TPHUHSATHIX I10 pe3y/abTaTaM pacCMOTPEHUs
obpartieHusl.

4.28. I1pu oTBeTe 3asBUTE/IO HE [AOMYCKAeTCs MpeoCTaB/IeHrue MPOTUBOPEUNBOU
0 COAepP>KaHUI0 UH(OPMaLUH.

3arnpelijaeTcsi HaNpaB/ISTh 3assBUTE/ISIM OTBEThI C UCIPaB/IeHUSIMU (B TOM UKCJIe B
PEKBU3UTAX).

4.29. WuHdpopMauuio TI0 WTOram BbINOJHeHUsT mnopyueHud [lpe3uzeHTa
Poccuiickoni ®enepauym, Ilpeacenarens [IpaButenscTtBa Poccutickor ®epepaiiuy,
rpejcearesied rasaar ®enepanpHoro Cobpanus Poccuiickoii  Pepeparyu,
PykoBogutens Agmunuctpanuu [1pesugenTta Poccuiickorn ®@enepaiiyuy, 3aMmecTUTeen
[Ipencenarens IIpaButenscTBa Poccurickon ®@enepanyu, genyTaTtoB ['0CyqapCcTBeHHOM
Nymbl ®@enepansHoro Cobpanms Poccuiickort ®emepaiii, ceHaTOpoB Poccuiickoit
denepalyy, YIIOTHOMOUEHHOTO T10 MpaBaM uesioBeka Poccuiickort Pefiepaliiii U UHBIX
roCyZlapCTBeHHbIX oOpraHoB Poccuiickor @Pefepaluv WM JO/DKHOCTHBIX — JIWL]
yKa3aHHbIX TOCyJapCTBeHHbIX OpraHoB Poccurickor ®efepalud O pe3y/bTrarax
paccMOTpeHUs OOpall[eHH# TOAMUCHIBAIOT [VlaBa aJMUHHUCTpALMA WA  JIKI[O,
WCTIOJTHSIFOITIVI 00s13aHHOCTH.

4.30. YrosHOMOYEHHOe JIML0 BIIpaBeé COKpPaTUTb CPOKU IIpefoCTaB/IeHus
vHbOopMalK TI0 pe3yabTaTaM pPacCMOTPeHUsl oOpalljeHuid B aJpec rocyJapCTBeHHBIX
opraHoB Poccutickori ®Pefepaliii U JO/DKHOCTHBIX JIWIl, YKa3aHHbIX B MyHKTe 4.29
HaCTOSILIETO pa3fiesia, M IepeHarpaB/ieHHbIX B AZIMUHHCTPALIUIO 110 KOMITeTEeHLIUH, a
TaKKe CPOKH MOATOTOBKU OTBETOB 3asiBUTENISAM [0 12 [HeMW INpy MOAyYeHUM 3arnpoca
JOKYMEHTOB U MaTepuasoB, 10 25 fAHel Tpu TonyueHUM obpaiijeHus. [Ipyu 3Tom
uHbopMaIsi Ha TMoAnuch [/aBe aJAMUHUCTPALUM, JMOO JIKIy MCIIOMHSIOIMIEMY
00s13aHHOCTH, TIPEJCTaB/SIeTCS 3a 2 JHS /10 UCTeUeHHs YCTAaHOBJIEHHOTO B TOPyYeHUN
CpOKa.

4.31. OTBeT Ha KO/IJIEKTUBHOe oOOpallleHWe HarpaB/sieTCd Ha WMSI OJHOIO U3
TOATNMCABIINX €ro JIWI], Yedl TIOYTOBbIM ajpec yka3aH B oOpallleHHH, C MpPOChOOoi
JIOBECTH OTBET JI0 CBeJIeHUs APYTUX 3asBUTeed. Ec/u B KO/IJIEKTUBHOM OOpaltieHuu
yKa3aHO KOHKPEeTHOe /L0 WX aJipec, Ha KOTOpbIA C/aeAyeT HarpaBUTh OTBET, OH
HaripaB/IsieTCsl Ha YKa3aHHbIM a/ipeC WU KOHKPETHOMY JIHILLY.



4.32. UcnomHuTenb JeaeT OTMeTKYy 00 UCIOMHEHUM TIOpYyYeHHsl TI0
pPacCMOTpeHHI0 OOpallieHUsi B 37eKTPOHHOW KapTOuKe pe30JIFoLWM, TPUKperyisieT
CKaHUpOBaHHble 00pa3bl OTBeTa 3asBUTeNt0, WHGOpMAlMM TI0 pe3yabraTam
paccMoTpeHusi oOpailieHusl, CO3[aéT KpaTKui OTYET 00 WCIONHEeHWH, CHUMaeT C
KOHTDOJII BHYTDEHHME TIOpy4YeHUsi B aJpeC HWKeCTOSUX HCIO/JHUTeen |
HarpaBasieT UWHPOPMALMIO 10  pe3y/lbTaTaM pacCMOTpPeHHMs — oOpalljeHuss C
TIPUIO)KEHHEeM KOITMY OTBeTa 3asiBUTeJII0 B OT/eJl.

4.33. HarmpaBnieHre oOTBeTa 3asiBUTe/N0 0e3 TOATOTOBKA WHGOPMALMU TI0
pe3ysibTaTaM pacCMOTpeHusi 0OpalljeHUst B a/ipeC YIIOJTHOMOYEHHOTO JINLIA He SIBJISIeTCs
OCHOBAHUEM /IJisi CHATHS 0OpallleHusi C KOHTPOJIS.

B cnyuae, ecii uHGOpMaLys 1o pe3y/ibTaTaM pacCMOTPeHHst 00palljeHust U OTBeT
3asBUTE/II0  V/OBJETBOPSIIOT ~ KPUTEPUSM  CBOEBPEMEHHOCTH, OOBEKTUBHOCTH,
BCECTOPOHHOCTH W TPaBOBOM 0OOCHOBAHHOCTH, COTPYZHHUK OT/esa TOTOBUT TIPOEKT
MOpyueHUsi O CHATWUU oOpallleHuss C KOHTPOJiA W JOK/aaZibiBaeT HH(OpMaLMoo B
YCTaHOBJIEHHOM TOPSIJIKe YTIOJTHOMOYEHHOMY JIULLY.

B ciiyuae, eciu nHGopMalys 1o pesyabraTaM paCCMOTPeHHsT obpartieHust v (M/In)
OTBeT 3asBUTEJTI0 He yAOBIETBOPSIIOT XOTs1 ObI OTHOMY U3 KPUTepHeB, 0003HaUeHHBIX B
ab3aile BTOpOM HACTOSIIIEr0 MYHKTA, COTPYJHUK OTZAe/ia TOTOBUT IPOEKT TOpPYyUYeHUs
YTIOJIHOMOUEHHOMY JIMIy O MOCTaHOBKe OOpallleHusi Ha [JOTIO/IHUTe/bHbIA KOHTPOJIb,
mbo TOKyMeHT BO3BpalllaeTcsi Ha 10paboTKYy.

4.34. Otmetka «B [eno» 0 chovcaHdd [JOKYMEHTOB [0  pe3y/braram
paccMOTpeHusi ofpallleHusi B apxXuB  AJMHUHUCTpALMM  CTaBUTCS  [7aBoi
aJJMUHUCTPALIUM, TOABKO TIPU YCJIOBUM MCIIOJIHEHWS BCeX [OPYYEHUM M0
pacCMOTpeHHI0 0bpallleHusl.

4.35. Martepuanbl 1O pe3yabraTaM pacCMOTpeHHsi oOpallleHWd XpaHSATCS B
TedeHUe rofia B TeKyllleM apXyBe OTZe/a B OT[e/bHbIX Mankax, CpOPMUPOBAHHBIX MO
XPOHOJIOTUUEeCKOMY, TEPPUTOPUA/IBHOMY WM MHOMY TIPU3HAKY, KOTOPbIE M0 UCTeUeHUU
OJHOTO TOZla MepelatoTCs B apXyUB AZIMUHUCTPALIUHN.

4.36. 3asBuTen> MO0 ero TIpe/CTaBUTENb - JIULIO, TOTHOMOYMSI KOTOPOTO
MO/JITBEPXKAeHbl JOBEPEeHHOCTbI0, OOPM/IEHHOW B YCTAaHOB/IEHHOM 3aKOHOM MOPSiZIKe,
a TakXKe 3aKOHHBIM Ipe/CTaBUTeb MO IHWCbMEHHOMY 3asB/IEHUI0 MMeeT TIpaBo
3HAKOMUTBCS C [JOKYMEHTaMM U MarepuajaMH, KacCarlUMHUCSI pacCMOTPEHUs
oOpailleHusi, eCc/M 3TH MaTepuasibl HeNoCPeACTBEHHO 3aTparvBalOT ero TipaBa U
cBoOOABI M B yKa3aHHBIX [OKYMEHTaX W MaTepuajax He COZAepXKarcsi CBefeHws,
COCTAaBJISIIOLME TOCYJAPCTBEHHYI0 W/IM WHYH OXpaHsemMyl ¢eZiepaJbHbIM 3aKOHOM
TavHy, a TakKKe CHUMaTb KONWM C Ha3BaHHBIX [JOKYMEHTOB W MaTepuajoB C
MCTI0/Ib30BaHUEeM COOCTBEHHBIX TEXHUUECKHX CPeZICTB.

5. Opranusanus JUYHOr0 NpHUéMa JO/DKHOCTHOIO JIulja AAMUHUCTPAL[UH.
IIpoBeeHye IMYHOIO NPUEMA COTPYAHUKAMM 0Tje/1a. OpraHusanus Bble3JHbIX
JIMYHBIX MIPUEMOB

5.1. JIuuHbld TIpUéM TipoBOAMTCS [NaBOM agMWHUCTpAL|MM, [EePBLIMU
3aMeCTUTe/IAMU [71aBbl AJIMUHUCTDAL[AM, 3aMeCTUTEeAMU [/1aBbl AJMHUHMCTDALWH,
DYKOBOAUTENEM  anmapara,  HadaJbHUKAMM  yIIpaB/eHWH  AJIMUHUCTpaLUU,
Hava/lbHUKaMu  OTZAe/0B  AJMWHUCTpPALUU  WIA  [JO/DKHOCTHBIMM  JIMLIAMU
AJMUHHUCTpAI[UH, HUCIOMHSIOMUMA WX 00S3aHHOCTH, B COOTBETCTBHM C TpadUKOM
JIMYHOTO  TIpUéMa, YTBEPXKAEHHbIM [71aBOM  aJIMMHUCTpaLM,  TOJ/IexKalero



pa3MellleH1I0 Ha caiiTe U Ha cTeH/ie 1 3Taxka AJJMUHUCTPAL1H.

JINuHBIM TIPUEM TIPOBOJUTCS TaKKe COTPYAHMKAMM OT[esla B COOTBETCTBUMU C
rpaMKOM JIMUHOTO TpHUéMa, YKa3aHHbIM B MyHKTe 5.11 HacToslero paszena.

5.2. KaHaupaatypel 3asiBUTe/IeM HA JIMYHbIM NOPUEM K JO/DKHOCTHBIM JIMLaM
AJMUHHMCTpAI[MK, YKa3aHHbIM B a03alle TiepBOM MyHKTa 5.1 HacTosiero paszesna b,
YTBEPXKAAIOTCSI JAHHBIMU JO/DKHOCTHBIMU JIMLIAMU AZIMUHHACTPALIUM CaMOCTOSITe/TbHO
B COOTBETCTBUM C WX KOMIIeTEHI[Meli Ha OCHOBaHWHM OOpallleHWii B MUCbMEHHOW U
yCTHOM ¢opMax, a Takke oOpaijeHuii B (opMe 3/I€EKTPOHHOTO /IOKyMEHTa,
MOCTYNUBIIINX B AJMUHHUCTPALIAI0 U COJl€P’KallluX IMPOCHOBI O JTMUHOM IMpHEME, TI0
KOTODBIM TIDUHSITO DeIlleHue «IOoAJep>KaHO» C YUeTOM TOJIOXKEHWH, yCTaHOBJEeHHbBIX
TYHKTaMHU 5.3 U 5.4 HaCTOsALLIero paszeJa.

5.3. JInuyHbIM TpyUeM TMpPOBOAUTCS [71aBOM aJAMUHHUCTpALUM TIPU HaIUUUM Y
3asiBUTE/ISI OTBETOB Ha oOpailleHWe T0 pacCMaTpHBaeMOMY BOIIPOCY, TOATTHMCAHHBIX
[lepBbiMu  3amectuTensmyd [1aBel  AgMUHMCTpaLyM, 3amecTyTessiMu  [71aBbl
AJMUHUCTpaLMH,  DPYKOBOJWUTe/JIeM  arrapara,  HavaJbHUKaMW  yIpaBeHuH
AJMUHUCTpaLMW, HayaJlbHUKAaMU OTJe/JI0B AJMWHUCTPaUUU WIA [JO/DKHOCTHBIMU
vuaMu AJIMAHUCTPALUK, TTIPOBOJVBIINX JIMUHBIN MPUEM 3agBUTE/ISI B COOTBETCTBUM C
pacripeziesieHUeM MeKIy HUMH 00si3aHHOCTeH.

B ciiyuae oTCyTCTBHS YKa3aHHBIX OTBETOB JIMYHBIM TIPUEM 3asiBUTEJISI TPOBOAUTCS
VIHBIM [I0/DKHOCTHBIM JIMLIOM aIMUHUCTPALYH, 10 MOopyYeHuto [1aBbl

5.4. JlnuHbIM mpveM 3asiBUTess npoBoauTcs [lepBbiMU 3amecTUTensiMu |JiaBbl
ApmuHUCTpaumy, 3aMecTuTeNssMdA  [71laBbl  AJIMUHUCTpPALW, PYKOBOAUTE/IEM
anrapara, Haua/JbHUKaMU yIIpaB/JeHUWd AJMUHUCTpPALIUM, HauaJbHUKaMU OTZAe/I0B
AJMVHUCTpPaLUMU WU [OJ/DKHOCTHBIMM JIMLAMM AJIMUHUACTPALMA MPU Ha/IUUUMU Y
3asiBUTE/ISI OTBETOB Ha ero oOpailleHde, JaHHBIX JPYTUMH TOCYJapCTBeHHBIMU
opraHamMd bapbIlickoro pavioHa WIM OpraHaMd MeCTHOrO CaMOYIIpaB/IeHUs
MYHULIMTIABHBIX 00pa3oBaHusi baphlilickoro paiioHa, K TOTHOMOYMSIM KOTOPBIX
OTHOCHTCS pellieHre TI0CTaB/IeHHOTo B obpallleHny Bompoca.

5.5. OG0paijenus, TMojjeXKalde pacCMOTPEHWI0 Ha JIMYHOM  ITIpUEMe
JNO/DKHOCTHBIX JIML] AJMUHHUCTpALlMM, YKa3aHHbIX B ab3aile TiepBoM IyHKTa 5.1
HACTOsILLIer0  pasfjesna, T[peABapyuTe/lbHO pacCMaTpUBAIOTCS  UCIIOJHUATEeM  TI0
CyLLIeCTBY TIOCTaB/IeHHbIX B HUX BOMNPOCOB. VcrosHUTe/b BIipaBe 3arpoCUTh ¥
3asBUTE/IST HeOOXOANMBIe /1T PACCMOTpeHHs1 obpallieHrst JOKYMEeHThbI ¥ MaTepHaslbl B
I[eJIIX YTOUHEHHS] 00CTOSTe/ILCTB U (haKTOB 10 obpaiiieHuto. VicrioHUTe/1eM TOTOBSTCS
TpeJ/IOKeHUs1 10 TIOJIOKUTEJIbHOMY PEIIeHHI0 BOIMPOCOB K JIMUHOMY TIpUEMY
JIOJDKHOCTHOTO JHIla AJMUHHCTpal[MH, yKa3aHHOro B ab3ailje TepBoM IyHKTa 5.1
HaCTOSIILIero paszesa.

5.6. IlpurnaiiieHre 3asBUTeNs1 Ha JIMUHBINA TIPUEM OCYILIECTB/ISIETCS 0 TesieoHY,
TOCPeZICTBOM HCIIO/b30BaHUSI 3/IEKTPOHHBIX CHUCTEM CBSI3U WM [IPYTMMM CIIoCcobamu,
HO He T03[Hee, YeM 3a 2 [HS [0 AaTbl, HA3HAYEHHOM B MOPYYEeHUM YIIOJTHOMOYEHHOTO
ua.

B cnayuae oTka3a 3asiBUTeNss OT JIMUHOTO Tpuéma (WM HesiBKU  Oe3
NpeAyrpeXJeHUsT Ha JIAYHbIM T[pPUEM) TMUCbMEHHBIM OTBeT M0 pe3y/braram
paccMOTpeHUst OOpalljeHus] TOTOBUTCS Ha OCHOBAaHWM HMeFOITeicss MHGOpMaIuu 10
CYITIeCTBY TIOCTaBJIeHHbIX B OOpallleHHHd BOIIPOCOB C YBeJOM/IEHHEM 3asBUTENST O
BO3MOKHOM HerojHoTe uH(opMalid, 0oO0yC/IOBIeHHOW ero HesBKOW Ha JIMUHBIN
MPUEM, a TaKXKe TIePeuMc/ITIOTCA (DaKThl U 00CTOSTE/bCTBA, TPeOyroIIye TOsCHEeHUH
3asiBUTeE/IS /111 BCECTOPOHHEr0 U 00 beKTUBHOTO paCCMOTPEHUsI ero oOpalljeHusl.



5.7. OpraHusaiuio ¥ TMOATOTOBKY JIMYHOIO npuéma I7aBel AJMUHUCTpaLUU
OCYILLIeCTB/ISIET OT/eJl.

OTBeTCTBEHHOCTH 3a MOATOTOBKY M OpPraHU3aLui0 NPOBeJeHUs! TMYHOTO TpueMa
[TepBbix  3amecTtuTesie  IylaBel ~ AAMUHMCTpauuM, 3aMecTUTens MU  [J1aBbl
AJMUHUCTpaLM,  DPYKOBOJWUTEJIEM  arrapara,  HauvaJbHUKaMW  yIpaBlIeHUuH
AJMUHUCTpaLMW, HayaJlbHUKAaMHU OTHe/JI0OB AJMWHUCTPAUUU WIA [JO/DKHOCTHBIMU
/vuamMyd  AZMUHUCTpaLMM BO3/1araeTcs Ha TIOMOLLHUKOB 3TUX [O/DKHOCTHBIX JIUL
(manee — yivija, OTBETCTBEHHBIE 3a pabOTy c obpaleHusaMu).

5.8. Jluija, oOTBeTCTBeHHble 3a paboTy cC obOpaijeHusIMH, 00ecCTeurBaoT
TIPUCYTCTBUE 3asBUTEJIs, [OJDKHOCTHBIX JIML] TOCY[JapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTIpaB/eHUs] MyHHUIUIA/JILHOTO 0Opa3oBaHUs «baphllickuii paiioH», B
KOMITeTEHIINI0, KOTOPBIX BXOJUT pellleHre MOCTaB/leHHbIX B 00pallleHny BOIPOCOB, Ha
JTMYHOM TIpUEME [TO/DKHOCTHOTO Jiija AZIMUHUCTpPAIIMK, YKa3aHHBIX B ab3alle 1epBOM
nyHKTa 5.1 HacTosllero paszesia, B YCTaHOB/IEHHble [aTy W BpeMsl MPOBeJeHUs
JIMYHOTO MpUema.

5.9. Jluija, oTBeTCTBeHHble 3a paboTy c obpaileHusMdA, (GOPMUPYIOT AJist
JNO/DKHOCTHOTO JHIja AJIMMHHCTpAllMM, yKa3aHHBIX B ab3arje mepBoM IyHKTa 5.1
HaCTOSILIIETO pa3fjiesia, OCYIIeCTBASIOIIUX JINUHBIM TPUEM, MankKy, CofeprKallyro
Marepuasbl K IJMYHOMY TIPUEMY.

5.10. Ha suuHOM mpHeme [O/DKHOCTHBIE JIMIla, YKa3aHHble B ab3arie repBoM
NMyHKTa 5.1 HaCTOSIEro pas3zes, OCyILeCTB/ISIOIINe TUYHBIM pUeM, TpeCTaB/IsIOTCS,
Mpe/jiarafoT 3asBUTENISIM TIOBTOPHO W3J/IOKUTh CYyTh oOOpallleHusi, OlleHWBaOT
MMeoIIMecss 'y 3asiBUTe/lel JOKYMEeHTbl M MaTepuajbl Ha MNOpeiMeT HaJIudus
HapyIlleHUu 3aKOHO/|aTe/IbCTBa, IpaB, CBOOOJ M 3aKOHHBIX WHTEPECOB 3asiBUTEseH,
yTBEpPXKJAl0T WM OTK/IOHSIFOT TIPOEKThI pellleHUM, TMpe/ioyKeHHble HCIIOTHUTESIMHY,
MHGOPMUPYIOT 3asiBUTeiell 0 MpuHATOM peliieHnd. OOpailjeHue B yCTHOUM (opme 10
UTOraM JIMYHOTO TIpMeéMa CTaBUTCS Ha KOHTPOJIb M pacCMaTpUBaeTCs Ha OOIMX
OCHOBaHHUAX B COOTBETCTBUH C HacTosier HCTpyKLuen.

5.11. JInuHbIM NpHeM B MPUeMHOU [71aBbl a/MUHUCTPALIMU TIPOBOAUTCS OTAEIOM
B cooTBeTCTBUHU C rpadukom pabotsi ¢ 08.00 go 17.00, ¢ nmepepsiBoM Ha 06ex ¢ 12.00
10 13.00 (kpoMe npa3gHUYHBIX [IHEM), COIIACHO YKWBOW OUepe/u.

OTnenbHbIE  KAaTeropuv  3asBUTe/led B C/IyvyasX, MpPeJyCMOTPEHHBIX
3aKoHOAaTenbCcTBOM Poccuiickont deepalivu, Moyb3yHOTCS MPaBOM Ha JIMUHBINA NIPUEM
B [1ePBOOUYEpPETHOM MOPSIKe.

B cnyuae, ecii TipaBOM Ha MepBOOYepesHOM mpreM 00671a/jaloT OJHOBPEMEHHO
HeCKOJIbKO 3asiBUTesied, MpUeM YKa3aHHBIX 3asBUTe/eld TIPOU3BOAUTCS B TOPSiKe WX
SIBKU.

5.12. B xome J/MYHOrO mnpuéma 3asBUTE/Ib TIPEeAbSAB/SeT  [IOKYMEHT,
YAOCTOBEPSIFOIIIUM ~ ero  JIMUHOCTb, HAa OCHOBAaHWUM KOTOPOrO OCYLIeCTBJISETCS
oopmieHre KapTOUKU JIMYHOTO MPUéMa COTPYAHUKOM OT/era.

[Ipy OTCYyTCTBUM [JOKyMEHTa, YAOCTOBEPSIOLLero JIMUHOCTh 3asiBUTEIS,
COTPYJHUKOM OTJesna, BeAYLIMM JIMYHBbIM TPUEM, 3asiBUTE/I0 Pa3bsICHAETCS TIPaBO
HarpaBUTh oOpalljeHe B AJMWHUCTPAIMIO B TMHChbMeHHOW ¢dopme Wi B dopme
3/7IEKTPOHHOIO OKyMeHTa. [Ipy 3TOM KapTouka He 3aBOJUTCS.

5.13. CoTpyaHUK OTZAena obecrieurBaeT COfEp)KaTeSbHYI0 CTOPOHY JINYHOTO
rpuéma:

BBISICHSIET MHTEpeCYIOIIUe 3asiBUTe el BOMPOCHI;

yCTaHaB/IMBaeT Ha/Muvde MO0 WHTepeCyHOIIUM 3asiBUTe/ield BOIpPOCaM pelleHUM



roCyJjapCTBEHHOIO0 OpraHa, OpraHOB MeCTHOrO CaMOYIIpaB/JeHUs, K KOMIIeTeHLIUU
KOTOPBIX OTHOCUTCS paCCMOTPEHUE TaHHBIX BOIIPOCOB;

OLleHMBaeT WMeIOLMecsl y 3asBUTe/leld [JOKYMEHTbl M MaTepuasbl Ha MpegMer
Ha/IMuMsl HapyllleHWM 3aKOHOAATeNbCTBa, MpaB, CBOOOA WM 3aKOHHBIX WHTEpPeCcOB
3asiBUTEJIEN.

5.14. B cnyyae roATBepsK/jeHUsI HEOAHOKPAaTHOCTH oOpallleHusl OJHOTO 3asiBUTe/Is
COTPYZHUKOM OTZena JejlaeTcs 3almpoc B apxXuB AJMUHHUCTpaLMKd 000 Bcex
MOCTYTMBIINX paHee 0OpalljeHUsIX JaHHOTO 3asBUTEJIS.

5.15. B xoze nuyHOro npréma COTPYAHUKOM OTZesla OTKa3bIBaeTCsd 3asBUTEJIO B
Ja/JibHEeHIlIeM pacCMOTPeHUHM oOpallleHusi, ecjii eMy paHee ObLT [JaH OTBET TIO
CyLL|eCTBY.

5.16. ITocse 3amo/siHeHWs KapTOUKU JIMYHOIO IpUéma 3asBUTe/Ib CTaBUT CBOKO
MOJIMCh, TOATBEP)KAAIOIIYI0 COOTBETCTBUE COZEpPKaHHs KapTOYKW JIMYHOIO MpUéMa
M3/I0KEHUIO CYI1leCTBa MOCTaB/IeHHbIX B 00pallleHuH BOIIPOCOB.

5.17. B ciyuae mosyueHHs OTBeTa Ha BCe TOCTaB/IeHHbIe B 0OpalieH BOTIPOCHI
B XOZle JITMYHOTO NPUEMAa M HaJIMUUsI COTJIaCHs 3asiBUTeJIS Ha YCTHBIUM OTBET B KapTOUKe
JIMYHOTO TpréMa AesaeTcs 3anmuch: «OTBeT Ha obOpailjeHue MOydYeH B XOJie JTMYHOTO
npuéma. OT MMCbMEHHOT0 OTBeTa OTKAa3bIBalOCh» KOTOpasi MOATBEPK/1AaeTCsl MOTUCHI0
3asBUTEIS.

5.18. B xope /nMuyHOro nprémMa 3asiBUTe/lb MUMEeT MPaBO OCTaBUTh MUCbMEHHOE
obpairienve. [TucemMeHHOe obpailjeHWe TIOAJIEXKUT PETUCTPALid U PaCCMOTPEHUIO B
Mopsi/iKe, yCTaHOBJIEHHOM HacTosier VIHCTpyKLmen.

5.19. Ha BTOpOM 3K3eMIlIsipe MMCbMEHHOTO OOpallieHuss COTPYAHUKOM OT/esla
CTaBUTCS IITaMIT yCTaHOBeHHOU ¢hopMbl 0 mpuémMe obpallieHUs1 B TIpUEMHOM [1aBbI
aZIMUHUCTPALIUM U OT/era.

[Tpu 3TOM KOTMpOBaHWe TEKCTOB 0OpalljeH!i U TIpUaraeMbiX K HUM MaTeprasioB
(mpuioXKeHUH) COTPYJHUKOM OT/le/ia He TIPOU3BOJUTCS.

5.20. 3anuch Ha TMpUEM K [O/DKHOCTHBIM JMLjaM, YKa3aHHbIM B NyHKTe 5.1
HacCTosAIero pasfena, mo TenedoHam EguHoi TenedOHHOW CHPaBOYHOM CITY>KOBI
AJIMUHUCTpALMX He OCYILeCTBIISIETCS.

5.21. I'aBa agMUHHUCTpal[MU yTBep)KJaeT rpaduk BbIe3[AHbIX JIMUHBIX MPUEMOB
JOJDKHOCTHBIX — JiIAL,  AJMUHUCTpaLUA U pYKOBOZHWTEsEer OTpac/eBbIX
(byHKUMOHA/NBHBIX) M CTPYKTYPHBIX  TO[pa3/leJIeHU,  TOABeJOMCTBEHHbBIX
AJIMUHUCTpaL1H, SB/SIOIIUXCSA KyparopamMu MocejeHul (TeppuTOpUa/IbHBIX OPraHOB
yrpaBieHUs)) MYHULIMIAAbHOTO o6bpa3oBaHusi «bapbllliCKuii pailoH» Y/IbSHOBCKOM
obsactu (masnee - KypaTopbl), B TOCeJeHUSX Ha TEPPUTOPHUSIX MYHHULIMIAILHOTO
obpa3oBaHus «bapbIiickuii paitoH» YIbsTHOBCKOU 00/macTy (Janee - rpadvk Bble3JHBIX
JTUYHBIX TTPHUEMOB).

5.22. OTaen oCylleCTB/IseT:

MOJITOTOBKY, YTBEePXKAEeHUe U loBeJieHue TpadrKa Bble3JHbIX TUUHbBIX PUEMOB 10
KypaTopoB, OpraHOB MeCTHOTO CaMOYITIpaB/IeHHsT MYHHULIMIIAIBHOTO 00pa30oBaHus
«bapbIickuii  paiioH» YIbSHOBCKOM 00/1acTH, HarpaBjieHHe rpadrKa BbIE3HBIX
JIUYHBIX TIPUEMOB [I/Is1 pa3MellleHHst Ha O(UIIMaILHOM CaliTe, B CpeACTBaX MaCCOBOM
nHbopMaluy;

pervcTpanuio obpallleHuid, TOCTYMUBIIAX I10 WTOTaM BBIE3AHBIX JIMUHBIX
npuémoB, B Mogayne «OOpallleHusi Tpak[JaH», HarnpaBjieHWe TIOPyYeHUN 110
paccMOTpeHHI0 0OpalljeHii UCTIOHUTEISIM, KOHTPOJTb 3a UCIIO/THEHUEM TIOpYUYeHHUH 110
PacCMOTPEeHHIO JJaHHBIX 0OpallieHUH.



Kyparopsl mpeacTaB/isSIIOT KapTOYKM JIMYHBIX HPUEMOB B OTHEN B TeUYeHME
pabouero JiHsI, B KOTOPbINM OCYIIECTB/IEH BbI€3IHOM JIMUHbIN ITPUEM.

OG6paitiennsi, MOCTYNMUBIINME C BBbIE3IHBIX JIMYHBIX IIPMEMOB PYKOBOIUTEEN U
IOJDKHOCTHBIX JIL, AIMUHUCTPAUUY PETUCTPUPYIOTCS B YCTAHOBJIEHHOM IOPSIAKE.

6. Ilopsimiok padoTHI C 3aIIPOCAMHU JOKYMEHTOB ¥ MAaTEPHAJIOB O
pesy/IbTaTax pacCMOTPEHMSI 00paleHNsI ¥ 3aIIPOCaAMU JOKYMEHTOB U
MaTepHuaioB, HEOOXOAMMbIX AJISI PACCMOTPEHUS 00paIlleHSs

6.1. Jo/mKkHOCTHOE U0 AJIMUHUCTPALIMU 10 HallpaB/JIeHHOMY B YCTaHOB/IEHHOM
MOPSiIKe 3arpoCy TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIIpaBJ/IeHUS
MYHULIATIATBHBIX 00pa30BaHKi WK [JO/DKHOCTHBIX JIUL 00s13aHO B TeueHre 15 fiHel co
[OHS DPErucTpaluy 3arnpoca JOKYMEHTOB M MarepyuajoB B AJMUHUCTpALUU
NpefoCTaBUTh [JAOKYMEHTbl W MaTepuasbl, HeoOXoAWMble /s PacCMOTPeHHs
obpailleHusi, 3a UCK/IIOUeHHeM JOKYMEHTOB M MaTepuasioB, B KOTOPBIX COZEp>KaTCs
CBeZIeHUs], COCTaBJISIOIIMEe TOCYJAapCTBEHHYIO WM MHYKH OXpaHseMylo (pefepasbHbIM
3aKOHOM TalHY, U /il KOTOPbIX YCTaHOBJIEH 0COOBIN TOPSIIOK MPe/I0CTaB/IeHUS.

6.2. lojpKHOCTHOe /M0 AJMUHUCTpaLiUM TIpM HalpaB/IeHUM IepBUYHBIX
oOpalljeHuii, TOCTYNUBIIMX B AJMUHUCTPALMIO, [0 KOMIIETEHL[UM B UHbIE
roCyJlapCTBeHHbIe OpPraHbl, OPraHbl MECTHBIX CaMOYTPaB/IeHUNA WA UX JO/KHOCTHBIM
JIMLaM, B MIOJTHOMOYMS KOTOPBIX BXOAUT peLleHKe MOCTaB/IeHHbIX

B 00OpallleHHsIX BOTIPOCOB, BITPaBe 3arpalliuBaTh y HUX JOKYMEHThI U MaTepHaJlbl

O pe3yJbTaTax pAcCMOTPeHHsI HarpaBJeHHbIX OO0palljeHui, 10 WCTeYeHUU
YCTaHOBJIEHHOTO  3aKOHOJATeIbCTBOM  MAaKCUMaabHOTO  CpPOKa  PacCMOTPeHUSs
oOpaiijeHusl.

6.3. o/sKHOCTHOe /M0 AJMHUHUCTpAaLMM [PUHMMAaeT K PacCMOTPEeHU0
MOCTYTUBIIME B AZIMUHUCTPALMIO 0OpallleHus, SIB/ISIOIINeCs:

HEOJHOKPAaTHBbIMU U COZepKalliUMU BOIIPOCHI, pellieHre KOTOPBIX He BXOAUT

B KOMIIETeHL[MI0 AJMUHUCTPALMY WIH [JO/DKHOCTHOIO JMLa AJIMUHUCTpaLUY, B
aZipec WX Ha UM KOTOPBIX OHO IOCTYIIWJIO;

MEepPBUYHBIMA M COZEp’KaljuMU BOMPOCHI, peLleHHWe KOTOPbIX He BXOAWUT B
KOMIIETEeHLIMI0 AJIMUHUCTPaLMU WU JO/DKHOCTHOTO JivMLja AZIMUHUCTpALUM, B ajipec
WIM HAa WMS KOTOPbIX OHO TMOCTYNWIO, HO COAepXXallMMU HH(POpPMAaLMI0 O
npeAbIAyIeM pacCMOTPeHUM [aHHBIX BOIIPOCOB TOCY[JAaPCTBEHHBIMU OpraHamy,
opraHaMyd MeCTHOTO CaMOYTIpaB/IeHHsI MYHUIMMaJbHOTO 00pa3oBaHusl «bapbiicKuii
paliOH» WM WX [O/DKHOCTHBIMU JIMLIAMM, B KOMIIETEHLMIO KOTOPBIX BXOAUT WX
pelLieHue.

VicrionHuTe b Harpas/isieT 3asBUTeISIM OTBETHI [10 CYLL|eCTBY 10CTaB/IeHHbIX

B HMUX BOIPOCOB Ha OCHOBe II0O/IyUYeHHbIX B IOpsJKe 3arpoca MarepuaioB U
JOKYMEHTOB  OT [pPYyIrMX T[OCYJAapCTBEHHBbIX OpraHoB, OpraHOB  MeCTHOI'O
CaMOyTIpaB/ieHHsi MYHHUI[UMANbHOrO oOpa3oBaHusi  «bapbllicKuii — palioH», UX
JIOJDKHOCTHBIX JIUL].

6.4. AgMUHKCTpaLUs WIA JO/DKHOCTHOE JIULIO0 AJMUHUCTPALIUM TIPU TPUHATHA
oOpallleHM, yKa3aHHBIX B TIyHKTe 6.3 HacTosiiiero paszesia, K PacCMOTPEHHIO
HaripaB/isieT 3asBUTE/ISIM yBeJOMJIEHHWEe O TMIPOJAJIEHUs CpPOKAa WX pPAacCMOTPEHUst M
HaripaB/leHWAd B COOTBETCTBYIOL[MK TOCYJAapCTBEHHBbIM OpraH, OpraH MeCTHOI'O
camoyTipaB/ieHHsT ~ 3arpoca [JOKYMEHTOB M MaTepuasoB, HeoOXOAUMBIX /s
paccMoTpeHusi obpailleHusi, C TIOCTeIyIOIIUM HarpaBjieHueM OTBeTa 3asiBUTEJIIO,



MO/IFOTOB/IEHHOTO Ha OCHOBAHUM TIPe/ICTaB/IeHHBIX JOKYMEHTOB U MaTepHaJsioB.

6.5. B ciiyuae, ec/iv OTBET U3 OpraHa rocylapCTBeHHOM BJIaCTH, OPraHa MeCTHOTO
CcaMOYTIpaB/IeHUs] MYHUIIMIA/IbLHOTO 0Opa3oBaHust «baphIIcKuii palioH» Y/IbSIHOBCKOM
o0/lacTH WM OT WX MAO/DKHOCTHBIX JIML] Ha oOpalljeHWe, Haxofsileecs B DPeXuMe
OXKHM/IaHWsI, YIOBIETBOPSieT KPUTEPUSIM OOBeKTUBHOCTH, BCECTOPOHHOCTU U TIPABOBOM
000CHOBAaHHOCTH,  [JO/DKHOCTHOE /U0  AJMHHUCTpAl[UM 3@  TIOJTIMCHIO
YIIOJIHOMOUEHHOT0 JIULIA HAalPaBJIsieT OTBET 3asiBUTEJTIO.

6.6. B cnyuae, eciu OTBeT U3 opraHa rocyJapCTBeHHOW BaCTH, OpraHa MeCTHOTO
CaMOYyTIpaB/IeHHsT MyHHUIUIA/ILHOTO 00pa3oBaHus «baphIllICKUi paiioH» YIbTHOBCKOMH
00/1aCTH WY X JO/DKHOCTHBIX JIIL] Ha oOpaltjeHue, HaXxo/sIrieecst

B pPeXHUME OXXUJAHWS, He YOBJIETBOPSIeT XOTS Obl OAHOMY M3 KPHUTEPHEB,
yKa3aHHbIX B MYyHKTe 6.5 HacTosiero pasjesa, yroJHOMOYEHHOe JIMI0 NMPUHUMAeT
pelieHve

O HampapjieHuM oOpallleHus [i/ii HOBOTO pacCMOTPeHUs] B TOCY[apCTBEHHBIM
oprad, OpraH MeCTHOTO CaMOyIpaBleHWss  MYHUIUMaJIbHOTO  0Opa3oBaHus
«bapbIIcKuli pailoH» WM UX [JO/DKHOCTHBIM JIMLAaM, B KOMITETEHLIUIO KOTOPBIX BXOJUT
pellieHHe TI0CTaBAeHHbIX B OOpallleHWd BOIPOCOB, W TIOBTOPDHO 3arpallifBaeT B
yKa3aHHbIX OpraHax JAOKYMEeHTBhI U MaTepuasibl O pe3y/bTaTax paCCMOTPEeHUs [JaHHOTO
oOpalljeHus C yBeZIOM/IEHUEM 3asiBUTeJIsi 00 3TOM.

7. AHa;u3 oOpaieHnii, pe3y/IbTaToB PaCCMOTPeHUs
oOpaleHnii U KauecTBa, MPUHATHIX Mep M0 PAaCCMOTPEHHI0 00paleHu

7.1. B pemax Hacrosimern WHCTPyKLMM MOA TeppUTOpHUENd MYHULIMMNAJIbHOIO
obpa3oBaHus «bapblllickuii palioH» MTOHUMAaeTCsl TEPPUTOPUST OJHOTO W/IM HeCKOJIbKUX
MOoCe/IeHNu  MYHHUIUMIIAbHOTO 00pa3oBaHusi «baphlIICKUM palioH»  YIbTHOBCKOU
obmactu (ganee - TeppUTOpHS).

7.2.  Cucrtemarusalds  BOIPOCOB,  COJep)Kaluxcsi B oOpalleHusix,
OCYIIIeCTB/ISIETCSI HAa  OCHOBE  THUIIOBOTO  OOIIIEPOCCHMCKOTO  TeMaTH4yeCKOoro
KaccudukaTopa obpaiiieHnii TpaXk/iaH ¥ aHa/iu3a CojiepyKaHus oOpaiijeHusl.

7.3. TlpenMeToM aHanmM3a CoOjiep)KaHUsI OOpalleHuid sBJSIOTCA aOCOOTHBIE U
OTHOCHTeJIbHbIe TIOKa3aTe/d KOJIMYecTBa BOIPOCOB, COZEPXKALMXCS B 0OpaljeHusx
3asgBUTeIeN, MOCTYNUBIINX 3@ aHA/IU3UPYEMBIU ITePUO.

7.4. KonmuuecTBeHHbIe TIOKa3aTe/ld BOMPOCOB, COZAEpXKAIUXcs B oOpaijeHusx,
OTIpeJIesISIIOTCSL 10 00II[eMy KOJIM4YeCTBY BOTIPOCOB, COZEP’KAaIUXCs B OOpalleHusx,
MOCTYNUBIIMX 3a aHa/JM3UPYEMbIM Mepuof, II0 BOMpPOCaM COOTBETCTBYIOLLEM
cUCTeMaTHu3al[iy, 10 TePPUTOPUSIM, C KOTOPBIX MOCTYIWIM obpallieHus], CofieprKallue
COOTBETCTBYHOLLIE BOIIPOCHL.

7.5. OTHOCUTe/IbHbIe TI0Ka3aTe/j KOJIMYeCTBa BOIIPOCOB, COAEp’KaluXCcsi B
oOpalljeHusX, TIOCTYIUBIINX 3a aHAU3UPYyeMbIil TIepr0/], OTIPeJeISTFOTCS:

B  LeJAX  BbISIBJIGHWS  COOTBETCTBYKOIUUX  MPEATNOUTeHUU  3asiBUTesen
COOTBETCTBYIOIL[UX TEPPUTOPUM, B TIpefie/iaX KOTOPBIX paCIOOKeHbl MeCTa UX
JKUTeTbCTBA, MpeObIBaHUs W HaXOK/eHMS;

B L|eJIIX BBISIBJIEHUS TOBBIIIEHHOW aKTMBHOCTH 3asiBUTENIEd COOTBETCTBYROLIMX
TePPUTOPUH, B Tpe/iesiaXx KOTOPBIX PACIIO/IOKeHbl UX MeCTa JKUTeJbCTBa, MpeObIBaHuUs
VTN HaXOXIeHUSI.

7.6. IlpepmouteHust 3asiBUTe/ied COOTBETCTBYIOLMX TEPPUTOPHM, B Mpejenax
KOTOPBIX pPAacrofOKeHbl MeCTa WX >KUTeIbCTBA, MpeObiBaHUS WM HaXOXKIEeHUs,



VCCNEeNYyIOTCA B COOTBETCTBMM C CHUCTeMaru3aliell BOMpPOCOB TYyTEM pacyéTta
C/IeIyOLINX OTHOCUTE/IbHBIX MOKa3aTesien:

O BOTPOCOB  COOTBETCTBYIOLLlEM CHUCTeMaTu3alyd, COAEepXKalluxcsi B
oOpalljeHusiX, TOCTYMUBIIMX C TEePPUTOPHH, B 0OIleM KOJIMuecTBe BOIIPOCOB,
MOCTYTUBIINX C TEPPUTOPUH;

O BOTMPOCOB  COOTBETCTBYIOILIEM CHUCTeMAaTu3alyd, COAEepXKalluxcsi B
oOpailleHusix, TOCTYMUBIIMX C TEPPUTOPUM, B O0O0IIeM KOJMUeCcTBe BOMPOCOB,
MOCTYTNUBIINX C TEPPUTOPUY;

[0l BOIIPOCOB ~ COOTBETCTBYKOLEM  CHCTeMaTU3alid, COJEep)Kaluxcs B
oOpallleHusX, MOCTYNUBLINX C COOTBETCTBYIOI[eH TepPUTOPUU, B OOII[eM KO/IMUeCcTBe
BOMPOCOB, NMOCTYNUBIINX C JAHHOW TEPPUTOPUH.

7.7. AHanu3 pe3y/bTaTOB pacCMOTpeHUsi oOpallleHnid 3a aHa/IM3UpyeMbIil Tiepruof
OCYILIeCTB/ISIETCSI C MCMO/b30BaHWeM abCOJIOTHBIX W OTHOCUTEIBHBIX TOKa3aTesei
(momeil) TIPUHATBIX TI0 HUM peIIeHUM - «IOfJAep)KaHO», «pPa3bsICHEHO», «He
nofiiep>kaHo». [IpUBoOASTCS [aHHble O KOJMYeCTBe oOOpallleHuid, CPOKW TPUHATHS
pelleHrd MO KOTOPbIM B aHaJIU3WpPyeMbIM TepuoJ He HaCTyNuIu («HaxoAsaTCsd Ha
pPacCMOTPEHUN» ).

7.8. OTmenbHO 0000IIAOTCS CBe/IeHUsI O TIPUHATHIX AJIMUHHACTpALieid Mepax 1o
obparreHusIM.

7.9. PacuéTt oTHOCHTEeNBHBIX TTOKa3aresneu - J0/JU COOTBEeTCTBYIOLEr0 MPUHATOrO
peliieHUst B 00I11eM KOJTMUeCTBe TIPUHSTHIX PellleHu TT03BOJIsieT MPOBOJUTL CpaBHEHUe
pe3y/IbTaTOB PACCMOTpeHUs 0OpailleH!i He3aBUCUMO OT KOJIMUeCTBa PAaCCMOTPEHHBIX
oOpalleHu.

7.10. OTHocuTe/lbHbIE T[IOKa3aTeIu pe3y/bTaTOB pacCMOTpeHUs obpalleHui
MoryT o00001IaTbcsi ¥ CpaBHUBATbCS TI0 COOTBETCTBYIOIUM Te€pUOAaM, IO
COOTBETCTBYIOLM TePPUTOPHUSIM.

7.11. AHanmv3 nipeArouTeHrH 3asiBUTe/ e COOTBETCTBYIOILUX TEPPUTOPUH,

B TipefiesiaX, KOTOPBIX PaCIONIOKeHbl MeCTa UX JKUTe/JbCTBA, MpebbIBaHUS WU
HaxOXKJEeHUsl, MO BOIMPOCaM COOTBETCTBYIOLIEW CHUCTeMaTU3alyyd TI03BOJISIET TIPU
MepUOJUYeCKOM CPaBHEHUH IO Pa3/MYHbIM aHAJIU3WPYeMbIM MepUo[aM B JUHAMUKE
BBISIBJIITb ~ IIOCTOSIHHbIE ~ W/IM ~ CUTyaTMBHbIE  TIPEAIOYTEHHS  3asBUTeNIed
COOTBETCTBYIOIIUX TeppuTopuii. [Ipy 3TOM AvHaMKKa U3MeHeHHs 0011iero KojuuecTBa
BOIIPOCOB He Oy/ieT BUATh Ha JUHAMUKY U3MeHeHUs Mpe/TIOUTeHus 3asiBUTeIei.

7.12. AHanmu3 obpallleHui U TPUHSATBIX 110 HUM Mep MOXKeT OCYIIeCTBJISIThCS B
cnenyoommx GpopmMax:

rnepuouyeckre (exxeMmecsiuHble, €XeKBapTa/lbHble, r0JJ0OBble) WH(OPMALMOHHO-
cTaTUcTUUeckKre 0630pkl 0OpalljeHul 3asiBUTeNeH;

orepaTtrBHbIe UH(OPMaLIMOHHbIe 0030pbI 0OpalljeHu 3asiBUTeel;

TeMaThueCcKre VMH()OPMaLMOHHO-aHaIUTUUe CK1e 0030pbI obpaiijeHuH
3asiIBUTEIeN;

vH(bOpMaI[MOHHbIe 0030pkI 0OpallieHUit 3asiBUTe e,

8. Buapl, ¢popMbI KOHTPO/Is1 3a OpraHu3anuen
PaccMOTpeHHs o0paleHuii B AJMUHHCTPALd U OTBETCTBEHHOCTD
AO/DKHOCTHBIX JIML] AJIMUHUCTPALIMY 32 HapylIeHHe
MOPsiAKA pacCMOTPEeHUsI 00paleHri

8.1. KoHTpomb 3a coOmiofieHMEM CPOKOB — pacCMOTpeHHsi  obparijeHus,



HarpaB/eHHOTO B A/IMUHUCTPALIMIO [I/Is1 TIPUHSATHS Mep, BO3/1araeTcsi Ha JO/DKHOCTHOe
MO  AJMUHHUCTpalM¥, Ha3HaueHHOe COOTBETCTBYIOLIMM  TPaBOBbIM  aKTOM
OTBETCTBEHHBIM 3a pab0oTy ¢ oOpalleHUsIMH.

KoHTponb 3a opraHu3aljyeii mopsiika pacCMOTpeHusi oOpailjeHuH, MOCTYUBILNAX
B AJIMHUHHKCTpaL[1I0, OCYILIeCTB/IsSIeT OT/e/, a TAKXXe UCTIOTHUTEIH.

8.2. KoHTpo/nb 3a WCIIOJHEHWeM TIOpyUYeHHs] 110 PacCMOTPEHHI0 OOpalrieHus
BKJTFOUaeT B cebs Cieayroliue MpoLeyphbl:

MOCTAHOBKY TTOPYYeHHsi TI0 PACCMOTPeHHI0 00palljeHust Ha KOHTPOJTb;

cbop 1 06paboTKy MHMDOPMAIUH 0 XO/le paCCMOTPEHUS 00paIljeHNs;

Bbie3s; (B ciayuae HeOOXOAWMOCTH) K 3asiBUTeMI0 (Tpyrme 3asBUTeseil), OT
KOTOPOTO (KOTOPBIX) TIOCTYMU/IO OOpallieHue;

TOJTOTOBKY 3alipOCOB O X0/le U COCTOSIHWK PacCMOTpeHus1 obpallieHus;

MOJATOTOBKY U 0000llleHre [aHHBIX O COJiep’KaHWM U CPOKaX pacCMOTpeHUst
oOpartieHus;

rpe/locTaB/ieHde UHQPOpPMalMd [JOJDKHOCTHOMY JIMLy AJMUHUCTpaLUU [JJIsi
TIPUHSITUS PELLeHNs.

8.3. KoHTponb 3a CBOEBPEMEHHOCTBIO Y MOJHOTOW OpraHU3aldd PacCMOTPEHUS
oOpalljeHui BKIIOUaeT B cebs KOHTPOJIb:

3a COOTBETCTBHEM 3aKOHO/IaTe/TbCTBY CPOKOB paCCMOTPeHUs 0OpallieHuii;

3a CBOeBPEMEHHOCTbIO MPUHSATHIX Mep TPY paCCMOTPEeHUU 00pallleHui.

8.4. KoHTpo/sib 3a KaueCTBOM U pe3yibTaTaM{d OpraHu3aluu paboThl C
oOpallleHHsIMU OCYIL[eCTBIISIETCS B BUJIE:

1) mpoBepok:

a) 0ObeKTUBHOCTH U TMOTHOTHI IPUHSTHIX Mep TIPH PaCCMOTPeHUM 00pailleHU;

6) cobnrofeHus MOC/ae0BaTeIbHOCTU [IeCTBUM M CPOKOB, YCTaHOBIEHHbIX
3aKOHO/IaTeIbCTBOM, TPU PaCCMOTPEHUM 0OpallieHUi;

B) COOTBETCTBUS 3aKOHO/]aTe/ILCTBY PabOThI C 0OpallieHUsIMU B A IMUHUCTpALWY;

I') BbISIBJIEHUS TIPUUMH HECBOEBDEMEHHOIO0 U HeKaueCTBEHHOrO pacCMOTPEeHUs
oOparteHuii;

2) CcoBeLlaHWU MO BOMPOCAM:

a) COCTOSTHUSI UCTIOJTHEHUsI TIOPyUeHHH TI0 PAaCCMOTPEeHHI0 0bpallleHui;

0) MOATOTOBKY MaTepuasoB T0 pe3y/ibTaTaM pacCMOTpPeHUs 0OpallleHuii;

B) BbIPAaOOTKM eJWHBIX TOAXO/0B K YCTPAaHEHWIO Hel0CTaTKOB, BBLISIBJIEHHBIX B
pe3yJsibTaTe IPOBEPOK.

8.5. B 3aBUCMMOCTU OT TMEpPUOAUUHOCTU WUCIIO/NB3YIOTCS Crefyolie BUJbI
KOHTPOJIs1 3a COO/II0fleHreM CPOKOB pacCMOTPeHUs 0OpallieHUil:

TeKyL1M (e)KeHEBHBIN);

orepaTHUBHbBIN (e)KeHe le/IbHbIN );

yrpexxaaroini (rogeKaZiHbIi).

[IpoBeseHre TIDOBEPOK UM  COBeLllaHWW  OCYLECTB/sIeTCS MO0  rpaduKy,
COIVIaCOBaHHOMY C YTIOJTHOMOUEHHBIM JIULIOM.

BHeriaHOBble TPOBEPKM OPraHU3yHOTCS UM MPOBOJATCS 0 TOPYUYeHUI0
YIOJTHOMOYEHHOT 0 JIMLa.

8.6. VcnonHuTtenb HeCET OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb M KauyeCTBO
MOATOTOBKMA OTBeTa 3asiBUTeN0 M MHGPOpPMAaLMM MO pe3y/lbTaTaM pacCMOTpPEeHUs
oOpalieHusl.

8.7. Jlo/mKHOCTHBIE J/vlja AJMUHUCTPALMK TIPUB/IEKAIOTCS K OTBETCTBEHHOCTHU
NMpU  HapylleHWd TOopsiika pacCMOTpeHUss oOpallleHWid B COOTBETCTBUU  C



3aKOHO/IaTe/IbCTBOM.

8.8. IlepcoHasbHasi OTBETCTBEHHOCTb [O/DKHOCTHBIX JIML, AJMWHUCTPALUM 3a
paccMoTpeHue obpailleHu 3aKperieHa B UX JJODKHOCTHBIX MHCTPYKIUSIX.

8.9. Ilpu BbISIBNeHMM HapyLleHUWW M0a0)KkeHn DefepanbHOrO0 3aKOHa OT
02.05.2006 Ne 59-®3 u Hacrosiujer MHCTPpyKUMM OT[e/I0M HamnpaBiseTCsl [OKJIaJHast
3aMMcKa Ha WMs YIIOJTHOMOYEHHOTO JIMlja, HA OCHOBaHWU KOTOPOM pacCMaTpHBaeTcCs
BOIIPOC O TIPUMMEHEeHUM [JUCLUMIUVIMHADHOIO B3bICKAHUSI B  YCTaHOBJIEHHOM
3aKOHO/IaTe/IbCTBOM TOpPsiJIKe.

9. ITopsAAOK pacCMOTpPeHHs 3aMpoCcoB 0 AesATebHOCTH [/1aBbI
aJMHHHUCTPAIMU U AJJMHUHHUCTPAIUA

9.1. 3anpoc, cocTaB/ieHHbIM B MUCbMEHHOM (DOpMe, TOJJ/IEXXUT PEerucTpaluu B
moayne «OOpailleHusi Tpak[JaH» B TeueHWe 3 JHeM CO [JHS ero TOCTYIUIeHUS B
AMUHHKCTpaluI0. 3anpoc, COCTaBAeHHBIN B YCTHOW (POpMe, MOAJIe)KUT PErucTpalyy B
JleHb ero TOCTYIUVIeHWsI C YyKa3aHuWeM [JaTbl W BpPeMeHM TMOCTYIUIeHUS B
AMUHWCTpaLUIO.

9.2. B «iyyae, eciu 3anpoc He OTHOCUTCS K cdepe [edTe/lbHOCTH
AJIMUHUCTpaLMH, OH HaNpaB/sieTCs OTAEe/IOM B TeueHre 7 THeU CO [HS perucTpalyy B
AJIMUHUCTpaLMU B TOCYZIapCTBEHHBIM OpPraH WA OpraHbl MECTHOTO CaMOyTpaB/eHus,
[JO/DKHOCTHOMY  JIMLlY, K TIOJITHOMOYMSIM KOTOPbIX OTHECEHO TIpe[oCTaB/IeHue
3arpamBaeMou HH(pOpMaL1H.

O HarpaBneHud (TiepeajpecaljuM) 3arpoca OTAel COoo0ljaeT HarpaBUBLIEMY
3arpoc ToJib30BaTe0 uHhopmMalield B TeueHue 7 HeM CO [HS pervMcTpalyy 3anpoca
B AgMuHUcTpanuio. B ciyvae, ecii AAMUHKCTpaALUA He pacrosiaraet CBeJleHUssMU O
Ha/IMYMK 3arpalivMBaeMol MH(OpPMAaLMU B APYTOM rOCYylapCTBEHHOM OpraHe, OpraHe
MEeCTHOTO CaMoyTipaB/jieHUsi, 00 3TOM Tak)Ke COOOIIlaeTCs HalpaBUBILIEMY 3aIipocC
MoJib30BaTel0 MH(OpMalMell B TeueHWe 7 AHEM CO [JHsS perucTpaluu 3arpoca B
AMUHWCTpaLUM.

9.3. 3anpoc mnognexuT paccMoTpeHut0 B 30-IHEBHbIM CPOK CO [JHSL €ro
peructpaiud B AZMUHUCTpALIUM, eC/IM UHOe He MpeayCMOTPeHO 3aKOHOZATeIbCTBOM
Poccuiickori @eneparium.

9.4. B cnyuae, ec/ii npefocTaB/ieHUe 3arpaiivBaeMor HH(OpMal[iid HEBO3MOXXHO
B yKa3aHHBIA CPOK, TMO/b30BaTe b WH(MOpMAI[Mel yBeAOMISeTCsl UCIIOHUTeeM 00
OTCPOYKE OTBeTa Ha 3arpoc B TeueHWe 7/ [AHEM CO [HS €ero perucrpanuu B
AJMUHUCTpalMA C yKa3aHWeM TIPUYMHBI TaKOW OTCPOYKW M CpPOKa IMpeJoCTaB/IeHUs
3arpaiMBaeMoil MH(OpMalMy, KOTOPbIM He MOKeT MpeBblllaTh 15 [HeW CBepx
YCTaHOBJIEHHOI'O CPOKa /i/Is1 OTBETa Ha 3arpoc.

9.5. Nndopmaiusi o gesitenbHOCTA [1aBbl aMUHUCTPALIMKM U AJMUHUCTpaALUU
MOJArOTAB/IUBAETCA B BUJIe OTBETA Ha 3aripoC, B KOTOPOM COZEPXKUTCSA WU K KOTOPOMY
npuiaraeTcs 3arpalivBaeMas HWHQopMmaius /MO0 B KOTOPOM  COJZI@P>KUTCS
MOTUBUPOBaHHbIN 0TKa3 B MPe/0CTaB/IeHUY yKa3aHHOW HH(OpMaliu.

9.6. ndopMaliys He MpeAoCTaB/ISIeTCs B Clydae, eciu:

cofieprkaHue 3arpoca He T03BOJIsieT YCTaHOBUTS 3aripaliuBaeMyro WH(HOPMaLUo;

B 3aripoce He yKa3aHbl TTIOUTOBBIM aJpec, apec 37eKTPOHHOM TOUTHI UM HOMED
dakca [y HarpaB/ieHUs OTBeTa Ha 3armpoc aubo Homep TenedoHa, MO KOTOPOMY
MO>XXHO CBSI3aThCSl C HalTPaBUBIIIMM 3aIlpoC I0/b30BaTe/ieM WH(pOopMaLuen;

3arpailiMBaemMasi “tH(popMaliusi He OTHOCUTCS K esiTe/TbHOCTA AIMUHUCTpPAalUY;



3arpailivBaemMasi MH@OpMalLUsi OTHOCUTCS K WH(MOpMal[id OrpaHUUYeHHOTrOo
[IOCTYTIa;

3arpalivBaemMasi  MH(poOpMalys  paHee  TIpelOCTaB/slach  MO/b30BaTeIo
rvH(opMarye;

B 3alpoce CTaBUTCS BOMNPOC O TPAaBOBOM OLleHKe aKTOB, MPUHSTHIX
AJMUHMCTpalMel, TIpOBe[leHWH aHajiu3a [JeATeJbHOCTH AJMUHUCTpALUU WU
MpOBeZIeHN WHOW aHaIMTUUeCKOW paboThl, HEroCpeiCTBEHHO He CB3aHHOW C
3alMTOM MpaB HalpaBUBILETO 3aMpoC M0/1b30BaTe sl UHPOpMaLUen.

9.7. YmonHOMOUYEHHBIM JIMI[OM TIO TIPeZCTAB/IEHUIO WCTIOHUTENIS] MOXKET OBITh
MPUHATO  pellleHWe O  HeMpeAcTaB/eHUM  UMHGOpMalUUU O  [1edTeJIbHOCTH
AJZIMUHHCTpAL[MM TIO 3arpocy, ecau 3Ta WHdopMalus Omyb/IMKOBaHa B Cpe/CTBaxX
MacCOBOU MH(OpMaLMX UM pa3MellleHa B ceTh «/IHTepHeT».

B 3TOM c/iydae B OTBeTe Ha 3arpoC yKa3bIBalOTCSl HAUMEHOBaHMe, [iaTa BbIX0/a U
HOMep Cpe/iCTBa MacCOBOW WH(popMal[ii, B KOTOPOM OIyO/IMKOBaHa 3aripalivBaemMast
vH(opMalys, W (WIM) 5/eKTPOHHBIM ajipeCc O(UIMAJbHOIO CailTa, Ha KOTOPOM
pasMelljeHa 3aripalivBaemasi HGOpMaLys.

9.8. B cnyuae, eciu 3ampailiviBaeMasi MH(GOPMaLUsi OTHOCUTCST K WMH(MOPMaLUU
OrpaHUYeHHOro [I0CTyMa, B OTBeTe Ha 3alpoC YyKa3bIBalOTCS BUJ, HauMeHOBaHUe,
HOMep U /iaTa MPUHSATHS aKTa, B COOTBETCTBUU C KOTOPbIM JOCTYII K 3TOM MH(MOPMaLUU
OrpaHUYeH.

B ciyuae, ec/ii yacTh 3amnpalivBaemMol MH(OPMALMU OTHOCUTCA K MH(OPMAaLUU
OrpaHUYeHHOTr0 MOCTyIa, a OCTajbHasi WH(OpMAIus sB/sSeTCS 0O0Iea0CTYITHOM,
VCIIOJIHATeIb BK/IIOUAeT B OTBeT [10/Ib30BATe/N0 HWH(pOpMaLyeld 3arnpalivBaeMyro
MH(OpMaLHIO, 3a UCK/IF0UeHMEM MH(OPMAaLIMU OrPaHUUEHHOT0 JOCTYTa.

9.9. Ha 3anpoc B ycTHOU (popMe COTPYAHMKOM OTZAena 1o TenedoHam EauHou
Tesie()OHHOM CIpaBOYHOM CAYyKObI AJMUHUCTpaUMK KoTopasi (YHKLMOHUDYeT
exxeqHeBHO ¢ 8.00 o 17.00, Kpome BBIXOJHBIX Y Mpa3fgHUYHbIX gHel: (84253) 21-4-17,
COTPYAHUKOM OT/iesia TIpeloCTaB/sieTcs cjeAyrolas MH(opmalusi npegoCcTaB/sieTcs
cienytomiasi *HGoOpMaLus:

O TOouTOBOM (3/IEKTPOHHOM) ajijpece W pexkuMe paboThl AJMUHHUCTpALAA U
ripueMHoU [ naBbI;

0 KOMIleTeHL[uM [71aBbl aIMMHUCTPALIUU, UCTIOJIHUTE/IbHBIX OPTaHOB YJIbSTHOBCKOU
o0/sacTH, OpraHoB MeCTHOTO camoymnpaBieHus MO  «bapbllickuii  palioH»
YbsTHOBCKOM 00/1aCTH;

o nopsizike ¥ (hopmax obpaiijeHus B afipec ['71aBbl aIMMHUCTPALIUU, TO/HPKHOCTHBIX
JIUL] aAMAHUCTPALUY ;

O TopsAKe W BpeMeHd JIMUHOTO T[puemMa [IO/DKHOCTHBIMM  JTUL[aMU
AMUHUCTpaALIUWY;

00 yCTaHOB/IEHHBIX 3aKOHOZAATeNbCTBOM Poccuiickoii Pegepaliui CpoKax
paccMoTpeHust 0bpailieHuid, 3arpoCoB;

0 daMuusix, MMeHaX M OTuecTBax (MOC/jegHee — TIPU HaAUUUM)  JIWL,
OTBETCTBEHHBIX 3a PabOTy C 00paIl|eHHsIMU;

O PEerucTparjioHHOM HOMepe IIOCTYIMBIIET0 B AJMUHHUCTpALMIO OOpalieHus,
3ampoca U O TOM, B KakKOM COOTBETCTBYIOLMW TOCYJApCTBEHHBbIM OpraH, OpraH
MECTHOTO CaMOYTIPaB/IeHUs WU [OJ/DKHOCTHOMY JIMIY, B KOMIIETEHLIUIO KOTOPBIX
BXOJUT pellieHre MOCTaBIeHHbIX B 00pallleHrH, 3arpoce BOTIPOCOB, OHU HarpaB/ieHbl
Ha paCCMOTPEHME;

0 TiopsAKe oO)kanoBaHUsA JieHcTBUM  (0Oe3fedcTBUA) JO/DKHOCTHBIX — JIMI]



aJIMUHUCTPALIUUA U YTIOJTHOMOYEHHBIX JIULI.

9.10. ITIpuém, obpaboTKa, perucTparysi, PacCMOTpPeHHe, CHATHE C KOHTPOJIS
3arpoCoB, Hamnpae/eHue JOKYMEHTOB U MaTepHUasioB IO pe3yJjibTaTaM pacCMOTPEHUs
3aIpOCOB B apXWB TPOU3BOJATCS OTJEJOM B COOTBETCTBHMM C TpebOOBaHUAMU
Hacrosier MHCTpyKium.

9.11. YctHble cooOljeHus], TIOCTYIUBIIME TI0 Tese)OHAM CIIPABOYHOW CJTY>KObI
AJMUHHCTpAL[MKM, He SBJSIOL[Mecs 3alpocoM B COOTBETCTBUU C TpeOOBaHUSIMU
denepanpHoro 3akoHa Ne 8-P3, peructpaiuu B Mogyne «OOpaliieHUs TpakAaH» He
TIOZ/1exKar.

Ha coobimenusi B ycTHOUM opMe, yka3aHHbIe B yHKTe 9.11 HacTosiiero paszena,
COTPYAHUKOM OTJiesia, 00eCTeunBarIUM  JesSTe/TbHOCTb  CIIPABOUHOW  CTY>KOBI
aJIMUHUCTPALIUU, IPUHUMAETCS OHO U3 C/IeYIOLIMX PelleHnN:

00 MH(pOpPMUpPOBaHUM 3asiBUTe/iss 00 opraHe, B KOMITETEHI[MIO KOTOPOTO BXOJUT
pellieHre BOIPOCa, CO/IepPrKall[erocsi B yCTHOM COO0OIleHHH, 1 TOpsiike HarpaB/ieHUs B
9TOT OpraH obpaiiieHus B TMCbMeHHOU (opMe WK B JopMe 3/1eKTPOHHOTO JOKYMeHTa
B 1jeJisIX o0ecrieueHusi ero 00beKTUBHOTO U BCECTOPOHHEr0 PaCCMOTPEHUSI;

00 nHbOopMUPOBaHUM 3asiBUTESIS O TIOpsiAKe U ¢opmax obpaiieHus B agpec ['aBbl
aZIMUHUCTPALINH, JO/DKHOCTHBIX JIML a[MUHUCTPALUH.



I[TPNJIOXKEHNE

K IHCTpyKIUH

MNoanexur
N BO3Bparty
AJMHUHUCTPAIIUSA MO «BAPBIIIICKNU PANOH» B NPUEMHYIO
JIuunblli npuém Bble30HOU AuuHbIll Nnpuém TenechoHHas nuHus
HY>KHOe TO/[YepPKHYTh

Ne [Hara npuéma
®.N.0.
Appec Tenedon
JIbrotel T'op poxxpenus
Mecto paboThI CocTaB ceMbU

CogeprkaHue 3asiB/IeHUs

OO0paitienus B Cyie0HbIE U

TIpaBOOXPAHUTE/IbHbIE OPTr'aHbL
C BbIIIEeN3/I0’KEeHHBIM COIJIaCeH OT NMCbMEHHOI'0 OTBEeTa OTKa3bIBalOCh

OTBeTCTBEHHBII UCTIO/IHUTE/Th

CPOK HCIIO/JIHEHNSA:

I'naBa agMuHuctpayuu MO «Bapbimickuii paioH»
/




