AJIMUHUCTPALIUA MYHUIIUITIAJIBHOT'O OBPA3OBAHUSA
«BAPBIIICKUU PAVIOH»

IIOCTAHOBJEHME

07.10.2019 No 582-A
r. Bapem OKk3. Ne

00 yTBep:KIeHNH AIMUHUCTPATHBHOIO PerJiaMeHTa MPea0CTABJICHUS
MYHUIUNAJbHOM ycayru «IIpucBoeHue aapecoB 00beKTaM aJpecanuu,
U3MEHEHHUEe, aHHYJIUPOBAaHME TAKUX A/{PEeCOB)

B cootBercTBrM ¢ denepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6 06mumx
IIPUHIIMIIAX OpraHU3aluy MECTHOIO caMoynpasieHus B Poccuiickon denepanum», mo-
cranoBienneM [IpaBurensctBa Poccuiickoit deneparuu ot 19.11.2014 Ne 1221 «O6
YTBEPKIECHUU MPABUI PUCBOCHUS, U3MEHEHHUS U aHHYJIUPOBAHUS a/IPECOB», YCTaBOM
MYHHUITUTIATHFHOTO 00pa3oBaHus «baphIcKoe TOPOICKOE MOCEICHUEY, YTBEPKIAEHHBIM
pemienuem CoBeTa JemyTaTOB MYHHUIIUMIIAILHOTO 00pa3oBaHus «bapsliickoe ropo-
CKO€E TIOCEJIEHUE,

NMOCTAaHOBIIACT:

1.YTBepauTh aIMUHUCTPATUBHBINA PEMIAMEHT MPEIOCTABICHUS MYyHUIIUITAIBHOM
ycnyru «lIpucBoeHue aapecoB 0oObEeKTaM ajapecaliyd, U3MEHEHHE, aHHYJIMPOBAaHHE
Takux agpecoB» MO «bapeiiickoe ropojackoe moceaeHue (Mpuiaaraercs).

2. Cuurarp ytparuBmuM cuiay IloctaHoBienue agMuHucTpauuu MO
«bappimickuit  paiton»  Ned9-A ot  01.02.2018 1. «O06  yTBepkIeHUU
aIMUHHUCTPATUBHOTO  pEIJIaMEHTa  MPEJOCTaBICHHS  MYHHIMIAJIBHOM  YCIyTH
«IIpucBoenne anpecoB 0oO0bEKTaM ajpecaliui, W3MEHEHHE, AHHYJIUPOBAHUE TaKHUX
anpecoB», MBY «VYmpaBneHnue apxuTektypsl U cTpoutesibetBay MO «bapblickuii
paiion»

3. Hacrosimee nocranoBieHrne BCTynaeT B CUITy Ha CIECAYIOIIUN JIEHb MOCIE
JHS €ro O(PUIMAIBHOIO OMYOIMKOBAHUS.
4. KoOHTpOnb 332 MCIOJIHEHWEM HACTOSIIETO IMOCTAHOBIICHUSA BO3JIOKUTH Ha

pYKOBOJUTENSL  anmapara  aIMUHHUCTPAIlMd  MYHMIIMIAILHOTO  OOpa3oBaHMS
«bapsliickuii paiton» KuiacseBy A.A.

['maBa agMuHHCTpauu A.B. TepeHnTtbeB

O.B.Auturmosa
21-1-91
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YTBEPXJIEH
IIOCTAHOBJICHUEM aJMUHHUCTPALIUU
MO «bapslIckuit paton»
ot 07.10.2019 Ne582-A

AJMUHUCTPATHBHBIN perjiaMeHT
NpeaoCcTABIEHUSI MyHHIIUNIAJILHOH YCJIYTHU:
«IIpucBoenne agpecoB 00beKTaM ajpecanuu, U3MeHeHUe, AaHHYJIMPOBaAHUE
TaKUX aJPecoB»

1. O01mMe noJI0KeHus
1.1. [Ipeamer peryiupoBaHus aIMUHUCTPATUBHOIO perjiaMeHTa

Hacrosmuii aiMUHUCTPAaTUBHBIA PENNIAMEHT YCTAHABIMBAECT IMOPSIAOK IPEIO-
craBieHus: aamuHuctpanueit MO «bapplickuii pailon» (Jajnee — ynoTHOMOUYEHHBIN
OpraH) MYHHUILIMIAJIBHOM YCIYI'M 1O MPUCBOEHUIO aapecoB OObEKTaM ajpecalui,
VU3MEHEHNIO, AHHYJIMPOBAHUIO TAKUX aJPECOB, PACIOJIOKEHHBIX Ha Teppuropun MO
«bapplI1ickoe roposickoe TIoceneHuey, (qajiee — MyHULIMIaIbHas yClyra, aqMUHUCTpa-
TUBHBIM PETJIAMEHT).

1.2. Onucanue 3assBUTEICH

1.2.1. MyHunumanbHas yciayra TMpeAoCTaBIsIeTCS COOCTBEHHHKY OOBEKTa
agpecan - (U3MYECKOMY WIH IOPUAMYECKOMY JHUIy (32 HCKIIOYEHUEM
TOCYIapCTBEHHBIX ~ OpPTaHOB M  HMX  TEPPUTOPUANIBHBIX  OpPraHoOB, OPraHoOB
TrOCY/IapCTBEHHBIX BHEOIOKETHBIX (DOHJOB U UX TEPPUTOPUAIILHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOympaBieHus) (J1ajiee — 3asBUTENb), JIUOO JIUIy OONaJaroneMy OJHUM
U3 CIICYIOIIUX BEIIHBIX MIPaB Ha 0OBEKT apecalliu:

a) paBO XO3AMCTBEHHOIO BEJICHMUS;

0) mpaBo OINEepaTUuBHOTO YIIPABIICHHUS;

B) IPaBO MOKU3HEHHO HACIEAYEMOT0 BIIAJICHUS,

T') IPaBO MOCTOSHHOTO (0E€CCPOYHOTO) MOJIb30BAHMUS;

1.2.2. OT uMeHH 3asBHUTENII MYHUIIUIIAILHON YCIYTH BIIpaBe OOpPAaTUTHCS €ro
MPEICTaBUTEIb, IEUCTBYIOIIUI B CHITy MTOJIHOMOYUH, OCHOBAaHHBIX Ha O(DOPMIICHHOH B
YCTaHOBJIEHHOM 3aKOHOJATENIbCTBOM Poccuiickor denepanuu nopsiake JOBEPEHHOCTH
(manee — mpeACTaBUTEIb 3asBUTEIS).

1.2.3. OT uMeHH COOCTBEHHUKOB IOMEIICHHI B MHOTOKBAPTUPHOM JIOME C
3asBJICHUEM  BIIpaBe  OOparuThCAd  MPEJACTABUTEIh  TaKUX  COOCTBEHHUKOB,
YIOJIHOMOUYCHHBIM Ha TOJlady TAaKOro 3asBJICHUS TPUHATHIM B YCTAaHOBJICHHOM
3aKOHOAATENbCTBOM Poccuiickoit Denepanuu Mopsake perieHueM oO0IIero coopanus
yKa3aHHBIX COOCTBEHHUKOB.

1.2.4. OT UMEHH YICHOB CaJOBOAYECKOr0, OTOPOJHUYECKOrO U (MJIM) TAaYHOTO
HEKOMMEPYECKOTO 00bEIMHEHUS TPAXKIaH C 3asBJICHUEM BIIPABE OOPATUTHCS



IIPEICTaBUTENb YKa3aHHBIX HEKOMMEPYECKUX OOBEIUHEHUH, YIOTHOMOYCHHBIN
Ha TI0J]ady TaKOTO 3asIBICHHS TPUHSTHIM B YCTAHOBICHHOM 3aKOHOIATEIIbCTBOM

Poccuiickoit denepanun nopsijke penieHueM o0IIero coOpaHusi 4WIEHOB TaKOro
HEKOMMEPYECKOTO 00bETUHEHNS.

1.2.5. Tlpu nogaye 3asBiI€HUS Yepe3 roCylIapCTBEHHYI0 MH(POPMALUOHHYIO
cucteMy YIbsIHOBCKOW oOnactu «Ilopran rocyiapcTBEHHBIX M MyHHUITUIATBHBIX YCIYT
(byHkumif) VYiIbsHOBCKOM 00JacTh» 3asBICHHE OT COOCTBEHHUKOB JIOMOBIIAJCHUS
rogaéres KK IbIM COOCTBEHHUKOM (mpaBoOOIaAaTEIEM) JIOMOBJIaJECHUS
CaMOCTOSITEIILHO.

1.3. TpeOoBanusi K NOpAAKY HH(POPMHUPOBAHNS O NMOPAIKe MPEIOCTABICHUSA
MYHUIIMTIAJIbHOM YCJIYTH.

1.3.1. Tlopsimox monydeHuss HHPOpMALMU 3agBUTEISIMU 10  BONPOCAM
NPENOCTABICHNAS MYHUIMIIAJIBHOW YCIYTH, CBEICHUM O XOJA€ IPEAOCTaBICHUS
YKa3aHHOW YCIyTH, B TOM YHCII€ Ha O(ULIHAIBHOM CaiiTe YIIOJTHOMOYEHHOIO OpraHa B
MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOU ceTn «HTepHeT» (nanee — ouiraibHbIN
CaliT yNOJHOMOYEHHOTO OpraHa), a TaKXe C UCHOJb30BaHHEeM (eaepalibHON
rocyaapcTBeHHOW MHPOpPMAIMOHHON cucTeMbl «ENUHBIN MOpTal ToCcyJapCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr (GyHkiui)» (manee — EmunHbiii moprtal), rocynapcTBEHHOMN
MH(OPMAIIMOHHON CHUCTEMBI YJBSIHOBCKON oOmactu «[lopranm rocymapcTBEHHBIX U
MYHUITUNATBHBIX YCIyT (GYyHKIMN) YibsHOBCKOM oOmactu» (nmanee — PermoHanbHbIN
opTaI).

NudopmupoBanne o moOpsaKe TMPEJOCTABICHUS MYHHUIIMIIATBLHON yCIIyTH
OCYIIECTBISAETCS YIIOJTHOMOYEHHBIM OPTaHOM:

IPU JIMYHOM YCTHOM OOpaIl€HUH 3asIBUTENEH;

1o Tesnedony;

nyTéM HAaNpaBi€HUS OTBETOB HA MUCHMEHHBIE OOpAIllEHUs, HANpaBisIEeMbIe B
YIOJIHOMOUYEHHBIN OpraH no MoyTe;

nyTéM HaANpaBJICHHUsS] OTBETOB Ha AJIEKTPOHHBIE OOpaleHUs, HallpaBisieMble B
YIOJIHOMOUYEHHBIN OpraH Mo aJpecy MEKTPOHHOMN NOYTHI;

nyTéM pasMmelneHus nHopMaluu Ha O(UIMAIBHOM CaiTe yHOJIHOMOYEHHOIO
oprasa.

IIOCPEACTBOM  pa3MEIlCHUsA uH(bOpMaITIH Ha  EnuHoM — moprane
(https://www.gosuslugi.ru/);

MOCPEJICTBOM  pa3MmernieHus wuHpopManuu Ha PernmoHanpHOM — moprale
(https://pgu.ulregion.ru/);

IOCPEJICTBOM pa3MEIICHHUs] MaTepHalioB Ha HWH(POPMALMOHHBIX CTEHAAX B
MeCTax MPEeNOCTABICHUS MYHULMIIAJIBHON YCIIyT'H, OOOPYJOBAHHBIX B MOMEIICHHSIX,
IpelHa3HaYeHHBIX 75 MpUEMa rpakJaH, B TOM YHUCIIE€ B 00JaCTHOM rOCYAapCTBEHHOM
Ka3éHHOM  yupexaeHun «Kopropauuss  pa3BUTHUS  HMHTEPHET-TEXHOJIIOTMM  —
MHOTO(YHKIIMOHATbHBIN LEHTP NIPENOCTABICHUS rOCyJ1apCTBEHHBIX U
MYHUILIMMTAIBHBIX YCIYT B YIbsSHOBCKOM oOmactu» (manee — OI'KY «IlpaBurenbcTBo
JUTS TPaXKIan»);

NudopmupoBanue uepes tenedoH-uHPOPMATOP HE OCYIICCTBISETCS.
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1.3.2. ITopsiaok, popma, MECTO pa3MEIICHUS U CTIOCOOBI TTOTYICHHS CIIPABOYHOM
uH(opMaluK, B TOM YUCIE Ha CTEHJAaX B MeCTaxX MPEJOCTaBICHUS MYHHUIUIAIbLHON
YCIYTH, U B MHOTO(YHKIIMOHAJIHHOM LIEHTPE MPEJOCTABICHUSI TOCYAapCTBEHHBIX U
MYHULIUMAIBHBIX YCAYT (Aanee — MHOTO(YHKIIMOHAJILHBINA LIEHTD).

Ha odunmanpHOM caiiTe yHmoOJHOMOYEHHOTO oOpraHa, a Takxke Ha Enunom
nopraje, PernonagsHOM nopraie paMelieHa cieayronas cnpaBoyHas nHGopMarus:

MECTO HaxoXJeHuss u rpaduk pabOThl YHOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHOTO MOAPA3ACIICHUS, IPEI0CTABISAIONIET0 MYHUIIUIIAIILHYIO YCIYTY, OPTaHOB
rOCyIapCTBEHHOM BJIACTH, YYACTBYIOIIMX B IIPEAOCTABICHUS] MYHULMIIAIBHON YCIIYTH,
a Takxe OI'KY «IIpaBuTenbCcTBO A1 TpaKIaaH»;

crpaBo4YHbIE TeNeGOHBl YIMOJTHOMOYEHHOTO OpraHa, ero CTPYKTYpHOTO
MOAPA3AECIICHHS, MPEAOCTABISAIONIETO  MYHULMIIAIBHYI)  YCIYTY, OpraHoB
rOCyJapCTBEHHOM BJIACTH, YYACTBYIOIIUX B MPEAOCTABICHUSI MyHUIIMIIAJIBbHOW YCIYTH,
OTI'KY «lIpaBuTenbCcTBO A1 TpAXKAAH.

aapec oduIUanbHOro caita, aapec SJEKTPOHHOW MouThl W (WUiu) (OpMbI
oOpaTHOW CBSI3M YIOJHOMOYEHHOIO OpraHa, OpPraHOB TOCYIapCTBEHHOH BIIACTH,
YYaCTBYIOLIMX B MPEAOCTABICHUS MYHUIUIAIBHON YCIYrH, ajapec O(pHUIMaIbHOTO
caita  OI'KY  «llpaBuTenscTBO  [yIsi  TrpaxkaaH» B HMHPOPMAIMOHHO-
TeJIeKOMMYHUKAIIMOHHON cetu «MHTepHer» (manee — odunmanbHbeii cadt OI'KY
«IIpaBUTENBCTBO ISl TPAXKIIAHY ).

CnpaBounasi uHdopmaiys pasMelieHa Ha WHHOPMAIIMOHHOM CTEHJIE, KOTOPBIN
000pyIOBaH B JIOCTYITHOM IS 3asBUTEICH MECTe MPEAOCTABICHHS] MYHHUIIUIATBLHON
YCIIYTH, MAKCUMAJIBHO 3aMETEH, XOPOIIIO MPOCMaTPUBaeM U (yHKITMOHAJICH.

Ha wHbOpManmoOHHBIX CTEHJAX W WHBIX HCTOYHUKAX WHGOPMAINH
OI'KY «lIpaBuTenbCTBO AJIS IpakaaH» B CEKTOpe MHPOPMHUPOBAHUS U OKUAAHUS WU
B CEKTOpe npuEéMa 3asBUTEIICH pPa3MEIIACTCA akKTyaldbHas W HWCYEPHBIBAIOIIAS
nH(opMarusi, KOTOpasi COJAEPKUT, B TOM UUCIIE:

pexum paborel u agpec OI'KY «llpaButenbcTBO i TrpakaaH», €ro
000COOJICHHBIX MOAPA3ACICHUN;

cripaBouHbie Teneorsl OI'KY «IIpaBuTeabcTBO IS TpaXKaan»;

aapec  odunMaNIbHOrO  caita, aapec  AekTpoHHoM  moutel  OI'KY
«ITpaBUTENBCTBO JIs1 TPAXKAAHY;

MOPSAOK MPENOCTABICHUS MYHULIUIIAIBHON YCIIYyTH.

2. Ctanaapr npeaocraBjieHUs1 MyHHMIMIIAJBHON YCJIYIH
2.1. HammeHoBaHHe MYHHMIMIIAJIBHON YCIYIH

[IpucBoenue agpecoB 0ObEKTaM aipecalvi, U3MEHEHUE, AHHYJIMPOBAHUE TaKUX
aapecoB.
2.2. HammeHoBaHue OpraHa, NpeaoCcTaBJsI0IIero MyHMIUIAJIbHYI0 YCJIAYTy
Anvunuctpauuss MO «bapeimickuii  paiion» B auue MBY  «VYnpasnenue
apXUTEKTYpbl U cTpouTenbcTBay MO «bapsiiickuil paiion .



2.3. Pesyabrar npeaocraBjieHusi MyHHIUNAJILHON YCIYTH.

Pe3ynbraToM npenocraBieHrs MyHULIUIIAIBHON YCIYTH SBISETCA:

pelieHre 0 MPUCBOEHUHM OOBEKTY aapecanuu ajapeca (popma yTBepxaeHa MpuU-
ka3oM MunucrepctBa ¢unaHcoB Poccuiickoit deneparuu ot 11.12.2014 No 146H
«O0 yTtBepxkaeHuU (HopM 3asiBICHHUS O TPUCBOCHUU OOBEKTY ajpecaluu ajapeca Uiu
AHHYJIMPOBAHUU €ro ajpeca, peuieHus 00 oTKa3ze B MPUCBOCHUH OOBEKTY aJpecariu
aZjpeca WM aHHYJIUPOBAHUHM €r0 afapecay (naiee - [Ipukasz 146H);

BbIjIaya penieHus: o0 oTKa3e B MPUCBOCHHE 00BEKTY aapecanuu aapeca (popma

yTBepxaeHa [Ipukazom 146H);

BbIIa4a pelieHusi 00 aHHYIMpPOBAaHWU ajapeca oObekTa anpecanuu (popma
yTBepxaeHa [Ipukazom 146H);

BbIJlaua pelIeHHs 00 OTKa3e B aHHYJIMPOBAaHHM ajapeca OOBbEKTa aJpecaluu
(popma ytBepxkaeHa Ilpukazom 146H).

JIOKyMEHT, BbIJABa€MbIil 1O pe3yJbTaraM MpPeJOCTaBICHUS MYyHUIUIAIbHOM
yCIIyT'Y MOAMNKUCHIBaeTCS [T1aBOil aJIMMHHCTPALMUA WU JAOKHOCTHBIM JIMIIOM, MCIIOJI-
HSIIOILIKUM €ro 003aHHOCTH (Z1anee — PykoBogUTENb YIIOJIHOMOYEHHOTO OpraHa).

2.4. Cpok npeocTraBjeHUss MyHHIIANIAJIbHON YCJIYIH.

Pemenne o npucBoeHnHn OObEKTY ajpecalvy ajJpeca WId aHHYJIMPOBAHUM €ro
ajpeca, a TaKXke pelieHue o0 OTKa3ze B TAaKOM IMPUCBOCHUM WM aHHYJIHMPOBaHUU
IPUHUMAIOTCS YIIOJIHOMOUYEHHBIM OPraHOM B CpoK He Oosee yem 10 pabouux nHEH co
JIHSI TIOCTYTUICHUS 3asBJICHUS B YIIOJTHOMOUEHHBIN OpraH.

B cnyyae mocTymiieHus 3asBIE€HUN O MPUCBOEHUU OOBEKTY aJpecaluu ajapeca
WIM aHHYJUMPOBAHME €r0 a/peca OT HECKOJIbKUX COOCTBEHHHUKOB (IIpaBooOiajaresnei),
CPOK IPEIOCTABICHNUS MYHUIIUIAIBHON YCIYTH UCUUCIIAETCS C MOMEHTA MOCTYIICHHS
HIEpBOTO 3asBICHMUS.

2.5. IIpaBoBbIe OCHOBAHMA VISl PEAOCTABJICHUS MYHUIMIIAJIbHON YCJIYIH.

IlepeueHb HOPMAaTUBHBIX IPABOBBIX AKTOB, PETYIMPYIOLIUX MPEAOCTABICHUE
MYHUILIAMTATBHON YCIYTH (C YKa3aHUEM UX PEKBHU3MTOB M MCTOYHHUKOB O(PHUITHATIEHOTO
onyOIMKOBaHUA), pa3MelIéH Ha OQUIMATBHOM CalTe YIOJHOMOYEHHOTO OpraHa, Ha
Ennnom noprane u PernonansHoM noprale.

2.6. UcuepnbiBaouuii nepeyeHb JOKYMEHTOB, HE00X0IMMBIX B
COOTBETCTBHM ¢ HOPMATHUBHBIMH IPABOBBIMH aKTAMM /IS IPEAOCTABJICHHUS
MYHULHMIAJIBHOU YCJIYIH.

K 3asBnenuto no Qopme, yrBepxaeHHoi Ilpukazom 146H, 3asBUTENb BIpaBe
NPECTaBUTh MO0 COOCTBEHHOW WHUIIMATHBE CIEAYIOIINE JOKYMEHTHI:

a) MpaBOyCTAaHABIMBAIOIINE U (WUJM) TPABOYIOCTOBEPSIONINE JTOKYMEHTHI Ha
00BeKT (0OBEKTHI) ajipecaliuy (3ampamBaroTcs YIIOTHOMOYEHHBIM OPTaHOM B



denepanbHON ciTy>k0€ TOCyIapCTBEHHOM perucTpaiuu, KaaacTpa U kaprorpapuu
(manee — Pocpeectp));

0) BeIMHUCKY M3 EQUMHOro rocymapcTBEHHOIO peecTpa HEABUAKUMOCTH OOBEKTOB
HEJBMYKMMOCTH, CIEACTBUEM IPEOOpa30BaHUsI KOTOPBIX ABIAETCS 00pa3oBaHUE OAHO-
ro u 6osnee oObeKTa ajgpecanuu (B ciiydae mpeoOpa3oBaHusi 00EKTOB HEJIBHKUMOCTHU
¢ 00pa3oBaHUEM OJTHOTO U O0JIee HOBBIX OOBEKTOB aJpecalinu) (3ampamiuBaeTcs yioJ-
HOMOYEHHBIM Opranom B Pocpeectpe);

B) pa3pellieHue Ha CTPOUTENICTBO 00BEKTa ajpecanuu (IIpu MPUCBOECHUU ajipeca
CTpOAIIUMCS 00bEKTaM aJipecaniui) U (WJIn) pa3pernieHrue Ha BBOJ 00bEKTa ajpecaluu
B DKCIUTyaTaluio (HaXOAUTCS B paCIOPSKEHUH YIIOJTHOMOUYEHHOTO OpraHa);

I') CXeMa pacrojioKeHHs] 00bEeKTa aJpecallii Ha KaJJaCTPOBOM IUIaHE WJIU KaJacT-
pPOBOI KapT€ COOTBETCTBYIOLIEH TEPPUTOpPHH (B Cilydae MPUCBOEHUS 3E€MEIBHOMY
YYacTKy ajpeca) (HaXOAUTCS B PACHOPSIKEHUU YIOJTHOMOYEHHOIO OpraHa);

1) BBINUCKY K3 EQMHOrO rocyaapCcTBEHHOIO peecTpa HeIBHXKMMOCTH 00bEKTa aji-
pecanuu (B cilyyae IpHCBOEHMS aapeca oObEKTY aJpecalvu, MOCTABICHHOMY Ha Ka-
JACTPOBBIN y4eT) (3ampallruBaeTcs yIOJIHOMOYEHHBIM opranoM B Pocpeectpe);

€) pelieHre OpraHa MeCTHOTO CaMOYIIPaBJICHHS O TIEPEBOJIE JKUIIOTO IMOMEIICHUS
B HEXXWJIOE MOMEIICHUE WM HEXWJIOTO MOMEIIEHUS B KWJIOE MoMelleHue (B ciiydae
MPUCBOCHUS TIOMEILIEHUIO aJipeca, U3MEHEHUS U aHHYIMPOBAHUS TAKOTO ajjpeca BCIeI -
CTBHUE €r0 IepeBojia U3 >KUJIOr0 MOMEIICHUsI B HEKWIOE MOMEIIEHNE WU HEXUIOTo
NIOMEILEHNS B KWIOE MOMEIIECHNUE) (HAXOOUTCS B PACIOPSIKEHUH YIIOJHOMOUYEHHOIO
opraHa);

) aKT MPUEMOYHON KOMHUCCHUM TPHU NEPEYCTPOMCTBE U (WJIM) NEpEIIaHuPOBKE
NOMEILEHUS, PUBOIAIIMX K 00pa30BaHUIO OJHOIO M 00Jee HOBBIX OOBEKTOB ajpeca-
nuu (B ciyyae npeoOpa3oBaHusi 0ObEKTOB HEIBMXKMMOCTH (ITOMEIIEHHI) ¢ 00pa3oBa-
HUEM OJHOro M Oosiee HOBBIX OOBEKTOB ajpecalnu) (HaAXOOUTCA B PACIOPSHKEHHUU
VYIOJIHOMOYEHHOTO OpPraHa);

3) BBIIIMCKY U3 EIMHOTO rocynapCTBEHHOIO peecTpa HEeIBHKUMOCTH 00 OObEKTe
HEJIBMYKMMOCTH, KOTOPBIM CHSAT € yuera (B cilydyae aHHYJIUPOBaHUS ajpeca oObekTa aj-
pecaiuu B CBSI3U C MPEKPaAIEHUEM CYIIECTBOBaHUS 00bEKTa ajpecaiuu) (3amnpalimuba-
eTCsl YIIOJTHOMOUYEHHBIM opraHoM B Pocpeectpe);

1) yBeJOMJIEHHE 00 OTCYTCTBUH B TOCYIapCTBEHHOM KaJacTpe HEJIBUKUMOCTH 3a-
IPalIMBAaEMbIX CBEJIEHUIN MO OOBEKTY ajpecanuu (B Cilydyae aHHYJIMPOBaHHS ajapeca
00bEKTa a/ipecallu B CBSI3U C OTKa30M B OCYIIECTBIEHUU KaJaCTPOBOTO y4éTa OObeK-
Ta ajipecalnu) (3amnpanimBaercs yroJHOMOYEHHBIM OpranoM B Pocpeectpe).

3asBeHUE MOAMKUCHIBACTCS 3asBUTENEM JTHMOO0 MPEACTaBUTEIEM 3asBUTEISL.

[Ipu npexacraBieHUH 3asBIICHUS NPECTABUTENIEM 3asBUTENA K TaKOMY 3asiBlie-
HUIO MPUJIAraeTcsi JOBEPEHHOCTh, BbIJAHHASA NPEICTABUTENIO 3asBUTENS, 0(OPMIICH-
Hasl B MOPsIZIKE, MPEAYCMOTPEHHOM 3aKoHo1aTenbcTBoM Poccuiickoit @enepanumu.

B cnyuae npencraBieHus 3asBIEHUS MPU JIMYHOM OOpAILEHUU 3asBUTEINS WIH
NPEJICTaBUTEIN 3asBUTENS MPEIbSABISETCS IOKYMEHT, YIOCTOBEPSIOIIUNA COOTBET-
CTBEHHO JINYHOCTH 3asiBUTEIISI UJIM TIPEJICTABUTEIS 3asIBUTEIIS.
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JIuio, uMerolee MpaBo AEUCTBOBaTh 0€3 JAOBEPEHHOCTU OT MMEHM IOpUAHYE-
CKOI'0 JIMLA, MPENBABISAECT JTOKYMEHT, YJIOCTOBEPSIOIIMN €ro JUYHOCTh, U COOOIIaeT
PEKBU3UTHI CBHUJIETEIBCTBA O NOCYIapCTBEHHON PErMCTpaldy IOPUANYECKOrO JIMLa, a
IOPEICTaBUTENb IOPUAUMYECKOrO JIMIA MPEIbABIAECT TaKXKe JOKYMEHT, IOATBEp-
AKIAIOUIMI €ro MOJHOMOYMS JIeWCTBOBAaTh OT UMEHHU 3TOr0 IOPUIAMYECKOTrO JIMLA, WU
KOMHIO 3TOTO JTIOKyMEHTA, 3aBEPEHHYIO IMEYaThi0 M MOJIMNUCHIO PYKOBOAMUTENS 3TOTO
IOPUINYECKOrO JHIIA.

JIuno, umerolee npaBo JAEHCTBOBAaTh OT UMEHU COOCTBEHHUKOB MOMENICHUN B
MHOTOKBapTUPHOM JIOME NPEAbSBIAET JOKYMEHT, YIOCTOBEPSIOIIMM €ro JUYHOCTh, U
pelieHne o01ero coopaHus yka3aHHbIX COOCTBEHHUKOB.

JIuo, uMeroliee NpaBo JAEMCTBOBaTbH OT HMMEHHM YIEHOB Ca/l0BOJYECKOTO,
OTOPOJHUYECKOTO U (WIM) JAaYHOTO HEKOMMEPYECKOro OObEIUHEHMs TpakaaH
IOPEIBSBISET JOKYMEHT, YAOCTOBEPSIOIIMN €ro JWYHOCTb, W pEIIeHHEe OOIIero
coOpaHus WICHOB TAKOTO HEKOMMEPYECKOTO 00BEAMHEHHUSI.

JIOKyMEHT, yKa3aHHBIN B MOAMYHKTE «I» HACTOSIIErO MyHKTA, BHIIAHHBIN MOcie
2015 roma 3ampammBarOTCs YIIOJIHOMOYEHHBIM OPTraHOM B ATEHTCTBE apXUTEKTYpPBI U
IpaloCTPOUTENBCTBA YJIbSIHOBCKOM 001acTH C MCIOJIb30BAHUEM MEXBEJOMCTBEHHOTO
3armpoca.

2.7. UcyepnbIBaOIIMA NepeYeHb OCHOBAHMI /IJIS1 0TKAa3a B IpUéMe
AOKYMEHTOB, HEOOXOAMMBbIX /Il NPEIOCTABJICHUA MYHUIIUIIAJIbHOM YCIYIH.

OcHoBanuii st oTKaza B TpUEéME JOKYMEHTOB, HEOOXOIUMBIX JJIf
IIPEAOCTABJIEHNUS] ~ MYHUUMIAJIBHOW  yCIYTH, 3aKOHOIATEJIbCTBOM  Poccuiickon
denepanyuu HE NPEAYCMOTPEHO.

2.8. UcuepnbiBaomuii nepedyeHb OCHOBAHMH /ISl IPHOCTAHOBJICHUSA
NPeAO0CTABJICHUS MYHUIUIIAJIBbHON YCJIYI'Y MM 0TKa3a B IIPeI0CTABJICHUM
MYHHMIUIAJIBHON YCJIYIH.

OcHoBanueM(sIMH) [Ji1 OTKa3a B MPEIOCTABICHUU MYHUIMNAIBHON YCIyTU
SABISIETCA(FOTCS):

1. C 3asBieHHEM O MPUCBOCHUU OOBEKTY aapecaluy ajapeca oOpaTuioch JIMIIO,
HE YKa3aHHOE B ITyHKTE 1.2 HACTOAIIEro aIMUHUCTPATUBHOIO PENNIAMEHTA;

2. B cnydae ecid TNOCTYNWIM 3asiBICHUSI HE OT BCEX COOCTBEHHUKOB
(mpaBooOaiaresneil) 0 MPUCBOCHUM OOBEKTY aJpecallud ajipeca Wik aHHYJIUPOBaHUU
TaKoro ajpeca.

3. OrcyrcTBHE€ JOKYMEHTOB, HEOOXOAMMBIX JUIsl TPUCBOEHUS OOBEKTY
aJpecaliy ajapeca WM aHHYJIUPOBAaHUS €ro ajapeca, yKa3aHHbIX B MyHKTe 2.6.
HACTOAILIETO  aJAMUHUCTPATUBHOIO  pErIaMeHTa B  PACHOpPSDKEHUU  OPraHOB
roCyJapCTBEHHOW  BJACTH  HACTOSIIETO  AAMUHUCTPATUBHOTO  pEIJIaMEHTa U
HEMpPEe/ICTaBlICHUE 3asBHUTENIEM (MPEACTaBUTEIEM 3asBUTENSI) HMX MO COOCTBEHHOM
WHUIMATHUBE;



4. OTCYTCTBYIOT Clydald W YCJOBHUS JUISI TIPUCBOCHHS OOBEKTY aapecaluu
agpeca WM AHHYJWPOBAaHHs €ro ajapeca, ykazaHHbsle B [IpaBunax mnpucBoeHus,
W3MEHEHNsT W AHHYJIMPOBAHMUS  aJIpecoB, YTBEPXKAEHHBIX  IOCTAHOBICHHEM
[IpaButenbcTBa Poccniickoit denepaunu oT 19.11.2014
Ne 1221;

5. 3asBnenue, 00S3aHHOCTh MO MPEJOCTABICHUIO KOTOPOTO AJIA MPUCBOEHUS
00BEKTY apecaluy agpeca Wil aHHYJIUPOBAHUS €r0 aJpeca BO3JIOKEHA Ha 3asiBUTEIIS
(mpeacTaBuTeNs  3agBUTENs), MPEACTABICHO C  HapylleHHWeM  TpeOOBaHUM,
ycTaHoBIeHHBbIX [Tpukazom Nel46H.

OcHOBaHMI 711 TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHULMNAIbHON YCIyrd
3aKOHOAATeNbCTBOM Poccuiickoit Penepannu He MPeyCMOTPEHO.

2.9. Pazmep niarel, B3UMaeMoii ¢ 3asiBUTEJIA NP MPEI0CTABJICHUHA
MYHUIHMIAJIbHOH YCJIYTH, U CIIOCO0OBI €¢ B3UMAHMS B CJIy4asX, IPeIyCMOTPEeHHbIX
(enepajbHBIMH 3aKOHAMU, IPUHUMAEMbIMH B COOTBETCTBUHM ¢ HUMHM MHBIMH
HOPMATHBHBIMM NPaBOBbIMU akTamu Poccuiickoii @enepanun, HOpMATUBHBIMH
NMPABOBBLIMH AKTAMH YJILSIHOBCKOH 00/1aCTH, MyHUIMNIAJIbHBIMY NPABOBLIMHU
aKTaMM.

B3umaHne rocyqapCTBEHHOM NONUIMHBI WA WHOW IUIaThl 3a IMPEAOCTABICHUE
MYHHIUITAIIBHON YCIYTH HE TPEAYCMOTPEHO.

2.10. MakcuMaJIbHBIN CPOK 0KMAAHUSA B OYepeIH MPH Mojade 3a1mpoca o
NPeA0CTABJICHUHA MYHULIMIIAJIBLHOM YCJIYTH U IIPH MOJYYEHHUH Pe3yJibTara
NMPeaoCTaABJICHUS] MyYHHUIIUTIAJIbHON YCIIYIH.

MaxkcuManbHBIA CPOK OXKUIAHUS B OUEPEIH 3asBUTEIIEM IPU MOJa4e 3arpoca o
IIPEAOCTABICHUY MYHULMNAJIBHOW YCIyI'M, a TAaKXKe IpU IOJIYy4YEHUU Dpe3yibrara
PEI0CTaBICHUSI MYHUITUTIATLHOM YCIYTH COCTaBIsET He Oosiee 15 MUHYT.

2.11. Cpox perucTpamum 3anpoca 3asiBUTeJIsi 0 NPea0CTABJIEHUHU
MYHUIIMTIAJIbHOM YCJIYTH.

Pernctpanmss 3asBieHHsT O TNPENOCTAaBICHHMM MYHULMNAIBHOM  YCIYTH
OCYLIECTBIIIETCS B TEUEHHE OJHOTO padO4ero JHs ¢ MOMEHTA MOCTYIUICHHS 3asBICHUS
B YIIOJIHOMOYEHHBIN OpraH.



2.12. TpeGoBaHUA K MOMENIEHUSIM, B KOTOPBIX PEA0CTABISIOTCSA
MYHHIHMIAJbHBbIE YCJIYTH, K 32J1y 0KMIAHUS, MECTAM [JISl 3al10JTHEHUSsI 3alIPOCOB 0
NpeaoCcTaBJIeHUN MYHUIUNIAJIbHON YCIYTIH, HHPOPMALMOHHBIM CTEHIAM C
o0pa3uamMu UX 3alI0JTHEHUS M NlepeYHeM J0KYMEHTOB, He00XOAUMBIX IS
NPeIOCTABICHUSA KAXKA0H MyYHMIMIIAJIBbHON YCJIYIH, B TOM YHCJIe K 00eCIIeYeHHUI0
AOCTYNHOCTH /1JI5l MHHBAJIM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUH C
3aKO0HOAATeJabCTBOM Poccuiickoit denepauuu 0 CONUATLHON 3a1UTEe UHBAJIHUIAO0B.

2.12.1. TlomelieHusi, TNpeaHAa3HAYEHHbIC [JI O3HAKOMJICHHUS 3asABUTENICH C
UH(OPMAIIMOHHBIMU MaTepualiaMu, 000pYIyIOTCS MH()OPMAIITMOHHBIMU CTEHIAMHU.

Odopmiienne  BuU3yalbHOM M TEKCTOBOM  HMHQPOpPMAIMM O  TOPSIJIKE
NPEIOCTABICHNUS  MYHULUMNAIBHOM  yCIYTM  COOTBETCTBYET  ONTHUMAJIbHOMY
BOCITPUSITUIO ATOW WH(OPMAITUU 3aTBUTEIISIMH.

Jlnst  oOcnyKWBaHWSI JIMII C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU  3I0POBBS
noMmenieHus o00pyA0BaHbl MaHyCaMH, CIEHUATBHBIMU OTPAXKICHUSIMU U TEpUTIaMU,
o0ecreunBalOIUMU  OECTIPETISITCTBEHHOE TEPEABUKEHUE U Pa3BOPOT HHBAJUIHBIX
KOJISICOK, CTOJIBl pa3MEIaloTCsl B CTOPOHE OT BXoAa Uil OecHpensiTCTBEHHOTO
noabe3a M pa3Bopora Koisgcok. (ObecnedmBaeTcsi JIONYCK CYpAOINEpPEBOIUYMKA U
TU(DIOCYpIONIEPEBOTUMKA.

2.12.2. KabGunersl mnpuéma 3asBUTENICH 00O0pyI0BaHbl HWH(POPMAIIMOHHBIMU
TabIMyKaMu (BBIBECKaMU) C YKa3aHUEM:

HOMEpa KaOWHETa;

dbamMunmuu, WMEHHU, OTdecTBa (TOCIeqHEEe — MPH HAJIMYUM) U JIOJDKHOCTHU
CIELIMAINCTA, IPEIOCTABISIONIET0 MYHUIIUNIAIILHYIO YCIYTY;

rpaduka paboThI.

2.12.3. Mecra oxugaHuhs B O4YEpEIM HAa NPEACTABICHUE WIHA IOJy4YEHUE
JIOKYMEHTOB ~ OOOpYIOBaHbl  CTYJIbSIMH, KPECEIbHBIMU  CEKIUSIMH, CKAMBSIMHU
(OaHKeTKamm), MeCTa JJisl 3alOJHEHHS 3alPOCOB O MPEIOCTABIEHUN MYHULMIIAIbHOM
yciayra o0OpyAdOBaHbl CTOJIAaMU (CTOMKaMU), CTYJIbsIMU, 00€CTICUeHBI KaHIICISIPCKUMHU
NPUHAJICKHOCTIMHA,  CIPAaBOYHO—MH(OPMAIIMOHHBIM ~ MarepuajoM,  00pa3laMu
3aroJHeHUS JOKYMEHTOB, (hOpMaMu 3asiBJICHUH.

2.13. IToka3areyiu JOCTYIHOCTH U KAa4€CTBA MYHUIIUIIAJIbHBIX YCJIYT.

ITokazarensiMu JOCTyIIHOCTH U Ka4yeCTBA MyHULMIIAJIBHON YCIIYTH ABJISIIOTCS:

BO3MOXHOCTD IOJTy4EHUs 3asiBUTENIEM UH(POPMAIMU O TOPSAKE MPEI0CTABICHUS
MYHHIIMIIAJIBHON YCIYTH Ha O(UIIMaIbHOM CcaiiTe yIoJIHOMOYEHHOTO opraHa, Ennnom
noprane, PernonansHoM noprazine;

BO3MOXXHOCTh NoJy4eHus1 MyHurunansHon yciayru B OI'KY «lIpaBurensctBo
JUIsL TpakaaH» (B 4acTW MOJAyu 3asBJICHUS M JOKYMEHTOB, MOJYYEHUs pe3ysbrara
IPEIOCTaBIEHUs MYHULMIIAIBHON yciyru), Ha PermoHaibHOM mopraie (B 4acTu
NoJauud  3asBICHMS, TOJyYeHUs HMHPOpMAMU O  XOAE€  NPEJOCTaBICHUS
MYHUIIMNIATBHOMW YCIIYTH, MOJIYUYEHHUs PE3YbTara);



BO3MOXHOCTb OIIEHUTh Ka4€CTBO MPENOCTABICHUS MYHULUNAIBHOW YCIyrd
(3anonHenue ankeTsl B OI'KY «IIpaBuTenbcTBO A rpaxaany, CelualIn3upOBaHHBIN
caiT «Bam xouTponby (https://vashkontrol.ru/)*;

OTHOLIEHHE OOLIEro 4Mciia 3asBICHUN O MNPEJOCTABICHUM MYHHIMIAIbHOU
YCIYTH, 3apPETHUCTPUPOBAHHBIX B TEUEHHE OTUYETHOTO IMEPHOJA, K KOJIUYECTBY
MPU3HAHHBIX 000CHOBAHHBIMU B ATOT K€ MEPUOJ Kajlod OT 3asBUTENICH O HAPYIICHUU
MOpsIJIKa U CPOKOB MPEIOCTABICHNUS] MYHUIUIIAIIBHON YCIIYTH;

BO3MOXKHOCTh 3allUCM Ha MNpUEM I TOJA4YM 3anpoca O NPEeIOCTaBICHUU
MYHUIIUNIATBHOM YCIyTH B YIIOJHOMOYEHHBIN OpraH (IpU JTUYHOM MOCEIICHUH 100
1o Tesnedony);

BO3MOXHOCTb 3allICM Ha MNpUEM I TOJa4M 3anpoca O MPelIoCTaBICHUU
myHununanbHot ycnyru B OI'KY «lIpaButenscTBO isi rpaxian» (MpyU JUYHOM
MOCEIICHUH, 10 TesedoHy MO0 HAa OPUITUATHFHOM CalTe).

KonnuectBo  B3auMOAEHMCTBUNA  3aBUTENA C  JOJDKHOCTHBIMM  JIMIIAMH
YIOJTHOMOYEHHOTO OpraHa, paOOTHHUKAMU €ro CTPYKTYPHOTO TMOApa3IeieHUs Mpu
PEIOCTaBIEHUN MyHUIIMNIATBHOU YCIYTH COCTABIISIET HE OoJiee ABYX.

[IponomxuTeNnbHOCTh B3aUMOICUCTBUS — HE Oosiee 30 MUHYT.

2.14. Nuble TpeOOBaHUSA, B TOM YHCJIE YYUTHIBAIOLINE 0COOCHHOCTH
NPeIOCTABJICHUA MYHUIMITAJIbHBIX YCJIYTI B MHOTO(QYHKIMOHAJbHBIX HEHTPAX U
0CO0CHHOCTH NPeEIO0CTABICHU MYHHIHMIIAJBHBIX YCJIYT B 3JICKTPOHHOH (hopMme.

[IpenocraBienne MyHULMOANBHOM ycayru ocymectBiasiercs B OI'KY
«IIpaBUTENBCTBO U1 TpaXKAaH» B YAaCTH ITOJAYHU 3asBJICHUS U JOKYMEHTOB, IIOJIyYECHUS
pe3yabpTara npe10CTaBICHUS MyHULUIIAIbHON YCIIYTH.

MynununansHas yciayra HeE MPEJOCTaBISIETCA 10 3KCTEPPUTOPUATBHOMY
MIPUHILIUITY.

[IpenocraBieHne MYHUUUNAIBHOW YCIYTH MOCPEICTBOM  KOMIUIEKCHOTO
3anpoca B OI'KY «IIpaBuTensCcTBO i1 rpakian» HE OCYILIECTBIISIETCS.

Bo3MOXXHOCTB TIpeAoCTaBICHUs] MyHULIUITATIHLHOW YCIIYTH B 3JIEKTPOHHOU (hopMme
yepe3 PernonanbHbIil mopTan win noptai deaepanbHoi nHGOPMAITMOHHON aipeCHOM
CUCTEMBbI B WH(OPMALIMOHHO-TEIEKOMMYHHUKAIMOHHOU cetu "WuTepHer" (manee -
nopraj aJpecHOM CHUCTEMbl) OCYIIECTBISETCS B 4YacTH MpuéMa 3asiBJICHUMH,
OTCJICKMBAHUs  XOJa IMPEHOCTABICHUS MYHULMIAIBHOM  YCIIYIM, IIOJIyYEHUS
uHboOpMalIMK O pe3yibTaTe MPEAOCTABICHUS MYHHUIIMNAIbHOW YCIYyTd B JIMYHOM
kabuHere PervoHanbHOro mopTasna, NOIYYEHHUs pe3yabrara, OLEHKM KadecTBa
IPEOCTABIICHUS YCIYT, MOJYYEHHBIX B 3JIEKTPOHHOM (opMme.

I[Ipu mnopmaue 3asBiieHME 4epe3 PernoHanpHBIA  TIOpPTanm  3asBJICHHUE
IOAIMCBIBAETCS IPOCTON EKTPOHHOM MOANMUCHIO, YEPE3 MOPTAT aAPECHON CUCTEMBI,
3asIBIICHUE TOANKCHIBAECTCS YCUJIEHHOW KBAaIU(UUMPOBAHHOW 3NIEKTPOHHON MOANUCH
(manee - kBaauUIIMPOBAHHAS MTOAMKCH).

JUist  ucnonib30BaHMS  KBaJIM(UUMPOBAHHOW TOANUCH MpU OOpallleHHH 3a
NOJlyYeHUEM YCIYr 3asBUTENI0 HEOOXOAMMO TOJYyYUTh KBAIU(PUIMPOBAHHBIN
cepTU(UKAT KI04a MPOBEPKHU EKTPOHHOM MOANKCH B YIOCTOBEPSIIOIIEM IIEHTPE,
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AKKpPEAUTOBAaHHOM B TOPSAKE, YCTaHOBIECHHOM @DenepaiibHbIM 3aKOHOM OT
06.04.2011 No 63-®3 «OO0 »7CKTPOHHOW MOAMKCH» (lajee - aKKPEAUTOBAHHBIN
YIOCTOBEPSIOIIHNM LIEHTP).

Hcnonw3oBanue 3asBUTeNIeM KBATU(PUIIMPOBAHHON MOAMKUCH OCYILECTBISETCS C
coOmofieHneM 00s3aHHOCTEH, MPEayCMOTPEeHHBIX cTarhél 10 demepanbHOrO 3aKoHa
ot 06.04.2011 Ne 63-D3 «O0 3/IeKTPOHHOUN MOIMTUCH).

B cnydae ecnu y oObekTa ajgpecaini HECKOJIbKO COOCTBEHHUKOB, TO 3asBJICHUE
B AJIEKTPOHHON (OpM MOAaéTCsl KaKJbIM COOCTBEHHHMKOM IPU 3TOM CPOK HAYUHAET
T€4b C MOMEHTA HAIIPABIICHUSI TIEPBOTO 3asIBICHUSI.

Jns npenocrtasinenuss MyHununaibHoil ycnyru OI'KY  «IIpaButenscTBO nist
rpakJIaH» HE MPUBIICKAET UHBIE OpraHU3aluu, MPEAYyCMOTPEHHbIE YacThio 1.1 crarbu
16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAO0CTABICHUS TOCYAapCTBEHHBIX M MyHUIIMIIAJIBHBIX YCIYD» (Jlajiee — OpraHu3aluu,
OCYIIECTBISOMME GYHKIMH MO MPEJOCTABICHUIO MyHULIUTATBHON YCIIYTH).

3. CocraB, MoCJ1€10BaTEJIbHOCTD U CPOKH BbHINOJTHEHUS
aIMUHHUCTPATHUBHBIX MPOLEAYP, TPEOOBAHUS K MOPSAIAKY UX BbINOJHEHUS, B TOM
yucsie 0COOEHHOCTH BbITOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
dopme, a Takke 0COOEHHOCTH BHITIOJHEHUSI AAMUHUCTPATUBHBIX NPOLEAYP B
MHOTO()YHKIIHOHAJIBHBIX IIEHTPAX MPeA0CTABJIEHHUS FOCYIAPCTBEHHBIX H
MYHUIMIAJIbHBIX YCJIYT

3.1. UcuepnbiBawiue nepeyHd aIMUHUCTPATHBHBIX MPOLETYP.

3.1.1. HWcuepnbiBaomuii mnepedyeHb AAMHUHUCTPATUBHBIX MPOLEAYP
NPeI0CTABJEHUS MYHUIIMNIAJIbHOM YCJIYTH B YIIOJITHOMOYE€HHOM OpraHe.

1) Ilpuém um peructpauus 3asBICHHS O MNPEAOCTABICHUH MYHHUIMNAIbHOU
YCIYTH JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OPraHa, OCYIIECTBIISIOIIUM IPUEM
JNOKYMEHTOB, ¥ HANPABJIEHUE €T0 HA PE30IIOUUI0 PyKOBOIUTENIO yIOJIHOMOYEHHOTO
oprasa.

2) IIpoBepka KOMIUIEKTHOCTH JOKYMEHTOB, (POPMHUpOBAHUE M HAMpaBIICHUE
3anpoca JOKYMEHTOB (MX KOMHM WM CBEICHUM, COJIEPXKAIIMUXCS B HUX) YKa3aHHBIX B
MyHKTE 2.6 HACTOSIErO aJIMUHUCTPATUBHOIO PETIAMEHTA.

3) IloaroroBka pe3yabTaTa MyHULUIIAIBHOW YCITYTH.

4) CornacoBaHue pe3ylibTaTa MYyHULUNAIbHON yCIIyTH.

S)Iloanucanue pe3yapTaTa MNPEJOCTABICHHUS MYyHULMNAIbHON yciayru Pyko-
BOJIUTEJIEM YIIOJTHOMOYEHHOI'O OpraHa.

6) YBenomiileHHE 3asBUTENSI O TOTOBHOCTH PE3yJbTara MPEJOCTABICHUS My-
HULIMNIAJIBHOWN YCIIYTH.

7) Boinaua (HanpaBiieHUe) pe3yibrara npeloCTaBiICHUs MyHUIIMTAILHON yCITy-
TH.



3.1.2. HcuyepnbiBawmuii NnepevyeHb AJIMHUHHCTPATHUBHBIX MNpPOLEAYypP NPH
NPeIoCTABJICeHUN MYHHIMIIAJABbHON YCJIYIH B 3JIECKTPOHHOU (popme:

1) mpepocraBieHre B yCTaHOBJIEHHOM NOpAJIKE HH(POpPMALMU 3asBUTEISIM U
oOecrnieueHue A0CTyna 3asgBUTENIEH K CBEICHUSIM O MyHULIMIIAJIbHBIX yCIIyrax;

2) momada 3ampoca O NPENOCTAaBICHWHM MYHUUUIAIBHOM YCIYTM W HWHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABIECHUSI MYHULIMIIAIbHON YCIYTH, U MIPUEM
TaKkoro 3ampoca O MPEJOCTABICHUM MYHULMUNAIbHON YCIyTM W JOKYMEHTOB
YIOJTHOMOYEHHBIM OPraHoM, JIMOO TMOABEAOMCTBEHHON YIMOIHOMOYEHHOMY OpraHy
OpraHM3alMel, Y4YacTBYIOUIEH B MPEAOCTABICHUH MYHULMNAIBHON YCIYTH, C
UCIOJIb30BAHMEM  HMH(POPMAIMOHHO-TEXHOJIOTUYECKOM U KOMMYHHUKAIIMOHHOMN
UHPACTPYKTYpbl, B ToM unciie Enunoro noprana u (mim) PernonansHoro noprana;

3) nosyueHHE 3asBHUTEJEM CBEIECHUNM O XOJE€ BBIIOJHEHUS 3ampoca o
PEIOCTAaBIECHUN MyHULMIIATBbHON YCIYTH;

4) B3aMMOJEICTBUE YIIOJIHOMOYEHHOIO OpraHa ¢ OpPraHaMH TOCyJapCTBEHHOM
BJIACTHM, MHBIMHM  OpPraHaMHd  MECTHOTO  CaMOYNPABJIECHUS,  OpraHU3ALUsMH,
YYaCTBYIOIIMMH B IIPEIOCTABICHUN MyHULIUIIAIBHBIX YCIYT: HE OCYLIECTBIIETCS;

5) mnonydeHue 3asBUTENEM pe3ylbTaTa MPEJOCTABICHUS MYHHUIMIAIbHOU
YCIIyTH, €CJId MHOE HE YCTaHOBJIEHO (pesiepaibHbIM 3aKOHOM;

6) uHBIE ACUCTBUS, HEOOXOAUMBIE [UIsl MPEJOCTABICHUS MYHUILIMIAILHON
YCIIYTU: HE OCYLIECTBIISIFOTCS.

3.1.3. HcuepnbiBaomuii 1mnepeyeHb AJIMHMHUCTPATHMBHBIX MPOLEAYP,
BbINOJIHSAEMbIX OI'KY «IIpaBuTebCTBO Il TPAKIAH:

1) uabopMupoBaHuE 3asBUTEIEH O MOPSAIKE MPEIOCTABICHUS MYHULIUIAIbLHON
yCIyTd B MHOTOQYHKIIMOHAJIbHOM IIEHTPE, O XOJA€ BBIIOJHEHHs 3ampoca o
IPEIOCTAaBICHUN MYHHUIMNAIBHOW YCIYrHM, II0 HWHBIM BOIIPOCaM, CBSI3AHHBIM C
IIPENOCTABICHNEM MYHULIMIIAIIBHON YCIIYTH, 4 TAKKE KOHCYJIBTUPOBAHUE 3asBUTEIIEU O
NOPAJIKE MPEAOCTABICHNUS] MyHULIUITAJIBHON YCIYTH B MHOTO(DYHKIIMOHAJILHOM LIEHTPE;

2) npuéM 3anpocoB 3asBUTEIECH O MPEJOCTABICHUM MYyHUIUIAIBHOW YCIyru U
UHBIX JJOKYMEHTOB, HEOOXOMMBIX ISl IPEIOCTABICHUS MyHUIIUNIATBHOW YCITYTH;

3) ¢dopmupoBaHue U HampaBieHWE MHOTO(PYHKIIMOHAJIBHBIM  IEHTPOM
MEKBEIOMCTBEHHOTO 3alpoca B OpPraHbl HCIIOJHUTEIBHOM BIIACTH, WHBIE OPraHbI
roCyJapCTBEHHOW BJIACTU YIIbSTHOBCKOW OOJIACTH, OpraHbl MECTHOTO CaMOYTIPaBICHUS
MYHUIIUNIATBHBIX 00pa30BaHUil YIbTHOBCKOW 00NACTH, OPraHU3allMY, YIACTBYIOIINE B
IIPEIOCTABICHUN MyHULMIIATIBbHON YCIYTH: HE OCYLIECTBIISAETCS;

4) BpIIa4a 3asBUTENIO pe3yJbTara MPeJOCTABICHUS MyHULMIIAIbHON YCIyTH, B
TOM YHWCJI€ BblJaua JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPKIAAOIINX
cofiepaHue 3JIEKTPOHHBIX JOKYMEHTOB, HAIIPABICHHBIX B MHOTO(YHKIHOHAJIbHBIHI
LEHTP IO pe3yJbTaraM IPEJOCTABICHUS MYyHULMIIAIBHOW YCIYTM YIOJHOMOYEHHBIM
OpraHoM, a TakKe€ BblJaya JOKYMEHTOB, BKJIOYas COCTaBJI€HUE Ha OyMa)KHOM
HOCHUTEJIE M 3aBEPEHUE BBIMUCOK U3 HH(MOPMAIMOHHBIX CUCTEM YINOIHOMOYEHHOIO
Oprasa;

5) uHbIEe MPOLEAYPHI.

6) uHBIE ACUCTBUS, HEOOXOAUMBbIE [JIsl MPEJOCTABICHUS MYHUILIMIAIbHON
YCIYTH.



3.1.4. HcuepnbiBawIuMii mepedyeHb AAMHUHUCTPATUBHBIX MpoUeERYP,
BBINOJIHSIEMbBIX TMPH HMCIPABJIECHUM OMYIIEHHBIX OMEYATOK M (WJjM) omuOOK B
BBIIAHHBIX B pe3yJIbTaTe NPeJ0CTABICHUSI MyHUIIUNIAJIbHOMH YCJIYIrd JOKYMEHTAX:

1) npuém um perucrpauus 3asBiieHUs OO HCHPABICHUU OINEYaTOK M (WIIN)
OIIMOOK, JOMYIIEHHBIX B JIOKyMEHTaX, BBIJAHHBIX B pe3yJlbTaTe MNPEJOCTaBICHUS
MYHUIUNIATBHOU YCIYTH;

2) pacCMOTpEeHHUE MOCTYIUBIIETO 3asBJICHUS 00 UCTIPABICHUU ONEYATOK U (WJIH)
OIMOOK, JOMYIIEHHBIX B JIOKyMEHTaX, BBIJAHHBIX B pe3ylbTaTe MNpPeJOCTaBICHUS
MYHULIUNAIBHOMN YCIIYTH, BbI1a4a UCIIPABIEHHOTIO JOKYMEHTA.

3.2. Ilopsimok BBINOJHEHUS] AAMHUHUCTPATHBHBIX TMPOUEAYP MpH
Npea0CTABJICHUM MYHUIMIIAJIBHOM YCJIYI'H B YIIOJIHOMOYEHHOM OpraHe:

3.2.1. Ilpuém wm perucrpanmusi 3asiBJeHHUs] O TMPeIOCTABJICHUN
MYHUIUNIAJBHOM YCJIYTH JOJKHOCTHBIM JIMIIOM YINOJHOMOYEHHOI0 OpraHa,
OCYLIEeCTBJSIIOIMM MPHEM JAOKYMEHTOB, M HAalpaBJIeHHEe €ro Ha pe30JI0LHI0
PykoBoauTe/I10 YIIOJTHOMOYEHHOIO OPraHa.

OcHoBaHueM /I Hayajla aJMUHHCTPATUBHOIO JECUCTBUS SBISETCS NOJTYyYEHUE
CHEUHUAJMCTOM 3asBICHUS W TakeTa JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
HACTOAILIEr0 aAMUHUCTPATUBHOIO PEINIAMEHTA.

Eciu 3asgBieHne W JOKYMEHTBHI, YyKa3aHHble B TMyHKTe 2.6 HACTOSIIEro
AJMUHUCTPATUBHOTO pErNIaMEeHTa, NPEJCTaBISAIOTCS 3asBUTENEM (IIpelICTaBUTEIEM
3asBUTENS) B YIOJIHOMOYEHHBIN OpraH JIMYHO, OPraH BBIJACT 3asBHUTENIO WU €ro
MPEACTABUTEIIIO PACIIMCKY B MOJIYYEHUHU IOKYMEHTOB C YKA3aHUEM HX MEPEYHS U 1aTh
nojlyyeHus. Pacnucka BbIIAETCS 3asiBUTENIO (TPEICTABUTENIO 3asBUTENS) B JEHBb
NIOJIyYEHHSI YIIOJITHOMOYEHHBIM OPraHOM TaKMX JOKYMEHTOB.

B cnyuae, eciu 3asBiI€HUE U JOKYMEHTBI, YKa3aHHbBIE B IIYHKTE 2.6 HACTOSLIETO
AJIMUHHCTPAaTUBHOIO pEIIAMEHTA, MPEACTABICHBl B  YIOJIHOMOYEHHBIM OpraH
NOCPEJICTBOM  IIOYTOBOIO  OTIHPABICHUS WM  MPEACTABICHBl  3asBUTEJIEM
(npencraButenem 3asButens) auuHO depe3d OI'KY «lIpaButenbCTBO Al rpakIan»,
pacnucka B TOJYYEeHUM TaKUX 3asBJIE€HUA M JOKYMEHTOB  HaIpaBisieTcs
YIOJHOMOYEHHBIM OpPraHOM II0 YKa3aHHOMY B 3asBJIEHMM IIOYTOBOMY aJpecy B
TedeHue paboudero JHs, CIEIYIOLIEro 3a THEM MOJYyYeHHUs YIOJTHOMOUYEHHBIM OPTraHOM
JOKYMEHTOB.

3asBIEHNE HE JIOJKHO COEPKATh MOAYUCTOK, PUMTHCOK U UCIIPABIICHUMN.

Crnenuanuct, TPpUHUMAET U PETUCTPUPYET 3asBICHUE B KypHAJIE TEUCHUE
oZIHOTO pabouero AHS U HepedacT 3asBICHUE C MMaKeTOM JTOKYMEHTOB PyKoBoIUTENtO
VYIIOJIHOMOYEHHOTO OpPraHa Ha PE30JIFOLUIO.

[ToctynuBuiee 3asBICHUE U  INPUIOKEHHBIE JOKYMEHTHI OTIIHCHIBAIOTCS
PykoBomureneM ymoJIHOMOYEHHOTO OpraHa W MepenarTcs aupekropy MDBY
«YnpaBieHUEe apXUTEKTypbl U CTPOUTEIHCTBA», OTBETCTBEHHBIM 3a IPEIOCTABICHUE
MYHHIUIIAIBHON YCIYTH.

JIMpEeKTOp OTHHUCHIBAET 3adBIIEHUE C IMAKETOM JOKYMEHTOB (JIMOO TOIBKO
3asBJI€HHE, B CJy4yae MOCTYIUIEHUS B 3JIEKTPOHHOW (OpMe) HCHOJHUTENI0 —

COTPYIHHUKY
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MBY «VYmpaBneHue apXuTeKTypbl U cTpoutTenbeTBay MO «baphIlickuil paiion»
(1anee crieuanucT).

MaxkcumanbHbIi CPOK BBITOJIHEHUSI aIMUHUCTPATUBHON mporenypsl 1 pabouwnii
JIEHb.

Pe3ynbratoM aiMHHUCTPATUBHOM NpPOLEAYphl SBISETCA NEeperada 3asBICHUS
VICTIOJTHUTEIIO 110 PE3OJIFOLIHAH.

3.2.2. IIpoBepka KOMIUIEKTHOCTH [IOKYMEHTOB, (popMupoBaHHEe U
HaNpaBJIeHUE 3aMPoca JOKYMEHTOB (HX KONUI WJIH CBeleHHH, COMEP:KAINUXCH B
HHUX) YKA3aHHBIX B MYHKTeE 2.6 HACTOAIEr0 aIMUHUCTPATUBHOIO PerjiaMeHTA.

B cnydae eciam HEOOXOAMMO TMOCTYIUICHUE 3asBICHUNA O MPUCBOECHUU OOBEKTY
aZpecaluu ajJpeca WA aHHYJIMPOBAHHE €ro aapeca OT HECKOJIbKUX COOCTBEHHHKOB
(mpaBooOnagareneit), U Takue 3asBICHUS HE MOCTYIWIN, YIIOJTHOMOUYCHHBINH OpraH Ha
NPEAOCTAaBICHUE MYHUIMNAILHON YCIYrd YBEAOMIIAET HHBIX COOCTBEHHHUKOB
(mpaBooGamareneii) 0 HEOOXOIMMOCTH TIPEIOCTABICHUS 3asBICHUS.

OcHoBaHMEM JIJIs1 HaYajaa aIMUHUCTPATUBHOIO JICUCTBUS SIBISIETCS] PETUCTpAIUs
3asIBIICHUS U Ilepefada CIEeLHAINCTY, OKa3bIBAIOIINMM MYHHUIIUIIAIBHYIO YCIYTY.

Crneuuranuct OCYIIECTBIAECT IMPOBEPKY 3asBICHHUS M IOCTYNUBLIMX C HUM
JOKYMEHTOB Ha MpeaMeT HeoOXOAMMOCTH 3alpoca JIOKYMEHTOB B paMKax
MEXBEJOMCTBEHHOTO B3aUMOJICHCTBHUS.

Crneunanuct OTBETCTBEHHBIM 3a MPENOCTABICHUE MYHHUIIMNAILHOW YCIyTH, B
TEUeHHE [JIByX pabouux JHEH 3ampaimmBaeT (eclud JaHHbIe JOKYMEHTBl He
NpE/CTaBICHbl  3asBUTEJEM 1O  COOCTBEHHOM  WHHUIIMATUBE)  JTOKYMEHTHI,
MEPEUYHCIICHHBIE B TyHKTE 2.7 HACTOAILETO aJIMUHUCTPATUBHOIO PEITIaMEHTA.

JIOKyMEHTBI, YKa3aHHBIE B MOMAMYHKTAX «a», «0», «I1», «3», «» HACTOSIIETO
IyHKTa 3alpalllBarOTCsA YINOJIHOMOYEHHBIM OpraHoM B PocpeecTpe, mocpencTBom
€IMHOM  CHCTEMBl  MEXBEJOMCTBEHHOIO  3JEKTPOHHOIO  B3aUMOJEWUCTBHS U
NOJKIIFOYAEMBbIX K HEH PErHOHaJIbHBIX CHCTEM MEXBEIOMCTBEHHOIO 3JEKTPOHHOIO
B3aUMO/ICVICTBHS.

Cpox mpenocTaBiIeHUsl 3alpallMBaeMbIX JOKYMEHTOB TPH pa0OUYUX JTHS.

JIOKYMEHTBI, yKa3aHHbIE B TOJIMYHKTAX «BY», «I», «€», <0K» HACTOSAUIETO MyHKTa
HAXOJATCS B pacOPsHDKEHUM YTIOJTHOMOUYEHHOTO OpraHa.

JIOKYMEHT, yKa3aHHbIN B MOAIMYHKTE «I» HACTOAIIETO MyHKTA, BbIIAHHBIN MOCIIE
2015 ropma 3ampammBarOTCs YIIOJIHOMOYEHHBIM OPTraHOM B ATEHTCTBE apXUTEKTYpPhl U
IpaJOCTPOUTETLHON  JIESITEIbHOCTH  YJIBSHOBCKOM OO0JACTH € HCIIOJIb30BAaHUEM
MEKBEIOMCTBEHHOTO 3aIpOCa.

MexXBEIOMCTBEHHBIM  3apoCc O MPEJICTABICHUU JOKYMEHTOB H  (WJIM)
uHbOpMaIHH, IS PEOCTABICHUS MyHUITUTIATHHOM YCIIYTH JIOJKEH CONIePIKaTh:

1) HaUMEHOBAHUE opraHa Win OpraHu3aluu, HaIPaBJISIONINX
MEKBEJIOMCTBEHHBIN 3aIIpOC;

2) HaMMEHOBaHHWE OpraHa WM OpPraHU3alW{, B aapec KOTOPbIX HAIpaBiIseTCs
MEKBEJIOMCTBEHHBIN 3aIpOC;

3) HaMMEHOBaHWE MYHULUIAIBLHON YCIYTH, [UIsl MPEAOCTABICHUS KOTOPOU
HEOOXOUMO TIpeACTaBICHUE JOKYMEeHTa W (Wiu) uHOpMalUM, a Takxke, €ClH
uMmeercs, Homep (MACHTU(PUKATOP) TAKOW YCIYTH B PEECTPEe MyHUIIUIIATIBHBIX YCIIYT;



4) ykazaHu€ Ha TOJOXEHUS HOPMATUBHOIO IIPABOBOTO aKTa, KOTOPBIMU
YCTAHOBJICHO MpPEICTaBICHUE JOKyMEHTa U (Wiu) uHPOpMai, HEOOXOAUMBIX IS
IPEIOCTaBICHUs MYHULMIIAJIBHON YCIYIM, WM YyKa3aHHE€ Ha PEKBHU3UTHI JTaHHOIO
HOPMAaTUBHOT'O MPAaBOBOI'0 aKTa;

5) cBeneHus, HEOOXOAMMBIE JUIsI TPEICTABICHUS JOKYMEHTa U (WUJIN)
uH(pOpMaLMK, YCTAHOBJICHHbIE AJMUHUCTPATUBHBIM DPEIAMEHTOM MPEIOCTABICHUS
MYHUIIUNATBHOM YCIYyTH, a TaKXe CBEIEHUS, MPEAYyCMOTPEHHbIE HOPMATUBHBIMHU
IPaBOBBIMM aKTAMH KaK HEOOXOAMMBIE /JIsl PECTABICHUS TAKUX JOKYMEHTa U (WJIN)
uHpopManuu;

6) KOHTaKTHas MH(OpMAaLUs 1Js HAIpaBJICHUS OTBETa Ha MEKBEIOMCTBEHHBIN
3a1poc;

7) nara HarpaBJIEHHUS MEXBEIOMCTBEHHOIO 3aIIpOCa;

8) Qamminsa, uMS, OTYECTBO U JOJDKHOCTH JIMIA, IOATOTOBMBILEIO U
HaIpaBUBILIETO MEXBEJIOMCTBEHHBIN 3aIpoC, a TAKKe HOMEP ClIy:keOHOoro TenedoHa u
(un) aapec AMEKTPOHHOM NOYTHI JAHHOTO JIMLA IS CBSI3U;

9) undopmaiusi o GpakTe MOTYUECHUS COTIIACHS.

Cpox MOIrOTOBKM M HAaNpaBJICHHUS OTBETAa HAa MEXBEAOMCTBEHHBIH 3arpoc O
IPE/ICTaBICHUN JOKYMEHTOB M MH(pOpMalWU ISl MPEeIOCTaBICHUS MYHULUNAIbHON
YCIIYTH C UCHOJIb30BAHUEM MEKBEOMCTBEHHOIO MH(OPMAIIMOHHOTO B3aUMOACHCTBUS
HE MOXKET IPEBBILIATh NATH PaboUuX JTHEW CO JHS MOCTYIUICHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH Wi OpraHu3alyio, MPeICTaBISIONINE TOKYMEHThI U HH(POPMALHIO.

MaxkcumanbHbII CpPOK BBINOJHEHUS aJMUHUCTPATUBHON Ipoueaypsl 7 padbounx
JTHEH.

Pe3ynbratoM agMUHUCTPaTUBHOW MPOLIEYPHI SBISAETCA MPOBEPKA KOMILJIEKTHO-
CTH U NOJIYYEHUE HEAOCTAIOUINX JOKYMEHTOB 10 MEXXBEIOMCTBEHHBIM 3aIIpOCaM.

3.2.3 IloaroroBka pe3yJbTara MyHUIIUNIAJIbHOH YCIyTH.

IOpunnyeckum QakroM Havyala aJIMUHUCTPATHBHOM MpOLERYpHl SBISETCA
OTCYTCTBHE WJIM HAJMYME€ OCHOBAHUM JJI1 OTKa3a B MPEIOCTABIECHUN MYHULIUIIAIbHON
YCIIyTH.

B ciywae oTCyTCTBHMSA OCHOBaHMHM JUIsI OTKa3a, yKa3aHHbIX B NyHKTe 2.8
HACTOAILIET0 aJIMUHUCTPATUBHOIO PErIAMEHTA, CIIEUATUCT, TOTOBUT MPOEKT PEIICHUS
0 MPUCBOEHUHU OOBEKTY aJIpecalliy aJIpeca Wik aHHYJIMPOBAHUU €ro ajipeca.

B cnydae Hanuuus OCHOBAaHUM JJI OTKa3a B IIPEIOCTABICHUN MYHHUIMIAIBHON
YCIIyI'M, yKa3aHHbIX B IyHKTe 2.10 HacTosAmEero agMUHUCTPAaTMBHOIO PEIIAMEHTA,
CHEUMAIUCT OTBETCTBEHHBIM 3a INPEJOCTABICHUWE MYHULMIAIBHOW  YCIYIH,
OCYUIECTBJIIET MOATOTOBKY IPOEKTa pelIeHHss 00 OTKa3e B NPHUCBOCHUU OOBEKTY
azpecaluu ajapeca Wi aHHYJIMPOBAaHWU €ro aJpeca, C yKa3aHMEM IPHYMHBI OTKa3a
SIBJISIIOLLICHCST OCHOBAHUEM JIJII IPUHSTHUSI TAKOTO PEIICHUS] ¢ 00s3aTeIbHON CCHUIKOM
Ha MYHKT 2.8 aIMUHUCTPAaTUBHOI'O PETJIAMEHTA.

MakcUMalIbHBI CPOK MOJATOTOBKM IMPOEKTa PELICHUS O NPUCBOCHHH OOBEKTY
aZpecaluu ajpeca Wik aHHYJIMPOBAaHUU €ro ajpeca JU00 MPOeKTa peleHus 00 oTKaze
B INPUCBOCHUU OOBEKTY aJpecaluy WIM aHHYJIMPOBAHUM €ro ajpeca COCTaBISIET
necatb pabouux JOHEW C  JaThl  MOCTYIUIEHUS  JOKYMEHTOB B  paMKax
MEXBEJOMCTBEHHOTO B3aUMOJICUCTBUS B YTIOJTHOMOYEHHBINA OpTraH.
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3.2.4 CoryiacoBaHue pe3yJibTaTa NPeA0CTABJIECHNSI MyHHIUNIAJIbHON YCIYTH.

IOpuanueckum QakToM Hayana aJIMUHUCTPATUBHOM MPOLEAYPHl SBISETCS
NOJrOTOBKA MPOEKTa PELIEHUsI O MPUCBOCHUH OOBEKTY ajpecaluu ajpeca WIA aHHY-
JMPOBAHUHU €ro ajpeca JuO0 MpOoeKTa peleHrus 00 OTKa3e B IPUCBOCHUU OOBEKTY al-
pecanuy WM aHHYJINPOBAaHUHU €T0 apeca.

[TonroToBeHHBIN CHEUATNCTOM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHUIIU-
NajJbHOM YCIyTH, MPOEKT PELIeHUs O MPUCBOCHUHU 00BEKTY aipecalliy aipeca Uiu aH-
HYJIMPOBAHUHU €0 ajpeca MO0 MPOEKT perieHus: 00 0TKa3e B MPUCBOECHUU OOBEKTY aji-
pecanuu Wiv aHHYJMPOBAHUHU €T0 aJipeca MPEICTABISETCA Ha POBEPKY FOPUCTY.

IOpucT npoepsieT pe3yiabrar MyHHUIUMIIAIBHONW YCIYTH, BU3UPYET €ro Ha JIMCTE
COMIACOBAHUSI.

MakcumanbHbIN CPOK BBITIOJIHEHUSI aIMUHUCTPATUBHOM MPOLIEAYpPHI 2 Yaca.

Pe3ynmbraroM MaHHOM aJIMHHUCTPATUBHOW MPOLEAYPHI SBISETCS HAIPABICHUE
comacoBaHHOTO [71aBOM agMMHHCTpaLMM NMPOEKTa HA MOANUCH PyKOBOIUTEIIO yITIOI-
HOMOYEHHOI'O OpraHa.

3.2.5. Ilonnucanue pe3yabrara INPeIOCTABJCHUS MYHULUNAJIBHONH YCJIYI'd
PykoBoauresieM yIoJITHOMOYEHHOI'O OPraHa.

KOpuanyeckum pakToM Hauaja NpoUEeAypHl SABIsETCS MOCTyIIieHue PykoBoauTe-
JI0 YIOJIHOMOYEHHOTO OpraHa COIVIAaCOBAHHOTO IIPOEKTAa PEUIEHUS O IPUCBOCHUH
00BEKTY aJipecallui ajapeca WM aHHYJIMPOBAHUM €ro ajapeca JH00 MpoeKTa perieHus
00 OoTKa3e B MPUCBOEHUHU OOBEKTY aJIpecalliy UM aHHYJIUPOBAHUU €T0 ajpeca.

PykoBonuTeNlb yINOJIHOMOYEHHOTO OpraHa WA JOJKHOCTHOE JIMIIO, HCIIOJ-
HSIOLIee ero 00A3aHHOCTHU, MOANUCHIBAET PEIIEHUE O IPUCBOCHNUU 00BEKTY ajpecaluu
aJpeca WIM aHHYJIUMPOBAHUU €ro ajapeca JUOO pelieHne o0 OTKa3e B NMPUCBOCHUU
00BEKTy ajpecaliii WM aHHYJIWPOBAHWM €ro ajpeca B TedeHue 1 pabodero mHs (B
Cllyyae HamlpaBJiEHUs pPe3yJpTara yepe3 JIMYHbIA KaOuHeT Ha PernoHansHOM mopraie,
pe3yabpTar NpeJoCTaBICHUSI MYHULIUITAJIbHON YCIYTH MOANKMCHIBAETCS YCUIICHHON KBa-
AM(GUUMPOBAHHOW 3JEKTPOHHON MOANHUCHI0 PyKoBOOUTENS YIIOTHOMOUYEHHOIO OpraHa
WM JTOJKHOCTHOTO JIMLA, UCTIOJHSOIIETO €ro 00A3aHHOCTH).

JIOIMKHOCTHOE JIMIIO PUEMHOM MEPEAAET TOKYMEHT UCTIOJTHUTEIIO.

MakcruMabHbI CPOK BBINOJHEHUS aAMUHUCTPATUBHBIA Tpoueaypsl 1 pabouunit
JIEHb.

Pe3ynpraroM aIiMUHUCTPATUBHOW MPOLIEAYPHI SBIAECTCS MOAIUCAHHOE PELIEHUE O
PUCBOCHUH OOBEKTY ajpecaluy ajpeca Wik aHHYIUPOBAHUU €To ajapeca 0o pere-
HUE 00 OTKa3e B IPUCBOECHUHU OOBEKTY aJipecallu WM aHHYJIMPOBAHUU €T0 aJpeca.

3.2.6.YBenoMiieHHE 3aIBUTEJIAA O TOTOBHOCTH Pe3yJIbTAaTa MPeI0CTABICHUSA
MYHUIIMTIAJIbHOH YCJIYTH.
Crnennanuct, OTBETCTBEHHOE 3a MOJTOTOBKY pe3yJibTaTa MyHHIIMIAIbHON

YCIYTH TIOATOTABIMBACT YBEJAOMJICHHE M HANpaBlseT C MCIOJIb30BaHUEM
MOYTOBOW CBSI3W B JICHb NOJIUCAHUsA pe3ysibTara [7aBod agMUHUCTpaluu _ WU
JOTKHOCTHBIM JIUIIOM, UCTIOJIHSIFOIIIMM €T0 00sI3aHHOCTH.

3.2.7. Brinaua (HanpaByieHne) pe3yJabrara NPeA0CTABJICHUS
MYHUIIUTIAJIbHOM YCIYTH.



OcHoBaHMEeM Uil  Hayajla  aJMHHUCTPATUBHOTO  JEWCTBUS  SBIISICTCS
MOJANMKMCAaHHOE pelIieHHe O TNPHCBOSHUH OOBEKTY aJpecal ajapeca HIH
AHHYJMPOBAHUM €ro ajapeca JubOO penieHue 00 OTKa3e B MPHCBOCHUH OOBEKTY
aJpecalny Wik aHHYJIUPOBAHUU €T0 ajpeca.

Peliienrie ynoJiHOMO4YEHHOTO OpraHa O MPUCBOEHUU OOBEKTY aJpecaluu ajapeca
WM aHHYJIMPOBAHUU €r0 aJpeca, a TAKKe PeIIeHHEe 00 OTKa3e B TAaKOM IMPHUCBOCHUU
WM aHHYJIMPOBAHHMM aJpeca HAMPABISIIOTCS YMOJIHOMOYEHHBIM OPraHOM 3asiBUTEIIO
(IpencTaBUTENIO 3asBUTEINS) OJHUM U3 CIIOCOOOB, YKa3aHHBIM B 3asIBICHUU:

B (hopme JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIE TTOCPEICTBOM BBIJIaYH 3asIBUTEIIO
(IpencTaBUTENIO 3asSBUTEIISI) JTUYHO IO/ PACIUCKY HE IMO3JIHEee pabdoyero JHs MOCie
MOJMKUCAHUS PYKOBOAUTEIEM  YIOJHOMOYEHHOIO OpraHa, JuOO HampaBiIeHUS
JIOKyMEHTa He To37Hee pabodero nHs, ciaeayromiero 3a 10-mM pabouyuM gHEM CO JHS
HUCTEUCHHUS YCTAHOBJIEHHOIO MYHKTOM 2.4 HacTosmero AJIMUHHCTPATUBHOTO
peraMeHTa cpoka IOCPEJICTBOM IIOYTOBOTO OTIIPABIICHHS 110 YKa3aHHOMY B 3asIBICHUH
MIOYTOBOMY aJpECy.

PesynbratoM BBITIONIHEHHS] aJIMUHUCTPATUBHOW MPOIETYPHl SBISCTCS BbIIa4a
(HampaByieHUE) pe3yabTara IPeI0CTaBICHUsI MyHUIIMTIATBLHON YCIIYTH 3asiBUTEITIO.

Peiienne 00 0TKaze B MPUCBOCHUM OOBEKTY apecalluy ajpeca Wik aHHYJIUpOBa-
HUU €T0 aJipeca MOXKET ObITh 00KaJTOBAHO B CyJI€OHOM MOPSIJIKE.

3.3. Ilopsigok ocymiecTBJIeHUS B JIJIEKTPOHHOH (opMe, B TOM 4HHUCIE C
HCNOJIb30BAHUEM Enxunoro MmopTaJia, PeruonaabHoro nopraJia,
aJIMHUHHMCTPATHBHBIX MPOUEAYP B COOTBETCTBMH € MOJOKeHUsIMH cTarbu 10
®enepaabHoro 3akona or 27.07.2010 Ne 210-®3 «O06 opranuzanuu
NMPeI0CTABJEHHUS TOCYIAPCTBEHHBIX U MYHUIIUNIAJIBHBIX YCJIYI), 3 HMEHHO:

3.3.1. IlpenocTaBieHne B yCTAHOBICHHOM MOPSAKE HHPOPMAIIUN 3aIBUTEIISM U
obOecrnieueHre J10CTyna 3asgBUTENEH K CBEICHUSM O MYHMIMIAIBHBIX YCIyrax: ocy-
LIECTBIIAETCS B COOTBETCTBUM C OAITYHKTOM 1.3.1.

3.3.2. Ilogaua 3ampoca O NPENOCTaBICHUM MYHULMNAIBHOU YCIYTHM W HHBIX
JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTABIECHUSI MYHULIMIIAJIILHON YCIYTH, U MPUEM
TAKOro 3ampoca O TMPEAOCTABICHUM MYHUIUMNAIbHOW YCIYyTd M JOKYMEHTOB
YIOJHOMOYEHHBIM OpPraHOM, JIMOO MOABEIOMCTBEHHOMY YIOJHOMOYEHHOMY OpraHy
OpraHu3alMei, y4yacTBYIOIIEH B MPEAOCTABICHUM MYHHUIMNAIbHOW YCIYTH, C
UCIOJIb30BAHUEM  MH(POPMAIMOHHO-TEXHOJIOTUYECKOM U KOMMYHHUKAIIMOHHOM
uHppacTpyKTypbl, B ToM uncie Equnoro noprana u (win) PernonanbHoro nopraina.

I[Ipu nopmaue 3asBiieHMe 4yepe3  PernoHanpHbIA  TIOpPTan  3asBJICHUE
ITOATMCHIBAETCS MPOCTOM IEKTPOHHOU MOINUCHIO.

IIpy mnopmade 3asBIeHUME Yepe3 TMOpPTal aAAPECHOM CHUCTEMbl 3asiBICHUE
MOJIITUCHIBACTCS KBATU(DUITMIPOBAHHOMN TIOITUCKIO.

B paMmkax mpoBEepKH OCYIIECTBISIETCS MPOBEpPKAa COOMIONEHUS CIIEAYIOIINX

YCJIOBH:

- KBaJM(UIIMPOBAHHBIN CepTH(UKAT KIII0Ya MPOBEPKHU AIEKTPOHHOM MOIIMUCH
(mamee — kBaJU(UIIMPOBAHHBIN cepTU(UKAT) CO3MaH W BBIJIAH AKKPEIUTOBAHHBIM
YIOCTOBEPSIOIIUM LIEHTPOM, AKKPEAUTALIUSA KOTOPOTO JECUCTBUTENbHA HA JICHb BbIIAYU



YKa3aHHOTO CepTU(UKATA;

- KBaJMM(HUIIMPOBAHHBIN cepTU(UKAT JEUCTBUTEIICH HAa MOMEHT IOAMHCAHUS
3asiBJICHUS;

- yCWIEHHas KBaJIM(UUIMPOBAHHAS JIIEKTPOHHAS TOANUCH HCIOIB3YETCS C
y4€TOM OrpaHUYECHMI. COAEpN AIIMXCA B KBaTU(UIHMPOBAHHOM cepTU(dHKaTa JIMLA,
NOJIKUCHIBAIOLIEIO 3asBJICHUE W MpUlaraéMble K HEMY JOKYMEHTHI (€CiIu TakKue
OTrpaHUYECHUS YCTAHOBIIECHBI)

CooO1ieHre 0 MOJSy4eHUH 3asBJICHUS U JTIOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6
HACTOAILIETO0 AJMUHUCTPATUBHOTO PETJIAaMEHTa, HaIpaBJsIETCs MO YKa3aHHOMY B
3asBJICHUM aJpecy ODJEKTPOHHOM MOYThl WJIM B JIMYHBIM KaOWHET 3asBUTENd Ha
PernonanbHoM mopraje Wid B MopTajie aApecHOW CUCTEMBI B Cilydae MpeACcTaBICHUS
3asiBJICHUSI U JOKYMEHTOB COOTBETCTBEHHO Y€pE€3 PErMOHANIbHBIN MOPTAl WU MOPTal
aJIpECHOMN CUCTEMBI.

CooO1ienre 0 MOMyYeHHUH 3asBICHUS W JTIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIEro  AJIMUHUCTPAaTUBHOIO  pEIIaMEHTa,  HampaBisieTcs  3asgBUTENIO
(mpencTaBUTENIO 3asBUTENS) HE TMO3/AHEE padoyero [IHsS, CIEAYIOLIEro 3a JIHEM
NOCTYIIJICHUS 3asIBICHMS B YIIOJTHOMOUYEHHBIN OpraH.

JIOKYMEHTBI, HalpaBliIeMble B AJIEKTPOHHOHN (hOopMe, IOIKHBI COOTBETCTBOBATH
CJIeIyIOLIUM TPEOOBAHUSIM:

6. JIOKyMEHTBI HampapJsilOTCS B BUJE OTIEIbHBIX (aiioB B (opmare doc,
docx, odt, pdf, tiff, jpeg (jpg), xls, xIsx.

7. KonuuectBo (haiiyioB JOMKHO COOTBETCTBOBATh KOJIMYECTBY JTOKYMEHTOB,
a HauMeHoBaHue ¢aiia T0JKHO MO3BOJIATh UIEHTU(DUIIMPOBATH TOKYMEHT.

8. KagecTBo mpencraBiseMbix B 3JEKTPOHHOU (opMe JTOKYMEHTOB JIOJKHO
MO3BOJISITH B TMOJIHOM O0OBEME MPOYUTATh TEKCT TOKYMEHTA, PAaClO3HATh PEKBU3HUTHI
JIOKYMEHTa JOJKHA OBITh 0OECIieueHa COXPAHHOCTh BCEX AyTEHTHYHBIX MPHU3HAKOB
MOJUTMHHOCTH, @ MMEHHO: Tpaduueckod MOAMUCH U, Me4YaTH, YIJIOBOTO IITamIa
OnaHka.

9. JIOKyMEHTBI B JJIEKTPOHHON (opMe, MPHUKIaAbIBAEMbIE K 3asBICHUIO,
NOJIUCHIBAIOTCA C MCMOJIb30BaHUEM KBAIU(PUIIMPOBAHHOMN 3JIE€KTPOHHON MOJIUCH JIU-
HamMy, O0OJaaroUMMHU MOJHOMOYMSMH Ha WX TNOANUCAHWE B COOTBETCTBUM C
3aKOHOJATENbCTBOM Poccuiickor denepanun.

3.3.3. IlonydeHue 3asBUTEIEM CBEICHUM O XOAE BBIINOJHEHUS 3ampoca O
MPEeI0CTaBICHUN MyHUIIUTIAILHOU YCIYTH.

CBeneHust 0 XO/i€ BBIMOJHEHUS 3ampoca O MPEAOCTABICHUM MYHHUIIUNAIbHON
YCIIYTU 3asBUTEIb MOXKET MOJYUYUTh IIYTEM OTCIIEKMBAHUS CTATyca 3asBIICHUS 4Yepes
PernonanbHplil TOpTa B TMYHOM KaOMHETE 3asBUTEIIA.

3.3.4. IlonyyeHue 3asBUTENEM peE3ylbTrara MNPEIOCTABICHUS MYHHUIUIAIbHON
YCIIyTH, €CJIM NHOE HE YCTAHOBJICHO (peiepabHbIM 3aKOHOM.

3asBUTENIb MOKET MOJYUYUTh PE3YJIBTAT MPEIOCTABICHUS MYHHUIIMNIATBLHON yCITy-
ru dyepe3 PernonanbHbIN mopTan (eciiv JaHHBIM criocoO BBHIOpaH MpHU MOaavye 3asBiie-
Hus). Pe3ynprar npenocraBieHUss MyHHUIIMNAILHON YCIYTH MOANMUCHIBAETCS YCHIICH-
HOM KBanu(UIIMPOBAHHOMW AIEKTPOHHON MOANUCHI0 PyKkoBOMUTENS YIIOJTHOMOUYEHHOTO
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opraHa u Hamnpasnsgercs B ¢opmare pdf, jpg, tiff B nuuHbIil kKaOuHeT 3asgBUTENS Ha
PernonansHOM nopraiie, OHOBPEMEHHO C YBEIOMJICHUEM O PE3YJIBTATE IPENOCTaBIIE-
HUS MYHUIUTIAJILHON YCIYTH.

Ecnu B xauectBe crnocoba momydeHus pes3yiibTara OblT BHIOpaH YHOJTHOMOYEH-
HBII OpraH, TO B JIMYHBINA KaOMHET 3asBUTEINSI Ha PernoHaibHOM MOpTasie HarpaBiseT-
Cs1 YBEIOMIIEHUE O PE3YJIbTATE MPEAOCTABICHUS MyHULIUIIAIIBHON YCIYTH.

3.4. Ilopsaaoxk BbINOJHEHMS AaAMHUHUCTpPATUBHBLIX mnpoueayp OI'KY
«IIpaBUTEJBCTBO AJI51 TPAXKIAAHY.

3.4.1.MudopmupoBanue 3asBUTENIEN 0 TOPAJIKE MIPEI0CTABJICHUS
MYHUIIUNIATBHOM YCIYTM B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE, O XOJE BBIMOIHEHUS
3amnpoca 0 NpeI0CTABICHUY MyHULIMNIAIbHOMN YCIIyTH, IO MUHBIM BOIIPOCaM, CBSI3aHHBIM
C MPEAOCTABICHUEM MYHULIMIAIBHON YCIIYTH, @ TaKKe KOHCYJIBTUPOBAHHE 3asIBUTEIIEH
O TMOpsAJKEe MPEJOCTABICHUS MYHMIMIAIBHOW YCIyTH B MHOTO(QYHKUHOHAJIBHOM
LIEHTpE.

NudopmupoBanne 3asBuTeneld O MOPSAKE MPEAOCTABICHUS MYyHHUITUNATHHON
YCIIYTH OCYIIECTBISAETCS MyTEM:

pa3MelIeHusl MaTepUaioB Ha MH()OPMALIMOHHBIX CTEHIaX WJIM UHBIX UCTOYHHKAX
UH()OPMHUPOBAHUS, COJAEP)KAIMX aKTyaJbHYI0 M HCYEPIBIBAIOIIYI0 HH(MOpMAIHIO,
HEOOXOIUMYIO JIJIsl TOYUYEHHUS! TOCYJapCTBEHHOM YCIyTd, 00OpPYAOBAHHBIX B CEKTOPE
UH(OOPMHUPOBAHUSA U OXKHUAAHMUS WIM B CEKTOpe MpuéMa 3asBUTENICd B MOMELIEHUSAX
OT'KY «lIpaBUTENBCTBO AJIsSl TPAKIAAHY;

JUYHOTO OOpaIeHus 3assBUTEIS;

0 CTIPABOYHOMY Tenedony.

Nudopmaruio o xoe BHIMOIHEHHS 3apoca 3agBUTENIb MOXKET MOTYYUTh JINYHO
win 1o cripaBouHomy tenedony OI'KY «lIpaButenbctBo mist rpakaan» (8422) 37-31-
31.

KoHncynsrupoBanue 3asBUTENECH O MOPSAKE MPEAOCTABICHUS MYHULHMNAJIbHOU
ycayru B OI'KY  «lIpaBuTensCTBO A1 IpakJaH» OCYLIECTBISETCA MPU JUYHOM
oOpalieHnu 3asBUTENS JTUOO0 MO CHPABOYHOMY Tene(OHY CONIACHO rpauky padoThbl
OTI'KY «lIpaBuUTenbCcTBO AJIs TpAXKIAAH.

3.4.2. IIpuém 3anpocoB 3asiBUTENEN O IPENOCTABIEHUN MYHHUIIUIIAJIBHON YCIYTH
Y MHBIX JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUS MyHUIIUIATbHOU YCIyTH.

OcHoBanveM Juisi Hayaja AaJMUHHUCTPATUBHOM  MPOLEIYpbl  SABISIETCS
NOCTyIUIEHUE 3asBiIeHus U T0KyMeHTOB B OI'KY «lIpaBuUTenbCcTBO 15 TpakIan».

3asBuUTENIO, OJABIIEMY 3asBIICHUE, BBIAAETCS pacnucKka (OMKUCh) B MOTYyYEHUU
3asBJICHUSI M TMPWJIAraéMbIX K HEMY JIOKYMEHTOB C YKa3aHMEM HX IEpe’Hs, JaThbl U
BPEMEHHU IOy YCHUS.

OI'KY «lIpaBuTenbCcTBO M1l TpaKaaH» OOECIIEYMBACT Mepenaqy 3asBICHUN Ha
OyMa)KHOM HOCHTEJIE C MPHJIOKEHHUEM BCEX MPUHATHIX JOKYMEHTOB IO pPEECTpy B
YIOJTHOMOYCHHBI OpraH B CPOK HE MO37Hee pabodyero AHS, CIEAYIOUIETro 3a THEM
npuéma 1oKkyMeHTOB B OI'KY «IIpaBuTenbcTBO U151 TpaskIaH» OT 3asBUTEIS.

VYIOJIHOMOYEHHBIN OpraH 00ecreurnBaeT PErUCTPAIMIO 3asBICHUS, IPUHITOTO OT

OI'KY «IIpaBUTENbCTBO AJIs Tpa)aaH» B A€Hb MOCTYIUICHUS.



JuéMm mnpuéma mnpeAcTaBICHHBIX 3asiBUTENEM 3asBICHUS U HEOOXOJUMBIX
JOKYMEHTOB SIBJISIETCS. J€Hb IIOJYYEHUS TaKuUX 3a4BJICHUA M JOKYMEHTOB
YIIOJIJHOMOYEHHBIM OpraHom oT
OI'KY «IIpaBUTENBCTBO AJI TPAKIAHY.

3.4.3. Bblmaua 3asgBUTENIO pPE3yJbTaTa MPEIOCTABICHUS MYHULUITAIBHON
yCIIyTH, B TOM YHMCJIE€ BblJJaua JJOKYMEHTOB Ha OyMa)XHOM HOCHTENE, TOATBEPKAAIOIIHNX
COJIEpP’)KaHHME DBJIEKTPOHHBIX JOKYMEHTOB, HANpPaBIE€HHBIX B MHOTO(YHKIIMOHAJIBbHBIN
LEHTP MO pe3yJbTaTaM NPEIOCTABICHUS MYHULUIAIBHBIX YCIyT YHOJHOMOYEHHBIM
OpraHoM, a TakXKe BblJaya JOKyMEHTOB, BKJIOYas COCTaBJI€HHWE Ha OyMakKHOM
HOCHUTEJIE M 3aBEPEHUE BBINMCOK W3 HMH()OPMALMOHHBIX CHCTEM YIIOJIHOMOYEHHOIO
oprasa.

OcHoBanueM i1 Hayajga aJIMHHHACTPAaTUBHOM  IPOLEAYPBI  SBISAETCSA
IIOJIYYEHHOE OT YIIOJTHOMOYEHHOI'O OpraHa pe3ysbrara.

VYOITHOMOYEHHBIM OpTraH 00eCreunBaeT mepeaady pe3ysibraTra MyHHUITUIATbHON
ycayru B OT'KY «lIpaButenscTBO A Tpakaan» He mosgHee 1 paGouero aHS 110
OKOHYAHMS CPOKa IPENOCTABICHUS MYHUIIMIIAJIbHON yCIIyTH.

OI'KY «llpaBUTEnbCTBO A TpaKaaH» 00ECHEYMBAET XPAHEHHUE IMOTYYEHHBIX
OT YIIOJTHOMOYEHHOI'O OpraHa JOKyMEHTOB, IPEAHA3HAYEHHBIX ISl BBIJAYN 3asIBUTEIIO
(mpeacTtaBuTento 3asBuUTENA) B TedeHHe 30 KaleHAapHBIX JHEH CO JIHA NOJy4YEHHUS
TaKuX JTOKYMEHTOB.

[Ipu nuuHOM OOpaiieHuu 3asBUTENs (MPEACTABUTENS 3asSBUTENS) CIIEHUATUCT
OI'KY «IlIpaBUTEnbCTBO A TIpaKJaH», OTBETCTBEHHBIM 3a BbIAAYY JOKYMEHTOB,
oOecreyrBaeT Bbllauyy TIOKyMEHTOB 110 PE3YJIbTaTaM MPe10CTaBICHNUS MyHHUIUITAIBHOM
YCIIyTH IIpU NPEAbSIBICHUMN 3asBUTEIEM JTOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD, B
cilly4ae OOpallleHUsl MpeICTaBUTENs 3asBUTENsS, TakXKe HaJIUuyue JJOKYMEHTa,
NOATBEP>KIAFOIIETO €r0 MOJIHOMOYUS, C IPOCTABICHUEM MTOANNUCH B PACIIUCKE (OMKCH).

B ciyuae, ecnu 3agBUTENb HE TOMYYUII PE3YIbTAT MYHULUIIAIBHON YCIyTH 1O
UCTEUYeHUH TpuanarugHeBHoro cpoka, OI'KY «llpaBuUTenbCTBO U1 TpaxkIaH»
nepeaacT mo peecTpy HeBOCTPEOOBAHHBIE TOKYMEHTHI B YIIOJTHOMOYEHHBIN OpTraH.

3.4.4. Nluble npouienypsl.

3.4.5. NHeple nevicTBus.

[IpeacraBneHrne MHTEPECOB YIIOJIHOMOYEHHOTO OpraHa MpHU B3aMMOAECHCTBHU C
3aBUTEISIMM WU TPEJOCTABICHUE HWHTEPECOB 3ASBUTENA NPH B3aUMOJEHCTBUU C
YIIOJTHOMOYEHHBIM OPTraHOM.

3.5. Ilopsiaok HcCHpaB/eHHs] JONMYLIEHHBIX ONMEYATOK W (WIH) OIMOOK B
BBIIAHHBIX B pe3yJIbTaTe MPeA0CTABICHIS MYHUIIUNIAJTbHOM YCIYI'H JOKYMEHTAaX.

3.5.1. Ilpuém wu perucrpanust 3asBIE€HUS OO0 HCHPABIECHUU JOIMYIIEHHBIX
ormeyarok ¥ (WiaM) OmMOOK B BBIIAHHBIX B PE3ylbTare MpPeIoCTaBICHUS
MYHULUNATBHOW YCIIYTH JTOKYMEHTax

B cnydae BbIBIEHUS 3asgBUTENIEM JOMYILIEHHBIX OMEYaTOK M (WiM) OMIHMOOK B
BBIJIAHHOM B pE3yJIbTaTe MPEN0CTaBICHNU MyHUIIMNIAIBHON YCIyTH JOKYMEHTE (J1ajnee
— OIeYyaTKky U (Wjn) OlMOKHU), 3aIBUTEIb BIPAaBE OOPATUTHCA B YIIOJIHOMOYEHHBIH

OpraH ¢ 3asiBJICHHEM 00 MCIPABICHUU JOMYIICHHBIX OMEYaTOK U (MJIu) OMIHOOK
B BBIJAHHBIX B pE3yJbTare MNPEAOCTABICHUS MYHHUIUIIAJIBHON YCIyIM JOKYMEHTax



(manee — 3asBICHUE).

OcHoBaHMEM /JI1 Havyala aJMUHUCTPATUBHOM MPOLEIYypbl MO HCHPABICHUIO
oneyarok M (W) OIMOOK, SBISETCA NOCTYIUIEHWE B YIOJIHOMOYEHHBIH Opras
3asIBJICHMUSL.

[Ipu oOpamieHMM 3a HCHOPABICHUEM OINEYATOK W (MJIM) OLIMOOK 3asBUTEINb
IpeJICTaBIISET:

3asIBIICHHUE;

JOKYMEHTBI, UMEIOLIUE IOPUANUECKYIO CHILY COJEPKAlllMEe TPaBUIbHbIE JaHHBIE,

BBJIAHHBIA YIMOJHOMOUYEHHBIM OpPraHOM JOKYMEHT, B KOTOPOM COJEpKaTcs
JOTMYIIICHHBIC OTEYaTKU U (MJI1) OIIUOKH.

3asiBiieHrEe B CBOOOHOM (popMe JOKHO COAEPKaTh: (haMUIIUIO, UM, OTYECTBO
(mocnegHee — MPU HAJIWYMUM) 3asIBUTENS, TMOYTOBBIA WHICKC, aJpec, KOHTAKTHBIM
TenedoH, ykazaHue crnocoba MHGOPMHUPOBAHUS O TOTOBHOCTH pe3ysbTara, Crnocod
MOJIyYEHUS pe3yibrara (JJUYHO, MOYTOBOU CBS3BIO).

3asBIEeHUE W JOKYMEHT, B KOTOPOM COJI€pKarcsi omnedaTku U (WiIM) OUIMOKH,
IPEJICTABISIOTCS CIETYONIMMU CIOCOOaMH:

JUYHO (3asBUTENIEM MPEACTABIISIIOTCS OPUTMHAIBI JOKYMEHTOB C ONEYATKAMH H
(un) omMOKaMH, CIIEHUATMCTOM JENA0TCS KOIIUH 3TUX JTOKYMEHTOB);

yepe3 OpraHu3alyi0 TMOYTOBOM CBSI3M (3asBUTEIEM HANpPaBISAIOTCS KOIUU
JIOKYMEHTOB C OTleyaTkamMu U (WJIM) OITUOKaMM).

[Ipuém u peructpanus 3asBJICHUSI OCYLIECTBISAETCA B COOTBETCTBUU C IMMyHKTOM
3.2.1 HacTodAIIero AJIMUHUCTPATUBHOTO PETJIaMEHTA.

MakcuManbHbBIN CPOK BBITIOJIHEHUS aIMUHUCTPATUBHON MPOIEAYPhI COCTABIISIET
1 paGounii IeHb.

3.5.2. PaccMOTpeHHME MOCTYNUBIIErO 3asBJICHUs, BblJadya HCIPABICHHOIO
JOKYMEHTA.

OcHoBanveM Juisi Hayaja AaJMUHUCTPATUBHON  MOpPOLEIYypbl  SABISIETCS
3apEruCTPUPOBAHHOE 3asBIICHUE U MTPEICTABICHHBIE JOKYMEHTHI.

3asBIIcHUE C BU30M PyKOBOAMTENS yNMOJIHOMOYEHHOTO OpraHa IMEpelacTcs Ha
UCIIOJIHEHUE CIIELUAITUCTY.

Cneumanuct paccMarpuBaeT 3asdBIICHHE W MpUJlaraeMble JOKYMEHTBI H
OPUCTYNAeT K WCIPABICHUIO OMNEYaTOK M (Wiau) OWMOOK, MOATOTOBKE HOBOTO
UCIIPABJICHHOIO JJOKYMEHTA.

[Ipu ucnpaBiieHUH ONeYaToK U (UJIK) OUIMOOK HE JI0MyCKAeTCs:

U3MEHEHUE COJIEpKaHUS JIOKYMEHTOB, SBIISIOIIMXCS  PE3YJIETaTOM
NPEAOCTABICHNS MYHUIIMIIAIbHOW YCIYTH;

BHECEHUE HOBOW MH(OpPMALMU, CBEJCHUI M3 BHOBb MOJYYEHHBIX JIOKYMEHTOB,
KOTOpbIE HE OBUIM NPEJICTaBICHbl NpPHU IOJAY€ 3asBJICHUS O NPEIOCTABICHUU
MYHULUNAIBHON YCITyTH.

OdopmieHre HOBOTO MCIPABIECHHOTO JTOKyMEHTa OCYIIECTBISETCS B MOPSIKE,
YCTAHOBJIEHHOM B mnoanyHkTe 3.2.4 myHkra 3.2 HACTOSUIETO AAMUHHUCTPATHBHOTIO
pernameHTa.

MaxkcumanbHbIA CPOK BBIITOJIHEHHS aJIMUHUCTPATUBHOM MPOLIETYPBI COCTABIISAET
He O6osee 5 pabounx AHEH CO JHS MOCTYIJICHUS B YIIOJTHOMOYCHHBINA OpraH 3asiBICHMUS.
Pe3ynbraroM BBINOJHEHUS AJIMUHUCTPATUBHOW NPOLEAYPHI SBISETCS HOBBIU



UCTPABICHHBIN JOKYMEHT.

Bobigaua 3asBUTENI0 HOBOTO HCHPABIEHHOTO JOKYMEHTA OCYLIECTBISETCA B
TEUYEHHE OTHOTO PaboUero JHs.

Crocobom (ukcanmu pe3ynbTara MPOLEAYPHl SBISETCS BbIJaya HOBOTO
UCTIPABICHHOTO JOKyMEHTa, OGOPMJICHHOTO B BHUAEC O(UIMATIBHOTO MHUCHMA,
MOJMMCAHHOTO PyKoBOIUTENEM YITOJTHOMOYEHHOTO OpraHa.

4. @opMbI KOHTPOJIA 32 UCIIOJHEHUEM A/IMMHUCTPATUBHOIO PeriIaMeHTA.

4.1. Ilopsaaok ocymecTBIEHUS TEKYIEro KOHTPOJIA 32 COOII0IeHueM U
HCIOJIHEHHEM OTBETCTBEHHBIMH I0JZKHOCTHBIMHM JIHIIAMH, MYHHIHIAJIbHBIMH
CIYKAIMMH MOJ0KEeHNH AJIMMHUCTPATUBHOIO PEINIAMEHTA U HHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIIUX TPeOOBAHUSA K
NPeI0CTABJICHUI0O MYHHUIIUNIAJIBHON YCJIYTH, 4 TAK/Ke MPUHATHEM PelIeHn i
OTBETCTBEHHBIMHU JIUIIAMHU.

4.1.1. Texymmuii KOHTpOJb 32 COOJIIOJICHUEM W HCIOJHEHUEM JOJKHOCTHBIM
JUIOM, TPEAOCTABISIONIMM MYHUIMNAIBHYIO YCIYTY, TMOJOXEHUNW HACTOSIIEro
aIMUHUCTPATUBHOTO  pPEMIAMEHTA, HWHBIX  HOPMATHUBHBIX  IPABOBBIX  aAKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAHUS K MIPEIOCTABICHUIO MYHUITUTIAILHON YCITYTH.

4.2. Ilopsiiok ¥ NEPUOAUYHOCTH OCYIIECTBIEHHS JIAHOBBIX U
BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U Ka4eCTBA MPeA0CTABIeHUS MYHUIUNIAJIbHOM
YCJIYT'H, B TOM YHCJe NOPSA0K U (OpPMBbI KOHTPOJIS 32 MOJTHOTON U Ka4yeCTBOM
NnpeaocTaBIeHUsI MyHHUIMNAJBHON YCJIYyTrH.

4.2.1. B mensx OCyIIeCTBICHUS KOHTPOJISI 32 COOMIOACHHEM M HWCIOJHEHUEM
JOJDKHOCTHBIM  JIUIIOM TOJIOKEHHM HACTOSAIIETO aJMUHHCTPATUBHOTO pETJIaMEHTA,
WHBIX HOPMATUBHBIX TIPaBOBBIX AaKTOB, YCTAaHABIMBAIOIIMX TpeOOBaHUS K
NPEIOCTaBICHUIO MYHULIMNAIBHON YCIYTH, YHOJHOMOUYEHHBIM OpPraHOM MPOBOJIAT
MPOBEPKU IO TMOJHOTE M KA4eCTBY MPENOCTABICHUS MYHULMNAIBHON YCIyTH
CTPYKTYPHBIM MOAPA3ACICHUEM YIIOJTHOMOUYEHHOTO OpraHa.

4.2.2. IIpoBepKH MOTYT OBITh TUTAHOBBIMH U BHETIJIAHOBBIMH.

[1maHOBBIE TIPOBEPKHU MPOBOMSITCS HA OCHOBAHHWH TUIAHOB PabOTHI CTPYKTYPHOTO
NOJIpa3AesIeHNsl YIIOJIHOMOYEHHOTO OpTaHa.

BremianoBbIe MPOBEPKU MPOBOJATCA B CBSI3U C MIPOBEPKOM yCTpaHEHUs paHee
BBISIBJICHHBIX HApPYIICHWH, a TakKe B cllydae kajo0 Ha nelctBus (Oe3zeiicTBue)
JOKHOCTHOTO  JIMIIA  CTPYKTYPHOTO  TOApA3NENeHUs, OTBETCTBEHHOTO  3a
PEI0CTaBICHNE MyHUITUTIATHFHOU YCITYTH.

4.3. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMI, MYHUIMNAJBHBIX CJIY:KAIIUX 32
pelneHusi u AeiicTBus (0e31eiicTBHE), NPUHMMAaeMble (OCyILECTBJIsIEMbI€e) B X0/1€
NpPea0CTABJIEHNsI MYHUIIMIIAJILHOM YCJIYTH.



4.3.1. [JJoIKHOCTHOE JHMIO HECET MEepPCOHAJIbHYIO OTBETCTBEHHOCTh 3a
HapyIICHUE MOPSJIKa MPEIOCTaBICHUS MYHUIMIIAIBHOW YCIYTM B COOTBETCTBUHU CO
cratb€il 25  Komekca  YnpsHOBCKOM — obmacth 00  aAMUHUCTPATHBHBIX
MPaBOHAPYIICHUSX.

4.3.2. JIOJIDKHOCTHO€ JHMIO HECET TMEPCOHAIBbHYK) OTBETCTBEHHOCTh 34
IPEeIOCTAaBIEHUE MYHUUUNAIBHOM YCIyrd, CcoONIOEHHE CpPOKOB M MOpsSAKa
IPEeI0CTaBIECHUSI MyHUIIUTIATLHOM YCIYTH.

4.3.3. TlepcoHanbHasi OTBETCTBEHHOCTh JIOJDKHOCTHOTO JIMIA OIpPEAEIsieTcs B
ero CIy>keOHOM KOHTPAKTE B COOTBETCTBUU C TpPEeOOBAHUSMU 3aKOHOJATEIHCTBA
Poccuiickoi @enepanuu.

4.4. IlonoxkeHus, XapaKkrepusywiue Tpe0OBaHNs K MOPAAKY U opmam
KOHTPOJIA 32 NPeI0CTABJIEHHEM MYHUIIUNIAJBHOM YCJIYTH, B TOM YHCJIE CO
CTOPOHBI I'PAKAAH, UX 00beAMHEHNH U OPraHn3ali.

4.4.1. Tlopssnok u (GopMBl KOHTPOJA 32 MPENOCTABICHUEM MYHULUIAIBHOM
YCIYIM JOJDKHBI ~OTBEYaTh TPEOOBAaHUSM HENPEPHIBHOCTH M JE€HCTBEHHOCTHU
(3 pexTuBHOCTH) MPOBEAEHHBIX MPOBEPOK MPEIOCTABIECHUS MYHULIUITAILHON YCIIYyTH,
Ha OCHOBAHHUM KOTOPOTO JOJKHBI IPUHUMATHCSI HEOOXOAMMBIE MEPHI MO YCTPAHEHUIO
HEJOCTAaTKOB B OPTaHU3aLMH NIPEI0CTABIEHUS MYHULIMNIAIbHON YCIIyTH.

4.4.2. KoHTponp 3a NpEeAOCTABICHHEM MYHHUIMIIAIBHON YCIYI'HM CO CTOPOHBI
rpaxnaad (OObeOUHEHMH, OpraHM3alMil) OCYIIECTBISAETCS B HoOpsAake U (opmax,
YCTaHOBJIEHHBIX 3aKOHOIATENLCTBOM Poccuiickont denepanuu.

5. locyneOnblii (BHecyn1eOHbIH) MOPAAOK 00:KAJTOBAHUSA PellieHUH U
neiicTBui (0e31eiicTBHUA) YIIOJTHOMOYEHHOT0 OPraHa, MHOTOQYHKIMOHAJIBLHOIO
LHEHTPA, OPraHU3aALUMIil, OCYLIECTBISIIINX PYHKIUH 110 NPEIOCTABICHUIO
MYHUIIUTIAJbHBIX YCJIYT, a TAKAKEe UX JOJKHOCTHBIX JIHI, MyHHIUIAJIbHBIX
CJIy’KallMX, pAa0OTHUKOB.

5.1. Uudgopmanms AJ1s1 3aHHTEPECOBAHHBIX JIMI 00 MX MpaBe HA Jocyde0Hoe
(BHecyneOHoOe) o0xkaioBanue AeiicTBUi (Oe3nelicTBUA) U (MJIM) pellIeHu i,
NPUHATHIX (0CYIECTBIEHHBIX) B X0/1€ NMPeI0CTABJEHUSI MyHUIHMIAJBHON YCJIYrH
(majee — xkanooda).

3asgBuTENh BMOpaBe TMoJaTh ajaolOy Ha JeidcTBue (Oe3meiicTBue) U  (WJIM)
penieHre, NpUHATOE (OCYIIECTBIEHHOE) B XOJI€ NPEIOCTABICHUS MYHHIMNAIbHON
yCIyTd  YNOJIHOMOYEHHBIM  OpPraHoOM, €ro  JOJDKHOCTHBIM  JIMIIOM,  JHOO
MyHULMOAIbHBIM cIykamuM, a Takke paborHuka OI'KY «IlpaBurenbctBa uist
rpakaan» (najgee — xanooa).

5.2. Opranbl MECTHOTO CAMOYIIPABJICHNS, OPTAHU3ALNH U
YIIOJIHOMOYEHHbIE HA PACCMOTPEHHUeE KAJT00bI JIHIA, KOTOPBIM MOMKET ObITh
HANPABJIEHA )KaJ100a 3asiBUTEJIA B 10CyA1eOHOM (BHeCy1e0HOM) NOpAIKe.



XKanoOwl Ha pemeHus u (win) aercTBus (0e31€UCTBUE) MYHHUIIUNIATBHBIX
CIy’)KalllUX  YIOJHOMOYEHHOIO  OpraHa  paccMmarpuBaioTcs — PykoBomurtenem
YIOJIHOMOYEHHOIO OpraHa.

Kanobst Ha pemenue u (unum) aeiictBue (OesneiictBue) PykoBomutens
YIOJHOMOYEHHOTO OpraHa paccMarpuBaioTcs PykoBomuTeneM yHnoJIHOMOYEHHOTO
oprasa.

XKanoOwl Ha pemenne u (wnu) aeictBusa (6e3aeiictBue) pabornuka OI'KY
«lIpaButenbcTBa A1 TpaxkaaH» paccMmarpuBaioTcsi  pykoBoautenem  OI'KY
«IIpaBUTENBCTBO IS TPAKIAH.

XKanoOwl Ha pemienne u (wiam) nerctBus (Oesznerictue) pykoBogutenss OI'KY
«IIpaBuTenbcTBO 11 rpaxkaan» paccMmarpusaercss I[IpaBUTEnbCTBOM VYIbSHOBCKOM
oOnacru.

5.3. Cnoco0b1 uHGOPMUPOBAHUS 3asiBUTEICH 0 MOPSAKE MOAAYU U
paccMOTpeHHs Kaja00bl, B TOM 4KcJie ¢ Hcnojib3oBanueM Equnoro noprana,
PerunonajibHOro nopraja.

Nudopmaruio o nopsiike moaadyl U pacCMOTPEHUs KaloObl 3asIBUTEIN MOTYT
NOJyYUTh HA MHPOPMALIMOHHBIX CTEHJIaX B MECTAaX MPEJOCTABICHUS! MYHULIUIIAIbLHON
yCIIyrd, Ha O(QUUHAIBLHOM caiiTe YIOJIHOMOYEHHOTo opraHa, Ha EguHoMm moprare,
PernonansHoM nopraiie.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIMPYIOIIHUX MOPSIA0K
aocyne0HoOro (BHecy1eOHOro) 00ka0oBaHusl pelieHnil u neicTBuii (0e3gecTBUS)
YIOJHOMOYE€HHOT0 OpPraHa, MHOrO()YHKIIHOHAJIBHOI0 LIEHTPA, OPraHu3aIuii,
OCYLIECTBJISIOMUX (PYHKIMHU 1O MPET0CTABIEHUI0 MYHUIIUNIAJBHBIX YCJIYT, a
TaKKe UX JOJLKHOCTHBIX JIMI, MyHUIIUNAJIbHBIX CJIY:KAIUX, PA0OTHHUKOB.

Konekc YnbsiHOBCKOW 001aCTH 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX;

@enepanbHblii  3akoH  oT  27.07.2010 Ne 210-®3 «OO0 opranuzauuu
IPEI0CTaBIEHUS TOCYJaPCTBEHHBIX U MYHUIIUIATBHBIX YCIyT»;

nocranosienue [IpaBurensctBa Poccuiickoit @enepanunu ot 20.11.2012 Ne 1198
«O denepanbHOll TOCYyTapCTBEHHOM HH(POPMAIMOHHOW cHcTeMe, oOecredrBaroei
nporecc gocyaeObHoro (BHecyaeOHOro) oOKajloBaHWsS pEUICHUWH W JACHCTBHIMA
(Oe3nmelicTBHs), COBEPIIEHHBIX TPU  TPEIOCTABIEHWU  TOCYIApCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT».

5.5. Uudopmanns, ykazanHas B myHKTax 5.1 - 5.4 padmeniena Ha:

opuIMaIbHOM  caiiTe  yNOJIHOMOYEHHOro opraHa, EauHom  mopradie,
PernonansHoM moprazie.




